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Preface

The Directorate of Treasuries & Accounts, West Bengal has been publishing “Hand Book of
General Circulars” — a compendium of important Government Orders and Circulars issued
by various Departments since the year 1992, Six (6) editions of the book have already been
published so far. These publications have received appreciation among various offices of the
State Government as it helped them perform their functions in accordance with the
provisions of Government Orders readily made available through this publication.

The last edition of the book was published in May 2014. Meanwhile, due to introduction of
IFMS, HRMS & GRIPS the process and methodology of collection, distribution as well as the
drawal of Government finances have changed to a large extent.

Accordingly, necessity has been felt to compile all important Government Orders and
Circulars published since then in a new ‘Compendium of General Circulars — 2018". The
present compendium has been divided in the following five (5) separate volumes -

1) related with West Bengal Financial Rules ( Volume — 1)

2) related with Integrated Financial Management System ( Volume — 1l)

3) related with West Bengal Treasury Rules & Miscellaneous ( Volume - i)
4) related with Education Department and WBHS ( Volume = 1V)

5) related with Service Rules & Pension Matters ( Volume — V)

Utmost care has been taken to make the compilation error free and exhaustive. Web/PDF
version is available for download from the Finance Department Portal of the Government of
West Bengal (www.whbfin.nic.in).

I hope this edition will also provide help to all the officers and staff who are performing their
assigned duties in various government offices in ensuring timely delivery of benefits to the
publicin general.

Kolkata

P. A. Siddiqui, I.A.S.
Director of Treasuries & Accounts
West Bengal
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Government of West Bengal
Finance Department
Audit Branch
No. 4411-F(Y) Dated: 04.06.2015

NOTIFICATION

In exercise of the power conferred by clause (3) of article 166 of the Constitution of
India, the Governor is pleased to make the following amendment in Delegation of
Financial Power Rules, 1977.

AMENDMENT

Schedule ‘A’ and Schedule ‘B’ of Delegation of Financial Power Rules, 1977 are
substituted with the revised Schedules given in the Annexure.

By order of the Governor,

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No.707-F(Y) Dated: 09.02.2016
NOTIFICATION

In exercise of the power conferred by clause (3) of article 166 of the Constitution of India,
the Governor is pleased to make the following amendment in Schedule ‘B’ of Delegation of
Financial Power Rules, 1977 as amended vide FD notification no. 4411-F(Y) dt.4.6.2015.

AMENDMENT

Items included in the Schedule ‘B’ - (Home Police Department) of Delegation of Financial
Power Rules, 1977 are substituted with the corresponding items included in the revised
Schedule ‘B’ -(Home Police Department) given in the Annexure. All other terms and
conditions as mentioned in 4411-F(Y) dt.4.6.2015 will remain unchanged.

By order of the Governor,

Sd/-
(H. K. Dwivedi)
Principal Secretary to the
Government of West Bengal

a
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Government of West Bengal
Finance Department
Audit Branch

No. 1224-F(Y) Dated: 02.03.2016

NOTIFICATION
In exercise of the power conferred by clause (3) of article 166 of the Constitution of India,
the Governor is pleased to make the following amendment in Schedule ‘B’ of Delegation of
Financial Power Rules, 1977 as amended vide FD notification no. 4411-F(Y) dt.4.6.2015.

AMENDMENT
Delegation of Financial power for the items included in the Annexure for the authorities of
Forest Department is added to Schedule-B of Delegation of Financial Power Rules, 1977
as amended vide 4411-F(Y) dt.4.6.2015.

By order of the Governor.

Sd/-
(H. K. Dwivedi),
Principal Secretary to the
Government of West Bengal

a
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Government of West Bengal
Finance Department
Audit Branch

No0.4217-F(Y) Dated: 10.08.2016

MEMORANDUM

In the Finance Department Memoranda Nos. 1880-F dated 07.03.2007, 8651-F(Y) dated
24.08.2010 and 3611-F(Y) dated 10.07.2014 the procedure for according administrative
approval of plan projects/ schemes was stipulated. Now, in order to further expedite the
execution process the undersigned is directed by the order of the Governor to lay down
the following procedure regarding administrative approval of such Plan projects/schemes:

1) Except for the cases which are dealt exclusively by Finance (Budget) Department,
for all Plan projects/schemes of project cost not exceeding I10 crore, the
administrative approval shall be accorded by the Departmental Secretary with the
concurrence of Departmental Financial Advisor.

ii) All Plan projects/schemes of project cost exceeding Z10 crore shall be referred
to the respective Administrative Group of Finance Department for administrative
approval with the views of the Departmental Financial Advisor and approval of
Minister-in-Charge / Minister of State in charge of the concerned Department.

This order takes immediate effect and is being issued in partial modification of this
Department Memoranda Nos. 1880-F dated 07.03.2007, 8651-F(Y) dated 24.08.2010 and
3611-F(Y) dated 10.07.2014.

Sd/-
H. K. Dwivedi
Principal Secretary to the
Government of West Bengal

o d
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Government of West Bengal
Finance Department
Audit Branch

No 5088-F(Y) Dated: 26.09.2016

MEMORANDUM

In partial modification of this Department Notification Nos. 441 1-F(Y) dated 04.06.2015
and 707-F(Y) dated 09.02.2016, the financial powers delegated to the Director General
of Police, West Bengal in respect of the following items of expenditure are revised as

follows:
SL. Item Item of expenditure Debitable Head of | Revised financial power
No. | Noof A/C of Director General of
DFPR, Police, West Bengal
1977
1. 3 (iii) | Repairs of building-execution of petty | 19-Maintenance % 10,00,000/- in each
repair works only 27-Minor Works case and up to the total
fund released during the
financial year
2 11 instruments including cameras, 52-Machinery & Max. of ¥ 10 lakh in each
magnifying glass, models, Equipments / Tools | case
microscope, tools & plants & Plants
(workshop) - Purchase & repairs
3 13 i) Motor vehicles - Maintenance & 13-03-Maintenance/
repairs of Govt. owned vehicles POL for office
ii) Small vehicles Jeep/Ambulance/ | vehicles ¥ 80.000/- per annum per
Tata Sumo type vehicle
iii) Between 1 to 3 Tonner % 1,00,000/- per annum
per vehicle
iv) Above 3 Tonner / Buses % 1,20,000/- per annum
per vehicle
v) Water cannon, Vajra, Mine % 2,00,000/- per annum
protected vehicle, bullet proof vehicle per vehicle
4. 22 Stores - Purchase of 21- Materials & % 1,00,000/- on each item
Supplies / Stores & | subject to ; the maximum
Equipment of % 1 crore per annum
89-Stock

a
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(a) Purchase of

i. Computer /  Laptop  with
peripherals including UPS and
printer scanner. LAN storing
devices, such as Pen drive, CD,
Removable hard discs

ii. Photocopier

iii. Water Filters

iv. Biometric Attendance System

v. Digital ~ Signature Certificates
(DSCs)

vi. Fax machine for already installed

landline connection
vii. Testing certification by STQC

13/77

Rs. 40,00,000/- per
annum

b) Broadband connection in already
installed landline telephone /
Purchase of Data card connection

13

(c) Repairs and Annual Maintenance
Contract (AMC) of

i) Computer /Laptop with peripherals
including UPS and printer, scanner
LAN Removable hard discs.

i) Biometric Attendance System

ii1) Fax Machines

iv) Photocopier

13/50

Horses - Purchase of

21-Materials

Rs. 25,00,000/- per
annum

Necessary amendment of the Delegation of Financial Powers Rules, 1977 will be made in

due course.
Sd/-
Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
NABANNA, Howrah-711102.

No.5301-F(Y) Howrah, the 05.10.2016

MEMORANDUM

Sub : Financial Power of Departmental Secretaries for according
administrative Approval to the schemes where the cost estimate is
limited to Rs. 10.00 lakhs.

As per Finance Department Memo No.95-F.B., dated 18.04.2012, financial power for
according administrative approval upto Rs. 10.00 lakhs was delegated to the Additional
Chief Secretary/Principal Secretary/ Secretary of the Administrative Departments.

It is hereby clarified that such power has not been discontinued and the Additional
Chief Secretary/Principal Secretary/Secretary of the Administrative Departments will
continue to enjoy the financial power for according administrative approval to the schemes
where the cost estimate is limited to Rs. 10.00 lakhs subject to the conditions specified in
Finance Deptt. Memo No.95-F. dated 18.04.2012.

Sd/-
H.K.Dwivedi
Principal Secretary to the
Government of West Bengal

o
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Government of West Bengal
Finance Department
‘NABANNA’
Mandirtala, Howrah - 711102

No. 191-F(Y) Dated: 10.01.2017

MEMORANDUM

Sub : Re-delegation of financial powers delegated by Finance Department

With a view to ensure smooth functioning of the offices under the State Government financial
powers are delegated to the different hierarchy of officers of the various Departments. It
has however been observed that the powers delegated by the Finance Department vide
F.D. Notification No. 4411-F(Y) dated 04.06.2015, Notification No. 707-F(Y) dated
09.02.2016, etc. to the different levels of officers of the Administrative Departments are
being re-delegated. As a result subordinate officers, to whom the powers are re-delegated,
are enjoying financial powers not commensurate with their posts and responsibilities.

It has therefore been decided, in partial modification of Rule 18 of the Delegation of
Financial Powers Rules, 1977 issued vide F.D. Notification No. 9751-F dated 17.11.1977,
that the financial powers to incur different types of expenditure as delegated to the different
levels of officers of the Administrative Departments vide various orders issued by Finance
Department, cannot be further delegated to any subordinate officer without concurrence
of Finance Department. In order “to incur expenditure beyond his delegated capacity the
subordinate officers are required to obtain the approval, in each case, of the authority to
whom power has been originally delegated.

Necessary amendment in the Delegation of Financial Powers Rules, 1977 shall be
made in due course.

Sd/-
H.K. Dwivedi
Principal Secretary to the

Government of West Bengal

a
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Memo. No. 1410-F(Y)

In partial modification of this Department’s Notification No. 3066-F(Y) dt.11/06/14, the
existing limit of financial power of the Addl. Chief Secretary / Pr. Secretary / Secretary
of the Information & Cultural Affairs Department to incur expenditure on account of

Government of West Bengal

Finance Department

Audit Branch

MEMORANDUM

Dated: 8.03.2017

Advertisement and Publicity may be enhanced as follows :

Items of Expenditure

Existing Delegated Power

Revised Delegated Power

Advertisement and
publicity expenses

i. Print media

ii. Audio- visual media
(Electronic media)

iii. Hoarding

iv. Fairs, festivals,

exhibition, state-level
ceremonies

Upto Rs.10 lakh on each
occasion subject to the
maximum of Rs. 10 crore
per annum.

Upto Rs.30 lakh on each
occasion subject to the

maximum of Budget Provision
for the year.

All other rules and provisions laid down in FD’s Notification ibid and other related orders

will remain unchanged. Necessary amendment in the Delegation of Financial Powers Rule,
1977 will be made in due course.

This order takes immediate effect

a

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal.
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No. 2517-F(Y)

Government of West Bengal
Finance Department
Audit Branch

Dated, Kolkata, The 25" April, 2017

MEMORANDUM

In partial modification of this Department Notification Nos. 4411-F(Y) dated 04.06.2015
and 707-F(Y) dated 09.02.2016, the financial powers delegated to the Commissioner of
Police, Kolkata in respect of the following items of expenditure are revised as follows:-

SL
No

Item No.
of DFPR,
1977

Item of Expenditure

Object Head of
Budget

Existing
delegated power

Revised delegated
power of
Commissioner of
Police, Kolkata.

1. | 3(ii)

Repairs of Building/
execution of petty repair
works only.

19- Maintenance
27- Minor Works

Rs.1.00 lakh
in each case
subject to Rs.
1.00 crores per
annum

Rs.10.00 lakh

in each case and
upto to total fund
released during
the financial year.

(a) Purchase of
i. Computer / Laptop with
peripherals including
UPS and printer, scanner,
LAN, storing devices,
such as Pen drive, CD,
Removable hard discs

ii. Photocopier

iii. Water Filters

iv. Biometric
System

v. Digital Signature
Certificates (DSCs)

vi. Fax machine for already
installed landline
connection

vii. Testing certification by
STQC

Attendance

13/77
-Computerization

Rs. 20.00 Lakh
per annum

Rs. 40.00 Lakh
per annum

(b) Broadband connection
in already installed landline
telephone / Purchase of Data
card Connection

13
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(c) Repairs and Annual

Maintenance Contract

(AMC) of

i) Computer / Laptop with
peripherals including UPS
and printer, scanner, LAN,
Removable hard discs,

ii) Biometric Attendance

System
iii) Fax Machines
iv) Photocopier

13/50

Instruments, including

52-Machineries &

Rs. 2.00 Lakh in

Max. Rs. 10.00

cameras, magnifying glass, | Equipment/Tools |each case lakh in each case.

models, microscope, tools & Plants.

and plants (workshop)-

Purchase and repairs

4. |13 Motor vehicles - Maintenance & | 13-03-

repairs of Govt. owned vehicles | Maintenance/

(i) Small vehicles Jeep/ POL for office | 60,000/-per ¥.80,000/- per

Ambulance/Tata Sumo type | vehicles annum per vehicle | annum per vehicle

(i1) Between I to 3 Tonner 80,000/-per % 1,00,000/- per
annum per annum per vehicle
vehicle

(iii) Above 3 Tonner / Buses 1,20,000/-per % 1,20,000/- per
annum per vehicle | annum per vehicle

(iv) Water cannon, Vajra,
Mine protected vehicle, bullet
proof vehicle

< 2,00,000/- per
annum per vehicle

Necessary amendment of the Delegation of Financial Powers Rules, 1977 will be made in

due course.
Sd/-
Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 3490 -F(Y) Dated: 5.06.2017
MEMORANDUM

Sub: Re-delegation of financial powers delegated by Finance Department

In partial modification of the Rule 15(i) and 15(iii) of the Delegation of Financial Powers
Rules, 1977 issued vide F.D. Notification No. 9751-F dated 17.11.1977 and FD Memo
No. 191-F(Y) dated 10.01.2017, it has been decided that the different level of officers,
to whom powers were delegated vide FD Memo Numbers. 4411-F(Y) dated 04.06.2015,
707-F(Y) dated 09.02.2016, etc. can be re-delegated to subordinate officers of the same
Office provided that such re-delegated power should be restricted to the lower of the
following (A) and (B).

(A) 75% of'the original power of delegating Officer as delegated by Finance Department.

(B)Power delegated to the officer belonging to the next lower tire (previous column) as
per the Schedule “A” and “B” of FD Memo Numbers. 4411-F(Y) dated 04.06.2015,
707-F(Y) dated 09.02.2016.

For example:

1. As per schedule-A, SI. No.2 power of Addl. Chief Secretary / Principal Secretary etc.
is full, he can delegate only up to Rs. 50,000/-(Power belonging to next lower tire)
to the subordinate officer of his office, being lower of “A” & “B” above.

2. As per schedule-A, SI. No.16 power of head of the department other than Addl.
Chief Secretary/ Principal Secretary etc. can be delegated up to Rs.30000/- (Power

belonging to next lower tire) to the subordinate officer of his office, being lower of
“A” & “B” above.

However, such delegation of power will not relieve the Delegating Officer from any
responsibility in regard to such powers. Necessary amendment in the Delegation of
Financial Powers Rules, 1977 shall be made in due course.

Sd/-
Principal Secretary to the
Government of West Bengal

o
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
BUDGET BRANCH
NABANNA, HOWRAH
No.1324 - F.B. Dated: Howrah, 20.12.2017

MEMORANDUM

Subject: Enhancement of delegated financial power of certain
Departments

In order to facilitate the expeditious implementation of development schemes and
welfare programmes, the State Government has introduced the system of Financial Advisers
in Administrative Departments vide this Department Memo No. 152 - FB dated 27/04/2012.

Further amendments and clarifications were made to the aforesaid G.O. vide Memo
No. 1056 - FB dated 10/09/2012 and 4986-F(Y) dated 21/09/2016

In terms of Para 2(i) of Memo No. 152 - FB dated 27/04/2012, Financial Advisers were
delegated to accord concurrence for administrative approval upto Rs 10.00 Crore.

It has been under active consideration of the Government for some time past to enhance
the financial power of the Head of the Departments for administrative approval of certain
Departments to further expedite the implementation of development schemes and to reduce
the time for getting approval for the schemes.

After careful consideration of the matter, the Governor has been pleased to enhance the
limit of financial power of the Additional Chief Secretary/ Principal Secretary/ Secretary
in charge of the Departments for administrative approval for any plan expenditure upto
Rs. 20.00 Crore within the budgetary allocation with concurrence of Financial Adviser
of Public Works Department, Urban Development & Municipal Affairs Department,
Panchayats & Rural Development Department, Health & Family Welfare Department,
Irrigation & Waterways Department, Water Resources Investigation & Development,
Public Health Engineering Department and Housing Department in partial modification
of Para 2 (i) of the Memo No 152 -FB dated 27/04/2012.

Notwithstanding anything contained in any other G.O. in this regard, Para 2(i) of the
Memo No 152 - FB dated 27/04/2012, thus stands amended. Necessary amendments shall
be made in West Bengal Financial Rules, 1978 in due course.

Sd/-
(H. K. Dwivedi)
Principal Secretary to the Government of West Bengal
Finance Department

i
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Government of West Bengal
Finance Department
Audit Branch

No. 942. -F(Y) Dated: 15.02.2018
MEMORANDUM

Sub: Enhancement of delegated financial power of certain Departments for
engagement of RITES and WAPCOS as consultants and assignment of
consultancy work up to Rs. 1 Crore

In partial modification of FD Memo No. 8385-F(Y) dated 22.11.2013 the delegated
financial power of the Public Works Department and Irrigation & Waterways Department
towards engagement of consultants for infrastructure projects is enhanced from
Rs. 10 Lakhs to Rs. 1 Crore.

2. Furthermore, the Administrative Head of Transport Department and Public Works
Department are also allowed to assign the consultancy works for Route rationalisation,
ROBs & RUBs, Railway and Metro-Rail projects to RITES Ltd. up to Rs. 1 Crore
and Administrative Head of Irrigation & Waterways Department is allowed to assign
consultancy works for irrigation and waterways projects to WAPCOS Ltd. up to
Rs. 1 Crore in relaxation of tender rules.

3. In case of assignment of a work to RITES Ltd. or WAPCOS Ltd., as there will be no
price discovery through competitive bids, the reasonableness of the price quoted by these
agencies as compared to the existing market price will be established by the respective
Administrative Head of the Department.

4. All other terms & conditions of Memorandum No. 8385-F(Y) dated 22.11.2013 shall
remain unchanged. This order takes immediate effect.

Sd/-
(H.K. Dwivedi IAS)
Additional Chief Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
No. 1659-F(Y) Dated: 16.03.2018

MEMORANDUM

In continuation of this Department Notification No. 4411-F(Y) dated 04.06.2015,
the Governor is pleased to delegate financial powers to the hierarchy of officers under
the Health & Family Welfare Department, as per the Annexure enclosed, for inclusion in
Schedule ‘B’ annexed to Rule 18 of Delegation of Financial Powers Rules, 1977.

Necessary amendment to Delegation of Financial Powers Rules, 1977 shall be made
in due course.

Sd/-
Additional Chief Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
‘Nabanna’, Mandirtala, Howrah

No. 3554-F(Y) Dated: 04.06.2018

MEMORANDUM

In continuation of this Department Notification No. 707-F(Y') dated 09.02.2016, the
Governor is pleased to delegate financial power in respect of sanction of funds from the
Head of Account “2055 - 00 - 113 - Welfare of Police Personnel - NP - Non Plan - 006 -
Development of Sports Activities for the Police Personnel - 50 - Other Charges - V” for
sports related activities of police personnel to the police officers of Kolkata Police under
Home & Hill ‘Affairs Department in the manner stated below:

S1. No. Rank of officer Delegated financial power
1. Deputy Commissioner of Police Upto X 75,000/-
2. Additional Commissioner of Police / Joint Upto T 1,00,000/-
Commissioner of Police (of the rank of DIG and
above)
3. Commissioner of Police, Kolkata Upto ¥ 2,00,000/-

Also, in continuation of this Department Notification No. 4411-F(Y) dated 04.06.2015,
the Governor is pleased to delegate ‘Full Power’ to the Head of Department, Home &
Hill Affairs Department for incurring expenditure out of the aforesaid head of account in
connection with sports and games related activities of police personnel.

Necessary amendment in the Delegation of Financial Powers Rules, 1977 shall be
made in due course.

Sd/-
Additional Chief Secretary to the

Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No.5424-F(Y) Kolkata, the 26.06.2012
MEMORANDUM

In continuation of this Department’s Notification No. 3739-F(Y) dated 03.05.2012
regarding mandatory e-Tendering through centralised portal for tender value of rupees fifty
lakh and above following points are clarified:

1. For e-Tendering all tender related activities should be processed through the e-Tender
portal [http://wbtenders.gov.in] by the concerned Department/Office inviting tender.

2. Prior to issuance of this Department’s Notification No. 3739-F(Y) dated 03.05.2012
e-Tender was in vogue in some Departments for tender value of less than Rs. 50 lakh. That
system should be continued i.e. any Department may go for e-Tendering for tender value
less than Rs. 50 lakh as per their Department’s regulation/order.

Sd/-
H. K. Dwivedi
Secretary to the
Government of West Bengal.
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Government of West Bengal
Finance Department
Audit Branch

No. 1956-F(Y) Dated: 04.04.2014
NOTIFICATION

In exercise of the power conferred by Clause (3) of Article 166 of the Constitution of India,
the Governor is pleased hereby to make the following amendments in the West Bengal
Financial Rules, Volume-I, as subsequently amended (hereinafter referred to as the said
Rules), namely:-

In the said rules, for Rule 47(14) substitute the following -

Rule 47(14)- Subject to provision of these rules and any other special rules, suppliers /
service providers sometimes need to be registered or empanelled by the departments /
procurement entities on the basis of their qualification and competence because of the
nature of the materials / service to be procured. Besides, in case of any emergent situation it
may not always be possible to go for procurement of materials / service observing the open/
advertised tender procedure as enjoined in Rule 47(8) and notes thereunder of WBFR,
although value of such procurement may equal or exceed Rs. 1 lakh. In such cases where
open tender is not invited and procurement is effected by limited tenders inquiry / single
tender inquiry, the specific reasons for doing so should be recorded and the approval of the
competent authority should be taken in writing, unless such action is taken in accordance
with any instruction issued by the Government. The situations in which Limited Tender
Inquiry and Single bid are permissible and its conditions are given below.

1 (a) Limited Tender Inquiry (LTI)

Procurement of materials / service can be undertaken through Limited Tender Inquiry
(LTI) to be issued to the suppliers who are registered / empanelled with the department
concerned inviting them to offer their price. In such cases of tender, copies of the bidding
document should be sent, free of cost, directly by speed post/registered post/courier/
e-mail, simultaneously to all the registered suppliers for the materials / service in question.
The number of supplier firms in LTI should be more than three. Efforts should be made
to identify a higher number of approved suppliers to obtain more responsive bids on
competitive basis. Web site publicity should also be given for LTIs. The lowest bid / price
should be accepted in such cases of LTI.

Purchase through LTI may be adopted upto the estimated value of the procurement of
Rs.10 lakh, with concurrence of the Financial Advisor of the Department, in the following
circumstances:
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(i) The Departmental Secretary certifies that the demand is urgent and any additional
expenditure involved by not procuring through advertised tender enquiry is justified in
view of urgency. The nature of urgency and reasons why the procurement could not be
anticipated earlier should be put on record.

(i1) There are sufficient reasons, to be recorded in writing by the Financial Advisor and
concurred by the Departmental Secretary, indicating that it will not be in public interest to
procure the goods through advertised tender enquiry.

(ii1) Sufficient time should be allowed for submission of bids in Limited Tender Inquiry
cases.

1 (b) Limited tender enquiry route may also be adopted for procurement purpose in those
cases where the sources of supply are definitely known and possibility of fresh source(s)
beyond those being tapped is remote.

1 (c) In case of procurement of consultancy service from the panel of Finance Department,
there will be no ceiling of the consultancy fee.

2. Single Tender Inquiry

Procurement from a single source may be resorted to in the following circumstances:

2 (a) In case of urgency

(1) There is an urgent need for the materials, equipment, and service. Engaging in
tendering procedure or any other method of procurement would, therefore, be
impracticable. The reasons for such decision are to be recorded in writing in the
related office papers and registers and approval of the competent authority should
be obtained thereto, provided that the circumstances giving rise to the urgency
were neither foreseeable by the procuring entity nor the result of any dilatory
conduct on its part;

(i1)) Owing to a catastrophic event such as, natural calamities, there is an urgent need
for the goods making it impractical to use other methods of procurement because
of the time involved in using those methods.

In case of procurement from a single source because of urgency, the following certificate
should be given-

(i) circumstances giving rise to the urgency were neither foreseeable by the procuring
entity nor the result of dilatory conduct on its part;
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(i1) there is an urgent need for the goods making it impractical to use other methods of
procurement because of the following emergent situation-

e natural calamities at...................... , Or

e —e et e e taeerneen (specity).
(ii1)) Comments of the Departmental Financial Advisor................

2 (b) Proprietary items

i. It is in the knowledge of the user department that only a particular firm is the
manufacturer of the required goods, and the department certifies it.

ii. The materials, equipment and related services are available only from a particular
supplier or a particular supplier has exclusive rights in respect of these items and
no reasonable alternative or substitute exists, and a certificate to that extent to be
given by the department.

Proprietary article certificate in the following form is to be provided by the Department
before procuring the goods from a single source as applicable.

(1) The materials / equipments are manufactured by Mrs................... only
(i1) No other make or model is acceptable for the following reasons............
(ii1) Comments of Departmental Financial AdViSOr.........c.cccecvvievienienncne.

3. Inall such cases of procurement from single source, concurrence of the administrative
group concerned and Group ‘T’ of Finance Department shall be obtained.

By order of the Governor

Sd/-
H.K. Dwivedi
Principal Secretary to the
Government of West Bengal.

A
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Government of West Bengal
Finance Department
Audit Branch
No.4068- F(Y) Date: 25.05.2015

MEMORANDUM

Establishments under the State Government have to undertake sale of materials and assets
owned by the Government by invitation of bids either through tender process or by auction.
In either process of sale, HI responsive bidder, i.e., the bidder quoting the highest price
is selected. However, the highest bid needs to be compared with the reserve price below
which the bids are not considered.

At present there is no standard guideline regarding fixation of reserve price and its
disclosure. The State Government has examined the issues and decided to prescribe a
standard procedure in respect of fixation and disclosure of reserve price.

Therefore, the undersigned is directed to lay down the procedure outlined below regarding
reserve price.

1. The departmental authority will fix and approve the reserve price;

2. The reserve price approved by the Departmental will be kept confidential in sealed
packet under custody of the officer in charge of the tender/auction, till opening of the
financial bids.

3. The financial bids shall be opened and evaluated following the provisions of WBFR, as
amended from time to time.

4. After completion of the bid evaluation for sale, the tender/auction committee will
recommend the H1 bid to the officer in charge of the tender/auction without declaring
the result.

5. After receipt of the recommendation of the tender/auction committee, the officer in
charge of tender/auction will open the sealed packet containing the reserve price,
compare it with the H1 bid and declare the H1 bidder if the bid is equal to or higher
than the reserve price.

6. If the H1 bid falls below the reserve price, the same shall be rejected and bid process
initiated afresh.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal

a
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Government of West Bengal
Finance Department
Audit Branch

No.4884- F(Y) Date: 15.09.2016
MEMORANDUM

Sub: e-Tendering / e-Auction
E-Tendering for State Government offices and State PSUs Local Bodies, Autonomous
Bodies, parastatals etc. through centralized e-Tender / e-Auction portal of the State
Government [https://wbtenders.gov.in] for tenders with value above I 50 lakh was made
mandatory under FD Notification No. 5400-F(Y) dated 25.06.2012. Subsequently, the base
level for mandatory e-Tendering process was reduced from ¥ 50 lakh to ¥ 5 lakh under FD
Notification No. 6932-F(Y) dated 29.08.2013.

It has however come to the notice of the Government that some of the State PSUs, Local
Bodies, Autonomous Bodies, parastatals etc. are still not following the e-Tender / e-Auction
procedure as prescribed in the above mentioned GOs.

Under such circumstances, it is reiterated that the e-Tender / e-Auction procedure as
prescribed in FD Notification No. 5400-F(Y) dated 25.06.2012, No. 3739-F(Y) dated
03.05.2012 and No. 6932-F(Y) dated 29.08.2013 is mandatory and the Managing Director,
Commissioner/ Chief Executive Officer/ Executive Officer / Finance Officer / Secretary and
other office bearers of such organisations will be held responsible if the proper e-Tender /
e-Auction procedure is not observed in such institutions.

The Secretary of the Departments concerned are requested to circulate this order to all the
parastatals under their departments and also monitor/ensure that e-Tender/ e-Auction are
followed by all such parastatals.

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 4986 - F(Y) Date : 21.9.16

Sub : Financial Advisors - routing of files to Finance Department and making
e- tender / e-Auction mandatory

The Financial Advisor setup was introduced for the different departments of the State
Government vide FD Memo No. 152-FB dated 27.04.2012 and Memo No. 1056-FB dated
10.09.2012. In both these orders and the subsequent orders issued thereon, the duties and
responsibilities of the FA were stipulated.

However, it has been observed that many administrative departments are not fully utilising
the FA system within their departments in various matters related with budget management,
tender and procurement, other financial matters especially related to schemes, etc. and
administrative departments are also sending files to Finance Department without the specific
views of the FA of the Department. As a result many times Finance Department is compelled to
return such files to the administrative department for resubmission with the views of FA causing
undue delay in policy making and execution of important projects of the State Government.

Therefore, in order to save valuable time of the Government and in public interest
it is reiterated that administrative departments should mandatorily utilise the FA system
within their departments in various matters related with budget management, tender and
procurement, other financial matters especially related to schemes, etc. and the files should
invariably be routed to the appropriate Group of the Finance Department with the specific
views of FA of the Department on that subject / issue and approval of the Additional Chief
Secretary / Principal Secretary / Secretary. Any deviation in this regard will naturally lead
to unnecessary delay.

Further, in continuation of Memo No. 4143-F(Y) dated 11.08.2014 it is again reiterated
that the Departments and the Financial Advisors shall release grants / subsidies to PSUs /
Local Bodies / Statutory Bodies / Development Authorities, etc. and other parastatals
only if the certificate regarding e-tender / e-Procurement as detailed in Memo No. 4143-
F(Y) dated 11.08.2014 is provided by the competent authority of the organisation and
countersigned by the designated officer of the administrative department.

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 2592-F(Y) Date: 27.04.2017
MEMORANDUM

Sub: e-Tender: Selection of numbers of authorised officers

Of late it is being observed that the State Government offices are facing difficulties in
processing e-Tenders due to transfer, retirement, etc. of one or more of the members of
the Tender Committee of the Departments / offices. The problem arises due to technical
restriction in the e-Procurement portal which allows only the officers who uploaded the
e-tender to evaluate/open that particular tender. If due to any reason an officer ceases to
be in the post due to transfer, retirement, etc. after an e-tender was floated, the new officer
in spite of having joined the post and having a DSC, is not able to take part in the tender
evaluation process of the e-tender already uploaded as a result of which the tender process
gets stalled.

In order to minimize such interruptions in the tender evaluation process due to non
availability of any officer on the date of opening of an e-tender, all Tender Committees are
hereby advised to upload the e-tender document by using 3 or 4 members DSC by selecting
either (a) 2 of 4 or (b) 2 of 3 out of the options available in the e-Procurement portal.

However, the officer who has joined in place of any existing member shall be required
to sign on the physical papers wherever required as newly inducted member of tender
committee.

Sd/-
Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No.4378-F(Y) Dated, the 13.07.2017
MEMORANDUM

Revised provisions regarding extension of last date for submission of bids and acceptance
of bids when the number of qualified bidders during re-tender is less than three has been
laid down in FD Memorandum No. 925-F(Y) dated 14.02.2017.

But in spite of clear stipulation in the said Order that extension of date cannot be treated
as 2" or subsequent call, references are being received requesting to treat extension of last
date for submission of bids as 2™ or subsequent call.

It is hereby reiterated that extension of last date of submission of bids cannot be treated as
2nd or subsequent call of a tender.

Also, information on ‘Minimum period for submission of tender from the last date of
publication” should be furnished in Annexure-I of Memorandum No. 925-F(Y) dated
14.02.2017 instead of information on ‘Last date of submission of bid’.

Further, recommendation of the Head of the Administrative Department should be furnished
in Annexure-I of Memorandum No. 925-F(Y) dated 14.02.2017 instead of furnishing the
recommendation only for the re-tenders with L, bid below or at par with the amount put to
tender.

The revised Annexure-I of Memorandum No. 925-F(Y) dated 14.02.2017 is enclosed with
this Order.

Sd/-
Joint Secretary of the
Government\of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
No. 3661-F(Y) Dated: 07.06.2018

MEMORANDUM

Sub: Revised norms for extension of dates for getting more bids when the nos. of
bids received is less than three or insufficient

As per Para-I of Finance Department’s Memo. No. 925-F(Y) dated 14.02.2017, provisions
for extension of last date of submission of bids, when the nos. of bidders during tender/
re-tender is less than three, were introduced. In terms of the said provisions the last date of
submission of bids can be extended only if the notice for extension is issued within the life
of the tender period.

2. However, as per the existing provisions available in the e-Procurement (e-Tender)
Portal (wbtenders.gov.in) of the State Government, the number of bids received can be
known only after the expiry of bid submission period. In the above circumstances, Para-I
of Finance Department’s Memo. No. 925-F(Y) dated 14.02.2017 is amended as follows:

1. The tender process is to be initiated well in advance keeping in mind that there
may be a situation for extension of last date and/or re-tender.

ii. The last date of submission may be extended (for both e-tender and offline
tender processes) if notice of extension is issued before opening of the technical
bids. However, such extension may generally be made for at least 5 days which
would be counted from the date of publication of the corrigendum notice for such
extension in at least one widely circulated newspaper.

1. After opening of the technical bids, the date cannot be extended, however re-
tender may be invited.

iv. Extension of dates cannot be treated as 2nd or subsequent call.

3. All other provisions contained in the FD’s Memo. No. 925-F(Y), dt.14.02.2017 shall
continue to apply.

4. This Order will take immediate effect.
Sd/-
(H.K. Dwivedi)
Additional Chief Secretary
to the Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
No. 3876-F(Y) Dated: 14.06.2018

MEMORANDUM

Sub: Procurement of Goods and Services through Government e-Marketplace
(GeM)

Consequent upon abolition of DGS&D System, Government e-Marketplace (GeM)
has been introduced by the Central Government which largely conforms to the transparent
e-Procurement System.

2.Now, the Governor is pleased to accord in-principle approval to procure goods and services
onboard GeM for voluntary purchase by Administrative Departments/ Government Offices/
Public Sector Undertakings/Statutory Bodies/Local Bodies, etc. under the administrative
control of the State Government.

3. In order to procure goods and services through GeM, Buyer Registration is required
by the respective organization on the GeM Portal (https://gem.gov.in). The guidelines for
Buyer Registration are available on the Portal and may be followed for creation of Primary
and Secondary User IDs.

a) Primary User: Primary User shall be responsible for registering the organization
on GeM, for creating Secondary Users, assigning them roles and responsibilities on
GeM and for supervision of all transactions performed by Secondary Users under
him/her. Any individual entity who has been assigned the duty of Primary User
can never function as Secondary User unless he/ she relinquish his / her charge as
Primary user.

b) Secondary Users: Secondary Users are officials responsible for doing certain
procurement transactions on GeM including Placement of Contracts, Receipt of
Stores and Payment to the Sellers, etc. The secondary User with assigned role of
making payment (D.D.O) to the sellers shall be separate entity from the entity who
has been assigned the role of buyer or consignee.

4. Procurement by Government/ Semi-Government/ Government Aided Offices
through GeM depending upon estimated value is allowable in the following manner:

a) Up to Rs. 10,000/- through any of the available suppliers on the GeM, meeting the
requisite quality, specification and delivery period provided the procuring authority
is satisfied about the reasonability of the rate.
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b) Above Rs. 10,000/ and up to Rs. 1 lakh through the GeM, Seller having lowest price

amongst at least three available sellers meeting the requisite quality, specification
and delivery period. The tools for online bidding and online reverse auction available
on GeM can be used by the buyer if decided by the competent authority.

c) Above Rs. 1 lakh through the supplier having lowest price meeting the requisite

quality, specification and delivery period after mandatorily obtaining bids, using
online bidding or reverse auction tool provided on GeM.

d) The invitation for the online e-bidding/reverse auction will be available to all the

existing Sellers or other Sellers registered on the portal and who have offered their
goods/services under the particular product/service category, as per terms and
conditions of GeM.

5. The interim payment procedure for procurement through GeM till integration of
GeM with IFMS is as follows:

a)

b)

c)

6. The
CRAC

The DDO will submit bill to concerned Treasury within 2 days of generation
of Consignee’s Receipt and Acceptance Certificate (CRAC) with copy of the
printout(s) of the invoice for the GeM purchase along with bank details of the
concerned supplier(s).

The bill will be processed in the concerned Treasury on priority basis and after
passing of the bill the proceeds would be credited to the bank account of the supplier.
The DDO will obtain the UTR (Unique Transaction Reference) against the payment
made from the DDO Interface of IFMS and update the same in the GeM Portal to
complete the process.

total time limit for payment to the vendor being 10 days from the generation of

. Procuring offices should scrupulously follow the timeline for submission of bills in

the Treasury and Treasury Officers should make payments within 2 days of receipts of bills
from the DDO provided all other provisions like allotment, DFPR, etc. have been properly
followed by the concerned Procuring Authority. The Director of Treasuries and Accounts,
West Bengal will issue separate instruction to the Treasuries accordingly.

7. Necessary amendments in the West Bengal Financial Rules shall be made in due course.

Sd/-
(H.K. Dwivedi)
Additional Chief Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Budget Branch
Nabanna, Howrah

No. 411- FB Dated: 23.06.2017

Notification

Government of India is going to introduce The Goods and Services Tax (GST) nationwide
with effect from 1% July, 2017.

In such circumstances, I am directed by the order of the Governor to open the following
Heads of Account in the Receipt Side of Consolidated Fund and the Public Account for
accounting of the GST -

* In the Receipt Side of Consolidated Fund:

SL. Head of Account

No.

1 | 0005-Central Goods and Services Tax (CGST)-00-500-Receipts Awaiting Transfer
To Other Minor Heads-001-Receipts Awaiting Transfer-49-Receipt / Adjustment

2 | 0005-Central Goods and Services Tax (CGST)-00-500-Receipts Awaiting Transfer
To Other Minor Heads-001-Receipts Awaiting Transfer-50-Payment / Adjustment

3 | 0005-Central Goods and Services Tax (CGST)-00-901-Share of Net Proceeds
Assigned to States-001-Share of Central Goods and Services Tax (CGST)-01-Share
of Central Taxes/Duties

4 | 0006-State Goods and Services Tax (SGST)-00-101-Tax-001-Collections-03-Taxes

5 |10006-State Goods and Services Tax (SGST)-00-101-Tax-002-Deduct Refunds-38-
Excess due to mistake / inadvertence

6 | 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-39-
Exports

7 1 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-40-
Deemed Export

8 | 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-41-
Provisional Assessment

9 | 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-42-
Pre-deposit for filling appeal

10 | 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-43-
Refund or Duty Paid During Investigation

11 | 0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-44-
Purchases made by embassies

=a
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SI.

No.

Head of Account

12

0006-State Goods and Services Tax (SGST)-00—101-Tax-002-Deduct Refunds-45-
Refund of Accumulated credit due to Inverted duty structure

13

0006-State Goods and Services Tax (SGST)-00—-101-Tax-002-Deduct Refunds-46-
Year End or Volume Based Incentives

14

0006-State Goods and Services Tax (SGST)-00-101-Tax-002-Deduct Refunds-47-
Tax Refund for International Tourists

15

0006-State Goods and Services Tax (SGST)-00-101-Tax-002-Deduct Refunds-48-
Others

16

0006-State Goods and Services Tax (SGST)-00—-102-Interest-001-Collections-07-
Interest

17

0006-State Goods and Services Tax (SGST)-00-102-Interest-002-Deduct Refund-
20-Refund

18

0006-State Goods and Services Tax (SGST)-00—103-Penalty-001-Collections-06-
Fines/ Forfeitures/ Penalties/ Confiscation

19

0006-State Goods and Services Tax (SGST)-00—-103-Penalty-002-Deduct Refund-
20-Refund

20

0006-State Goods and Services Tax (SGST)-00—104-Fees-001-Collections-16-
Other Fees

21

0006-State Goods and Services Tax (SGST)-00—104-Fees-002-Deduct Refund-20-
Refund

22

0006-State Goods and Services Tax (SGST)-00-105-Input Tax Credit Cross
Utilisation of SGST and IGST-001-Transfer-in from IGST-03-Taxes

23

0006-State  Goods and Services Tax (SGST)-00—105-InputTax Credit Cross
Utilisation of SGST and IGST-002-Transfer out to IGST-03-Taxes

24

0006-State Goods and Services Tax (SGST)-00-106-Apportionment of IGST
Transfer-in of Tax Component to SGST-001-Apportionment and Transfer of Tax
Component-03-Taxes

25

0006-State Goods and Services Tax (SGST)-00-107-Apportionment of IGST-
-Transfer-in of Interest Component to SGST-001-Apportionment and Transfer of
Interest Component-07-Interest

26

0006-State Goods and Services Tax (SGST)-00-108-Apportionment of IGST-
Transfer-in of Penalty Component to SGST-001-Apportionment and Transfer of
Penalty Component-06-Fines/Forfeitures/Penalties/Confiscation

27

0006-State Goods and Services Tax (SGST)-109-Sale Proceeds of Confiscated
Goods-001-Sale Proceeds of Confiscated Goods-17-Sale Proceeds

28

0006-State Goods and Services Tax (SGST)-00—109-Sale Proceeds of Confiscated
Goods-002-Fees, Fines and Penalties-06-Fines/ Forfeitures/ Penalties/ Confiscation

=
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SI.

No.

Head of Account

29

0006-State Goods and Services Tax (SGST)-00-500-Receipts Awaiting Transfer to
other Minor Heads-001-Receipts Awaiting Transfer-49-Receipt / Adjustment

30

0006-State Goods and Services Tax (SGST)-00-500-Receipts Awaiting Transfer to
other Minor Heads-001-Receipts Awaiting Transfer-50-Payment / Adjustment

31

0006-State Goods and Services Tax (SGST)-00-800-Other Receipts-001-Collections-
27-Other Receipts

32

0006-State Goods and Services Tax (SGST)-00--800-Other Receipts-002-Deduct
Refunds-20-Refund

33

0008-Integrated Goods and Services Tax (IGST)-00-500-Receipts Awaiting Transfer
To Other Minor Heads-001-Receipts Awaiting Transfer-49-Receipt / Adjustment

34

0008-Integrated Goods and Services Tax (IGST)-00-500-Receipts Awaiting Transfer
To Other Minor Heads-001-Receipts Awaiting Transfer-50-Payment / Adjustment

35

0008-Integrated Goods and Services Tax (IGST)-00-901-Share of Net Proceeds
Assigned to States-001-Share of Integrated Goods and Services Tax (IGST)-01-
Share of Central Taxes/Duties

¢ In the Public Account:

SI.

No.

Head of Account

1

8658- Suspense Accounts- 00-139- Settlement with RBI for GST Receipt-001-
Adjustment with Collecting Banks-20- Receipt/Adjustment

8658- Suspense Accounts- 00-139- Settlement with RBI for GST Receipt-001-
Adjustment with Collecting Banks-21- Payment/Adjustment

This has approval of Accountant General (A & E), West Bengal, Indian Audit & Accounts
Department vide No. A.M.-1/3-79/GSTII/277 dated 23/06/2017 and Finance (Budget)
Department vide U. O. No. 0648 dated 23/06/2017.

Sd/-
(H. K. Dwivedi)
Principal Secretary
to the Government of West Bengal
Finance Department
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT

No. 1126-F.T.

REVENUE

Dated Howrah, the 28" day of June, 2017

NOTIFICATION

No. 2/2017-State Tax (Rate)

In exercise of the powers conferred by sub-section (1) of section 11 of the West Bengal
Goods and Services Tax Ordinance, 2017 (West Ben. Ord. No. II of 2017), the Governor,
being satisfied that it is necessary in the public interest so to do, on the recommendations
of the Council, is pleased hereby to exempt intra-State supplies of goods, the description
of which is specified in column (3) of the Schedule appended to this notification, falling
under the tariff item, sub-heading, heading or Chapter, as the case may be, as specified in
the corresponding entry in column (2) of the said Schedule, from the whole of the State tax
leviable thereon under section 9 of the West Bengal Goods and Services Tax Ordinance,
2017 (West Ben. Ord. No. II of 2017).

Schedule
SI. | Chapter / Heading / Description of Goods
No. |Sub-heading / Tariff item
@) 2) 3)
1. 0101 Live asses, mules and hinnies
2. 0102 Live bovine animals
3. 0103 Live swine
4. 0104 Live sheep and goats
5. 0105 Live poultry, that is to say, fowls of the species Gallus
domesticus, ducks, geese, turkeys and guinea fowls.
6. 0106 Other live animal such as Mammals, Birds, Insects
7. 0201 Meat of bovine animals, fresh and chilled.
8. 0202 Meat of bovine animals frozen [other than frozen and
put up in unit container]
9. 0203 Meat of swine, fresh, chilled or frozen [other than frozen
and put up in unit container]
10. 0204 Meat of sheep or goats, fresh, chilled or frozen [other
than frozen and put up in unit container]
11. 0205 Meat of horses, asses, mules or hinnies, fresh, chilled or
frozen [other than frozen and put up in unit container]
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Sl
No.

Chapter / Heading /
Sub-heading / Tariff item

Description of Goods

12.

0206

Edible offal of bovine animals, swine, sheep, goats,
horses, asses, mules or hinnies, fresh, chilled or frozen
[other than frozen and put up in unit container]

13.

0207

Meat and edible offal, of the poultry of heading 0105,
fresh, chilled or frozen [other than frozen and put up in
unit container]

14.

0208

Other meat and edible meat offal, fresh, chilled or frozen
[other than frozen and put up in unit container]

15.

0209

Pig fat, free of lean meat, and poultry fat, not rendered
or otherwise extracted, fresh, chilled or frozen [other
than frozen and put up in unit container]

16.

0209

Pig fat, free of lean meat, and poultry fat, not rendered
or otherwise extracted, salted, in brine, dried or smoked
[other than put up in unit containers]

17.

0210

Meat and edible meat offal, salted, in brine, dried or
smoked; edible flours and meals of meat or meat offal,
other than put up in unit containers

18.

Fish seeds, prawn / shrimp seeds whether or not
processed, cured or in frozen state [other than goods
falling under Chapter 3 and attracting 2.5%]

19.

0301

Live fish.

20.

0302

Fish, fresh or chilled, excluding fish fillets and other fish
meat of heading 0304

21.

0304

Fish fillets and other fish meat (whether or not minced),
fresh or chilled.

22.

0306

Crustaceans, whether in shell or not, live, fresh or
chilled; crustaceans, in shell, cooked by steaming or by
boiling in water live, fresh or chilled.

23.

0307

Molluscs, whether in shell or not, live, fresh, chilled;
aquatic invertebrates other than crustaceans and
molluscs, live, fresh or chilled.

24.

0308

Aquatic invertebrates other than crustaceans and
molluscs, live, fresh or chilled.

25.

0401

Fresh milk and pasteurised milk, including separated
milk, milk and cream, not concentrated nor containing
added sugar or other sweetening matter, excluding Ultra
High Temperature (UHT) milk
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SI. | Chapter / Heading / Description of Goods

No. [Sub-heading / Tariff item

26. 0403 Curd; Lassi; Butter milk

217. 0406 Chena or paneer, other than put up in unit containers and
bearing a registered brand name;

28. 0407 Birds’ eggs, in shell, fresh, preserved or cooked

29. 0409 Natural honey, other than put up in unit container and
bearing a registered brand name

30. 0501 Human hair, unworked, whether or not washed or
scoured; waste of human hair

31. 0506 All goodsi.e. Bones and horn-cores, unworked, defatted,
simply prepared (but not cut to shape), treated with acid
or gelatinised; powder and waste of these products

32. 0507 90 All goods i.e. Hoof meal; horn meal; hooves, claws,
nails and beaks; antlers; etc.

33. 0511 Semen including frozen semen

34, 6 Live trees and other plants; bulbs, roots and the like; cut
flowers and ornamental foliage

35. 0701 Potatoes, fresh or chilled

36. 0702 Tomatoes, fresh or chilled

37. 0703 Onions, shallots, garlic, leeks and other alliaceous
vegetables, fresh or chilled

38. 0704 Cabbages, cauliflowers, kohlrabi, kale and similar edible
brassicas, fresh or chilled.

39. 0705 Lettuce (Lactuca sativa) and chicory (Cichorium spp.),
fresh or chilled.

40. 0706 Carrots, turnips, salad beetroot, salsify, celeriac, radishes
and similar edible roots, fresh or chilled.

41. 0707 Cucumbers and gherkins, fresh or chilled.

42. 0708 Leguminous vegetables, shelled or unshelled, fresh or
chilled.

43. 0709 Other vegetables, fresh or chilled.

44. 0712 Dried vegetables, whole, cut, sliced, broken or in
powder, but not further prepared.

45. 0713 Dried leguminous vegetables, shelled, whether or not
skinned or split.
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SL Chapter / Heading / Description of Goods
No. |Sub-heading / Tariff item

46. 0714 Manioc, arrowroot, salep, Jerusalem artichokes, sweet
potatoes and similar roots and tubers with high starch or
inulin content, fresh or chilled; sago pith.

47. 0801 Coconuts, fresh or dried, whether or not shelled or
peeled

48. 0801 Brazil nuts, fresh, whether or not shelled or peeled

49. 0802 Other nuts, fresh such as Almonds, Hazelnuts or filberts
(Coryius spp.), walnuts, Chestnuts (Castanea spp.),
Pistachios, Macadamia nuts, Kola nuts (Cola spp.),
Areca nuts, fresh, whether or not shelled or peeled

50. 0803 Bananas, including plantains, fresh or dried

51. 0804 Dates, figs, pineapples, avocados, guavas, mangoes and
mangosteens, fresh.

52. 0805 Citrus fruit, such as Oranges, Mandarins (including
tangerines and satsumas); clementines, wilkings and
similar citrus hybrids, Grapeftruit, including pomelos,
Lemons (Citrus limon, Citrus limonum) and limes
(Citrus aurantifolia, Citrus latifolia), fresh.

53. 0806 Grapes, fresh

54. 0807 Melons (including watermelons) and papaws (papayas),
fresh.

55. 0808 Apples, pears and quinces, fresh.

56. 0809 Apricots, cherries, peaches (including nectarines),
plums and sloes, fresh.

57. 0810 Other fruit such as strawberries, raspberries,
blackberries, mulberries and loganberries, black, white
or red currants and gooseberries, cranberries, bilberries
and other fruits of the genus vaccinium, Kiwi fruit,
Durians, Persimmons, Pomegranates, Tamarind, Sapota
(chico), Custard-apple (ata), Bore, Lichi, fresh.

58. 0814 Peel of citrus fruit or melons (including watermelons),
fresh.

59. 9 All goods of seed quality

60. 0901 Coffee beans, not roasted

61. 0902 Unprocessed green leaves of tea
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SI. | Chapter / Heading / Description of Goods

No. [Sub-heading / Tariff item

62. 0909 Seeds of anise, badian, fennel, coriander, cumin or
caraway; juniper berries [of seed quality]

63. 0910 11 10 Fresh ginger, other than in processed form

64. 091030 10 Fresh turmeric, other than in processed form

65. 1001 Wheat and meslin [other than those put up in unit
container and bearing a registered brand name]

66. 1002 Rye [other than those put up in unit container and
bearing a registered brand name]

67. 1003 Barley [other than those put up in unit container and
bearing a registered brand name]

68. 1004 Oats [other than those put up in unit container and
bearing a registered brand name]

69. 1005 Maize (corn) [other than those put up in unit container
and bearing a registered brand name]

70. 1006 Rice [other than those put up in unit container and
bearing a registered brand name]

71. 1007 Grain sorghum [other than those put up in unit container
and bearing a registered brand name]

72. 1008 Buckwheat, millet and canary seed; other cereals such
as Jawar, Bajra, Ragi [other than those put up in unit
container and bearing a registered brand name]

73. 1101 Wheat or meslin flour [other than those put up in unit
container and bearing a registered brand name].

74. 1102 Cereal flours other than of wheat or meslin, [maize
(corn) flour, Rye flour, etc.] [other than those put up in
unit container and bearing a registered brand name]

75. 1103 Cereal groats, meal and pellets [other than those put up
in unit container and bearing a registered brand name]

76. 1104 Cereal grains hulled

77. 1105 Flour, of potatoes [other than those put up in unit
container and bearing a registered brand name]

78. 1106 Flour, of the dried leguminous vegetables of heading 0713
(pulses) [other than guar meal 1106 10 10 and guar gum
refined split 1106 10 90], of sago or of roots or tubers of]
heading 0714 or of the products of Chapter § i.e. of tamarind,
of singoda, mango flour, etc. [other than those put up in unit
container and bearing a registered brand name]
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SI. | Chapter / Heading / Description of Goods

No. [Sub-heading / Tariff item

79. 12 All goods of seed quality

80. 1201 Soya beans, whether or not broken, of seed quality.

81. 1202 Ground-nuts, not roasted or otherwise cooked, whether
or not shelled or broken, of seed quality.

82. 1204 Linseed, whether or not broken, of seed quality.

83. 1205 Rape or colza seeds, whether or not broken, of seed
quality.

84. 1206 Sunflower seeds, whether or not broken, of seed quality.

85. 1207 Other oil seeds and oleaginous fruits (i.e. Palm nuts and
kernels, cotton seeds, Castor oil seeds, Sesamum seeds,
Mustard seeds, Saffower (Carthamus tinctorius) seeds,
Melon seeds, Poppy seeds, Ajams, Mango kernel, Niger
seed, Kokam) whether or not broken, of seed quality.

86. 1209 Seeds, fruit and spores, of a kind used for sowing.

87. 1210 Hop cones, fresh.

88. 1211 Plants and parts of plants (including seeds and fruits),
of a kind used primarily in perfumery, in pharmacy or
for insecticidal, fungicidal or similar purpose, fresh or
chilled.

89. 1212 Locust beans, seaweeds and other algae, sugar beet and
sugar cane, fresh or chilled.

90. 1213 Cereal straw and husks, unprepared, whether or not
chopped, ground, pressed or in the form of pellets

91. 1214 Swedes, mangolds, fodder roots, hay, lucerne (alfalfa),
clover, sainfoin, forage kale, lupines, vetches and similar
forage products, whether or not in the form of pellets.

92. 1301 Lac and Shellac

93. 1404 90 40 Betel leaves

94. 1701 or 1702 Jaggery of all types including Cane Jaggery (gur) and
Palmyra Jaggery

95. 1904 Puffed rice, commonly known as Muri, flattened or
beaten rice, commonly known as Chira, parched rice,
commonly known as khoi, parched paddy or rice coated
with sugar or gur, commonly known as Murki

96. 1905 Pappad, by whatever name it is known, except when
served for consumption
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SI. | Chapter / Heading / Description of Goods

No. [Sub-heading / Tariff item

97. 1905 Bread (branded or otherwise), except when served for
consumption and pizza bread

98. 2106 Prasadam supplied by religious places like temples,
mosques, churches, gurudwaras, dargahs, etc.

99. 2201 Water [other than aerated, mineral, purified, distilled,
medicinal, ionic, battery, de-mineralized and water sold
in sealed container]

100. 2201 Non-alcoholic Toddy, Neera including date and palm
neera
101. 2202 90 90 Tender coconut water other than put up in unit container
and bearing a registered brand name
102. 2302, 2304, 2305, Aquatic feed including shrimp feed and prawn feed,
2306, 2308, 2309 poultry feed & cattle feed, including grass, hay & straw,
supplement & husk of pulses, concentrates & additives,
wheat bran & de-oiled cake
103. 2501 Salt, all types
104. 2716 00 00 Electrical energy
105. 2835 Dicalcium phosphate (DCP) of animal feed grade
conforming to IS specification No.5470 : 2002
106. 3002 Human Blood and its components
107. 3006 All types of contraceptives
108. 3101 All goods and organic manure [other than put up in unit
containers and bearing a registered brand name]
109. 3304 Kajal [other than kajal pencil sticks], Kumkum, Bindi,
Sindur, Alta
110. 3825 Municipal waste, sewage sludge, clinical waste
111. 3926 Plastic bangles
112. 4014 Condoms and contraceptives
113. 4401 Firewood or fuel wood
114. 4402 Wood charcoal (including shell or nut charcoal), whether
or not agglomerated
115. 4802 /4907 Judicial, Non-judicial stamp papers, Court fee stamps
when sold by the Government Treasuries or Vendors
authorized by the Government
116. 4817 /4907 Postal items, like envelope, Post card etc., sold by
Government
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SI. | Chapter / Heading / Description of Goods

No. [Sub-heading / Tariff item

117. 48 /4907 Rupee notes when sold to the Reserve Bank of India

118. 4907 Cheques, lose or in book form

119. 4901 Printed books, including Braille books

120. 4902 Newspapers, journals and periodicals, whether or not
illustrated or containing advertising material

121. 4903 Children’s picture, drawing or colouring books

122. 4905 Maps and hydrographic or similar charts of all kinds,
including atlases, wall maps, topographical plans and
globes, printed

123. 5001 Silkworm laying, cocoon

124. 5002 Raw silk

125. 5003 Silk waste

126. 5101 Wool, not carded or combed

127. 5102 Fine or coarse animal hair, not carded or combed

128. 5103 Waste of wool or of fine or coarse animal hair

129. 52 Gandhi Topi

130. 52 Khadi yarn

131. 5303 Jute fibres, raw or processed but not spun

132. 5305 Coconut, coir fibre

133. 63 Indian National Flag

134. 6703 Human hair, dressed, thinned, bleached or otherwise
worked

135. 6912 00 40 Earthen pot and clay lamps

136. 7018 Glass bangles (except those made from precious metals)

137. 8201 Agricultural implements manually operated or animal
driven ie. Hand tools, such as spades, shovels,
mattocks, picks, hoes, forks and rakes; axes, bill hooks
and similar hewing tools; secateurs and primers of any
kind; scythes, sickles, hay knives, hedge shears, timber
wedges and other tools of a kind used in agriculture,
horticulture or forestry.

138. 8445 Amber charkha

139. 8446 Handloom [weaving machinery]

140. 8802 60 00 Spacecraft (including satellites) and suborbital and
spacecraft launch vehicles
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Sl
No.

Chapter / Heading /
Sub-heading / Tariff item

Description of Goods

141.

8803

Parts of goods of heading 8801

142.

9021

Hearing aids

143.

92

Indigenous handmade musical instruments

144.

9603

Muddhas made of sarkanda and phool bahari jhadoo

145.

9609

Slate pencils and chalk sticks

146.

9610 00 00

Slates

147.

9803

Passenger baggage

148.

Any chapter

Puja samagri namely,-

(1) Rudraksha, rudraksha mala, tulsi kanthi mala,
panchgavya (mixture of cowdung, desi ghee, milk
and curd);

(i1) Sacred thread (commonly known as yagnopavit);

(ii1) Wooden khadau;

(iv) Panchamrit;

(v) Vibhuti sold by religious institutions;

(vi) Unbranded honey [proposed GST Nil];

(vit) Wick for diya;

(viii) Roli;

(ix) Kalava (Raksha sutra);

(x) Chandan tika;

149.

Supply of lottery by any person other than State
Government, Union Territory or Local authority
subject to the condition that the supply of such lottery
has suffered appropriate central tax, State tax, Union
territory tax or integrated tax, as the case may be, when
supplied by State Government, Union Territory or local
authority, as the case may be, to the lottery distributor or
selling agent appointed by the State Government, Union
Territory or local authority, as the case may be.

Explanation.- For the purposes of this Schedule,-

(1) The phrase “unit container” means a package, whether large or small (for example,
tin, can, box, jar, bottle, bag, or carton, drum, barrel, or canister) designed to hold
a pre-determined quantity or number, which is indicated on such package.

(i1) The phrase “registered brand name” means brand name or trade name, that is to
say, a name or a mark, such as symbol, monogram, label, signature or invented
word or writing which is used in relation to such specified goods for the purpose
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of indicating, or so as to indicate a connection in the course of trade between such
specified goods and some person using such name or mark with or without any
indication of the identity of that person, and which is registered under the Trade
Marks Act, 1999.

(ii1) “Tariff item”, “sub-heading” “heading” and “Chapter” shall mean respectively a
tariff item, heading, subheading and Chapter as specified in the First Schedule to
the Customs Tariff Act, 1975 (51 of 1975).

(iv) The rules for the interpretation of the First Schedule to the said Customs Tariff
Act, 1975, including the Section and Chapter Notes and the General Explanatory
Notes of the First Schedule shall, so far as may be, apply to the interpretation of
this notification.

2. This notification shall come into force with effect from the 1st day of July, 2017.

By order of the Governor,

Sd/-
RAJSEKHAR BANDYOPADHYAY,
Joint Secretary to the Government of West Bengal.
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
REVENUE

NOTIFICATION
No. 1136-F.T. Dated: Howrah, 28.06.2017

No. 12/2017-State Tax (Rate)

In exercise of the powers conferred by sub-section (1) of section 11 of the West Bengal
Goods and Services Tax Ordinance. 2017 (West Ben. Ord. No. II of 2017), the Governor,
on being satisfied that it is necessary in the public interest so to do, on the recommendations
of the Council, hereby exempts the intra-State supply of services of description as specified
in column (3) of the Table below from so much of the State tax leviable thereon under
sub-section (1) of section 9 of the said Ordinance, as is in excess of the said tax calculated
at the rate as specified in the corresponding entry in column (4) of the said Table, unless
specified otherwise, subject to the relevant conditions as specified in the corresponding
entry in column (5) of the said Table, namely:-

Table
SL Chapter, Description of Services Rate | Condition
No. Section, (per
Heading, cent.)
Group or
Service Code
(Tariff)
@) 2) (&) (C)) (©))
1 Chapter 99  |Services by an entity registered under section| Nil Nil
12AA of the Income-tax Act, 1961 (43 of 1961) by
way of charitable activities.
2 Chapter 99  |Services by way of transfer of a going concern, as| Nil Nil
a whole or an independent part thereof.
3 Chapter 99  |Pure services (excluding works contract service or| Nil Nil
other composite supplies involving supply of any
goods) provided to the Central Government, State
Government or Union territory or local authority
or a Governmental authority by way of any activity
in relation to any function entrusted to a Panchayat
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(Tariff)

Description of Services
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under article 243G of the Constitution or in relation
to any function entrusted to a Municipality under
article 243 W of the Constitution.

Chapter 99

Services by Central Government, State
Government, Union territory, local authority or
governmental authority by way of any activity in
relation to any function entrusted to a municipality
under article 243 W of the Constitution.

Nil

Nil

Chapter 99

Services by a governmental authority by way of
any activity in relation to any function entrusted to
a Panchayat under article 243G of the Constitution.

Nil

Nil

Chapter 99

Services by the Central Government, State
Government, Union territory or local authority
excluding the following services —

(a) services by the Department of Posts by way of’
speed post, express parcel post, life insurance, and
agency services provided to a person other than
the Central Government, State Government, Union
territory;

(b) services in relation to an aircraft or a vessel,
inside or outside the precincts of a port or an
airport;

(c) transport of goods or passengers; or

(d) any service, other than services covered under
entries (a) to (c) above, provided to business entities.

Nil

Nil

Chapter 99

Services provided by the Central Government, State
Government, Union territory or local authority to
a business entity with an aggregate turnover of up
to twenty lakh rupees (ten lakh rupees in case of a
special category state) in the preceding financial

year.

Nil

Nil
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Explanation.- For the purposes of this entry, it is
hereby clarified that the provisions of this entry
shall not be applicable to-

(a) services,

(i) by the Department of Posts by way of speed
post, express parcel post, life insurance,
and agency services provided to a person
other than the Central Government, State
Government, Union territory;

(i1) in relation to an aircraft or a vessel, inside or

outside the precincts of a port or an airport;

(i11) of transport of goods or passengers; and

(b) services by way of renting of immovable
property.

Chapter 99

Services provided by the Central Government,
State Government, Union territory or local
authority to another Central Government, State
Government, Union territory or local authority:
Provided that nothing contained in this entry shall
apply to services
(1) by the Department of Posts by way of speed
post, express parcel post, life insurance, and
agency services provided to a person other than
the Central Government, State Government,
Union territory;
(ii) in relation to an aircraft or a vessel, inside
or outside the precincts of a port or an airport;
(ii1) of transport of goods or passengers.

Nil

Nil

Chapter 99

Services provided by Central Government,
State Government, Union territory or a local
authority where the consideration for such
services does not exceed five thousand rupees:

Nil

Nil
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Provided that nothing contained in this entry shall
apply to-

(1) services by the Department of Posts by way of
speed post, express parcel post, life insurance, and
agency services provided to a person other than
the Central Government, State Government, Union
territory;

(i1) services in relation to an aircraft or a vessel,
inside or outside the precincts of a port or an
airport;

(iii) transport of goods or passengers:

Provided further that in case where continuous
supply of service, as defined in sub-section (33) of’
section 2 of the West Bengal Goods and Services
Tax Ordinance, 2017, is provided by the State
Government, Central Government, Union territory
or a local authority, the exemption shall apply only
where the consideration charged for such service does
not exceed five thousand rupees in a financial year.

10

Heading
9954

Services provided by way of pure labour contracts
of  construction, erection, commissioning,
installation, completion, fitting out, repair,
maintenance, renovation, or alteration of a civil
structure or any other original works pertaining to
the beneficiary-led individual house construction
or enhancement under the Housing for All (Urban)
Mission or Pradhan Mantri Awas Yojana.

Nil

Nil

11

Heading
9954

Services by way of pure labour contracts of
construction,  erection, commissioning,  oOr
installation of original works pertaining to a
single residential unit otherwise than as a part of a

residential complex.

Nil

Nil
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SIL. Chapter, Description of Services Rate |Condition
No. Section, (per
Heading, cent.)
Group or
Service Code
(Tariff)
@ (0] (&) “@ (©))
12 |Heading Services by way of renting of residential dwelling| Nil Nil
9963 or for use as residence.
Heading
9972
13 |Heading Services by a person by way of- Nil Nil
9963 or (a) conduct of any religious ceremony;
Heading (b) renting of precincts of a religious place meant
9972 or for 1 public, owned or managed by an
) general p , g y
Heading . . . oy
entity registered as a charitable or religious trust
9995 or under section 12AAof the Income-tax Act, 1961
any oj[her (hereinafter referred to as the Income-tax Act) or
Heading of RN :
; a trust or an institution registered under sub clause
Section 9 (v) of clause (23C) of section 10 of the Income-tax
Act or a body or an authority covered under clause
(23BBA) of section 10 of the said Income-tax Act:
Provided that nothing contained in entry (b) of this
exemption shall apply to,-
(1) renting of rooms where charges are one thousand
rupees or more per day;
(il)) renting of premises, community halls,
kalyanmandapam or open area, and the like where
charges are ten thousand rupees or more per day;
(ii1) renting of shops or other spaces for business or
commerce where charges are ten thousand rupees
or more per month.
14 |Heading Services by a hotel, inn, guest house, club or| Nil Nil
9963 campsite, by whatever name called, for residential
or lodging purposes, having declared tariff of a
unit of accommodation below one thousand rupees
per day or equivalent.
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15

Heading
9964

Transport of passengers, with or without
accompanied belongings, by-

(a) air, embarking from or terminating in an airport
located in the state of Arunachal Pradesh, Assam,
Manipur, Meghalaya, Mizoram, Nagaland, Sikkim,
or Tripura or at Bagdogra located in West Bengal;
(b) non-airconditioned contract carriage other than
radio taxi, for transportation of passengers, excluding
tourism, conducted tour, charter or hire; or

(¢) stage carriage other than air-conditioned stage carriage.

Nil

Nil

16

Heading
9964

Services provided to the Central Government, by
way of transport of passengers with or without
accompanied belongings, by air, embarking from
or terminating at a regional connectivity scheme
airport, against consideration in the form of
viability gap funding:

Provided that nothing contained in this entry
shall apply on or after the expiry of a period of one
year from the date of commencement of operations
of the regional connectivity scheme airport as
notified by the Ministry of Civil Aviation.

Nil

Nil

17

Heading
9964

Service of transportation of passengers, with or
without accompanied belongings, by-
(a) railways in a class other than-

(1) first class; or

(i1) an air-conditioned coach;
(b) metro, monorail or tramway;
(c) inland waterways;
(d) public transport, other than predominantly for
tourism purpose, in a vessel between places located
in India; and
(e) metered cabs or auto rickshaws (including
e-rickshaws).

Nil

Nil
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SIL. Chapter, Description of Services Rate |Condition
No. Section, (per
Heading, cent.)
Group or
Service Code
(Tariff)
@ (0] (&) “@ (©))
18 |Heading Services by way of transportation of goods- Nil Nil
9965 (a) by road except the services of-
(1) a goods transportation agency;
(i1) a courier agency;
(b) by inland waterways.
19 |Heading Services by way of transportation of goods by an| Nil Nil
9965 aircraft from a place outside India upto the customs
station of clearance in India.
20 |Heading Services by way of transportation by rail or a vessel| Nil Nil
9965 from one place in India to another of the following
goods-
(a) relief materials meant for victims of natural
or man-made disasters, calamities, accidents or
mishap;
(b) defence or military equipments;
(c) newspaper or magazines registered with the
Registrar of Newspapers;
(d) railway equipments or materials;
(e) agricultural produce;
() milk, salt and food grain including flours, pulses
and rice; and
(g) organic manure.
21 |Heading Services provided by a goods transport agency, by| Nil Nil
9965 or way of transport in a goods carriage of-
Heading (a) agricultural produce;
9967 (b) goods, where consideration charged for
the transportation of goods on a consignment
transported in a single carriage does not exceed
one thousand five hundred rupees;
(c) goods, where consideration charged for
transportation of all such goods for a single consignee
does not exceed rupees seven hundred and fifty;
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(d) milk, salt and food grain including flour, pulses
and rice;
(e) organic manure;
(f) newspaper or magazines registered with the
Registrar of Newspapers;
(g) relief materials meant for victims of natural
or man-made disasters, calamities, accidents or
mishap; or
(h) defence or military equipments.
22 |Heading Services by way of giving on hire Nil Nil
9966 or (a) to a state transport undertaking, a motor vehicle
Heading meant to carry more than twelve passengers; or
9973 (b) to a goods transport agency, a means of
transportation of goods
23 |Heading Service by way of access to a road or a bridge on| Nil Nil
9967 payment of toll charges.
24 |Heading Services by way of loading, unloading, packing,| Nil Nil
9967 or storage or warehousing of rice.
Heading
9985
25 |Heading Transmission or distribution of electricity by an| Nil Nil
9969 electricity transmission or distribution utility.
26 |Heading Services by the Reserve Bank of India. Nil Nil
9971
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27 |Heading Services by way of- Nil Nil
9971 (a) extending deposits, loans or advances in so
far as the consideration is represented by way of
interest or discount (other than interest involved in
credit card services);
(b) inter se sale or purchase of foreign currency
amongst banks or authorised dealers of foreign
exchange or amongst banks and such dealers.
28 |Heading Services of life insurance business provided by| Nil Nil
9971 or way of annuity under the National Pension System
Heading regulated by the Pension Fund Regulatory and
9991 Development Authority of India under the Pension
Fund Regulatory and Development Authority Act,
2013 (23 of 2013).
29 |Heading Services of life insurance business provided or| Nil Nil
9971 or agreed to be provided by the Army, Naval and
Heading Air Force Group Insurance Funds to members
9991 of the Army, Navy and Air Force, respectively,
under the Group Insurance Schemes of the Central
Government.
30 |Heading Services by the ‘Employees’ State Insurance| Nil Nil
9971 or Corporation to persons governed under the
Heading Employees’ State Insurance Act, 1948 (34 of 1948).
9991
31 |Heading Services provided by the Employees Provident| Nil Nil
9971 Fund Organisation to the persons governed
under the Employees Provident Funds and the
Miscellaneous Provisions Act, 1952 (19 of 1952).
32 |Heading Services provided by the Insurance Regulatory| Nil Nil
9971 and Development Authority of India to insurers
under the Insurance Regulatory and Development
Authority of India Act, 1999(41 of 1999).
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33

Heading
9971

Services provided by the Securities and Exchange
Board of India set up under the Securities and
Exchange Board of India Act, 1992 (15 of 1992)
by way of protecting the interests of investors in
securities and to promote the development of, and
to regulate, the securities market.

Nil

Nil

34

Heading
9971

Services by an acquiring bank, to any person in
relation to settlement of an amount upto two
thousand rupees in a single transaction transacted
through credit card, debit card, charge card or other
payment card service.

Explanation.- For the purposes of this entry,
“acquiring bank” means any banking company,
financial institution including non-banking
financial company or any other person, who makes
the payment to any person who accepts such card.

Nil

Nil

35

Heading
9971 or
Heading
9991

Services of general insurance business provided
under following schemes -

(a) Hut Insurance Scheme;

(b) Cattle Insurance under Swarnajaynti Gram
Swarozgar Yojna (earlier known as Integrated
Rural Development Programme);

(c) Scheme for Insurance of Tribals;

(d) Janata Personal Accident Policy and Gramin
Accident Policy;

(e) Group Personal Accident Policy for Self-
Employed Women;

() Agricultural Pumpset and Failed Well Insurance;
(g) Premia collected on export credit insurance;
(h) Weather Based Crop Insurance Scheme or
the Modified National Agricultural Insurance
Scheme, approved by the Government of India and
implemented by the Ministry of Agriculture;

Nil

Nil
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(1) Jan Arogya Bima Policy;
(j) National Agricultural Insurance Scheme
(Rashtriya Krishi BimaYojana);
(k) Pilot Scheme on Seed Crop Insurance;
(1) Central Sector Scheme on Cattle Insurance;
(m) Universal Health Insurance Scheme;
(n) Rashtriya Swasthya Bima Yojana;
(0) Coconut Palm Insurance Scheme;
(p) Pradhan Mantri Suraksha Bima Yojna;
(q) Niramaya Health Insurance Scheme imple-
mented by the Trust constituted under the provisions
of the National Trust for the Welfare of Persons
with Autism, Cerebral Palsy, Mental Retardation
and Multiple Disabilities Act, 1999 (44 of 1999).
36 |Heading Services of life insurance business provided under| Nil Nil
9971 or following schemes-
Heading (a) Janashree Bima Yojana;
9991 (b)AamAadmi BimaYojana;
(c) Life micro-insurance product as approved
by the Insurance Regulatory and Development
Authority, having maximum amount of cover of]
fifty thousand rupees;
(d) Varishtha Pension BimaYojana;
(e) Pradhan Mantri Jeevan Jyoti Bima Yojana;
(f) Pradhan Mantri Jan Dhan Yogana;
(g) Pradhan Mantri Vaya Vandan Yojana.
37 |Heading Services by way of collection of contribution under| Nil Nil
9971 or the Atal Pension Yojana.
Heading
9991
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38 |Heading 9971 |Services by way of collection of contribution under| Nil Nil
or Heading |any pension scheme of the State Governments.
9991
39 |Heading 9971 |Services by the following persons in respective| Nil Nil
or Heading |capacities -
9985 (a) business facilitator or a business correspondent
to a banking company with respect to accounts in
its rural area branch;
(b) any person as an intermediary to a business
facilitator or a business correspondent with respect
to services mentioned in entry (a); or
(c) business facilitator or a business correspondent
to an insurance company in a rural area.
40 |Heading Services provided to the Central Government,| Nil Nil
9971 or State Government, Union territory under any
Heading insurance scheme for which total premium is paid
9991 by the Central Government, State Government,
Union territory.
41 |Heading One time upfront amount (called as premium,| Nil Nil
9972 salami, cost, price, development charges or by any
other name) leviable in respect of the service, by
way of granting long term (thirty years, or more)
lease of industrial plots, provided by the State
Government Industrial Development Corporations
or Undertakings to industrial units.
42 |Heading Services provided by the Central Government, State| Nil Nil
9973 or Government, Union territory or local authority by
Heading way of allowing a business entity to operate as a
9991 telecom service provider or use radio frequency
spectrum during the period prior to the 1st April,
2016, on payment of licence fee or spectrum user
charges, as the case may be.
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43

Heading
9973

Services of leasing of assets (rolling stock assets
including wagons, coaches, locos) by the Indian
Railways Finance Corporation to Indian Railways.

Nil

Nil

44

Heading
9981

Services provided by an incubatee up to a total
turnover of fifty lakh rupees in a financial year
subject to the following conditions, namely:-

(a) the total turnover had not exceeded fifty lakh
rupees during the preceding financial year; and
(b) a period of three years has not elapsed from the
date of entering into an agreement as an incubatee.

Nil

Nil

45

Heading
9982 or
Heading
9991

Services provided by-

(a) an arbitral tribunal to -

(1) any person other than a business entity; or
(i1) a business entity with an aggregate turnover
up to twenty lakh rupees (ten lakh rupees in the
case of special category states) in the preceding
financial year;

(b) a partnership firm of advocates or an individual

as an advocate other than a senior advocate, by

way of legal services to-
(1) an advocate or partnership firm of advocates
providing legal services;
(i1) any person other than a business entity; or
(iii) a business entity with an aggregate turnover
up to twenty lakh rupees (ten lakh rupees in the
case of special category states) in the preceding
financial year;

(c) a senior advocate by way of legal services to-
(1) any person other than a business entity; or
(1) a business entity with an aggregate turnover
up to twenty lakh rupees (ten lakh rupees in the
case of special category states) in the preceding
financial year.

Nil

Nil
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46 |Heading Services by a veterinary clinic in relation to health| Nil Nil
9983 care of animals or birds.
47 |Heading Services provided by the State Government,| Nil Nil
9983 or Central Government, Union territory or local
Heading authority by way of-
9991 (a) registration required under any law for the time
being in force;
(b) testing, calibration, safety check or certification
relating to protection or safety of workers,
consumers or public at large, including fire license,
required under any law for the time being in force.
48 |Heading Taxable services, provided or to be provided,| Nil Nil
9983 or by a Technology Business Incubator or a
any other Science and Technology Entrepreneurship
Heading of |Park recognised by the National Science and
Chapter 99  |Technology Entrepreneurship Development Board
of the Department of Science and Technology,
Government of India or bio-incubators recognised
by the Biotechnology Industry Research Assistance
Council, under the Department of Biotechnology,
Government of India.
49 |Heading Services by way of collecting or providing news| Nil Nil
9984 by an independent journalist, Press Trust of India
or United News of India.
50 |Heading Services of public libraries by way of lending| Nil Nil
9984 of books, publications or any other knowledge-
enhancing content or material.
51 |Heading Services provided by the Goods and Services| Nil Nil
9984 Tax Network to the State Government or Central
Governmentor Unionterritories forimplementation
of Goods and Services Tax.
VOLUME | | | VOLUME Il | |VOLUME lll|{ [VOLUME V|| VOLUME V Home




SL
No.

Chapter,
Section,
Heading,
Group or
Service Code
(Tariff)

Description of Services

Rate

(per
cent.)

Condition

)

@)

A)

“)

3)

52

Heading
9985

Services by an organiser to any person in respect of
a business exhibition held outside India.

Nil

Nil

53

Heading
9985

Services by way of sponsorship of sporting events
organised -

(a) by a national sports federation, or its affiliated
federations, where the participating teams or individuals
represent any district, State, zone or Country;

(b) by Association of Indian Universities, Inter-
University Sports Board, School Games Federation
of India, All India Sports Council for the Deaf,
Paralympic Committee of India or Special
Olympics Bharat;

(c) by the Central Civil Services Cultural and
Sports Board;

(d) as part of national games, by the Indian Olympic
Association; or

(e) under the Panchayat Yuva Kreeda Aur Khel
Abhiyaan Scheme.

Nil

Nil

54

Heading
9986

Services relating to cultivation of plants and rearing
of all life forms of animals, except the rearing of]
horses, for food, fibre, fuel, raw material or other
similar products or agricultural produce by way of-
(a) agricultural operations directly related to production
of any agricultural produce including cultivation,
harvesting, threshing, plant protection or testing;

(b) supply of farm labour;

(c) processes carried out at an agricultural farm
including tending, pruning, cutting, harvesting,
drying, cleaning, trimming, sun drying, fumigating,
curing, sorting, grading, cooling or bulk packaging
and such like operations which do not alter the
essential characteristics of agricultural produce but

Nil

Nil

make it only marketable for the primary market;
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(d) renting or leasing of agro machinery or vacant
land with or without a structure incidental to its
use;
(e) loading, unloading, packing, storage or
warehousing of agricultural produce;
(f) agricultural extension services;
(g) services by any Agricultural Produce Marketing
Committee or Board or services provided by
a commission agent for sale or purchase of
agricultural produce.
55 |Heading Carrying out an intermediate production process| Nil Nil
9986 as job work in relation to cultivation of plants and
rearing of all life forms of animals, except the
rearing of horses, for food, fibre, fuel, raw material
or other similar products or agricultural produce.
56 |Heading Services by way of slaughtering of animals. Nil Nil
9988
57 |Heading Services by way of pre-conditioning, pre-cooling,| Nil Nil
9988 any ripening, waxing, retail packing, labelling of
other fruits and vegetables which do not change or alter
Heading of |the essential characteristics of the said fruits or
Section 8 and |vegetables.
Section 9
58 |Heading Services provided by the National Centre for| Nil Nil
9988 or Cold Chain Development under the Ministry of
Heading Agriculture, Cooperation and Farmer’s Welfare by
9992 way of cold chain knowledge dissemination.
59 |Heading Services by a foreign diplomatic mission located| Nil Nil
9999 in India.
60 |Heading Services by a specified organisation in respect of a| Nil Nil
9991 religious pilgrimage facilitated by the Ministry of]
External Affairs, the Government of India, under
bilateral arrangement.
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61 |Heading Services provided by the Central Government, State| Nil Nil
9991 Government, Union territory or local authority by
way of issuance of passport, visa, driving licence,
birth certificate or death certificate.
62 |Heading Services provided by the State Government,| Nil Nil
9991 or Central Government, Union territory or local
Heading authority by way of tolerating non-performance
9997 of a contract for which consideration in the form
of fines or liquidated damages is payable to the
Central Government, State Government, Union
territory or local authority under such contract.
63 |Heading Services provided by the State Government, Central| Nil Nil
9991 Government, Union territory or local authority by
way of assignment of right to use natural resources
to an individual farmer for cultivation of plants
and rearing of all life forms of animals, except the
rearing of horses, for food, fibre, fuel, raw material
or other similar products.
64 |Heading Services provided by the Central Government,| Nil Nil
9991 or State Government, Union territory or local
Heading authority by way of assignment of right to use
9973 any natural resource where such right to use
was assigned by the Central Government, State
Government, Union territory or local authority
before the 1st April, 2016:
Provided that the exemption shall apply only
to tax payable on one time charge payable, in full
upfront or in installments, for assignment of right
to use such natural resource.
65 |Heading Services provided by the Central Government,| Nil Nil
9991 State Government, Union territory by way of’
deputing officers after office hours or on holidays
for inspection or container stuffing or such other
duties in relation to import export cargo on payment
of Merchant Overtime charges.
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66 |Heading
9992

Services provided -

(a) by an educational institution to its students,

faculty and staff;

(b) to an educational institution, by way of,-
(1) transportation of students, faculty and staff;
(i) catering, including any mid-day meals
scheme sponsored by the Central Government,
State Government or Union territory;
(ii1) security or cleaning or house-keeping
services performed in such educational
institution;
(iv) services relating to admission to, or conduct
of examination by, such institution; upto higher
secondary:

Provided that nothing contained in entry (b)
shall apply to an educational institution other
than an institution providing services by way of
pre-school education and education up to higher
secondary school or equivalent.

Nil

Nil

67 |Heading
9992

Services provided by the Indian Institutes of’
Management, as per the guidelines of the Central
Government, to their students, by way of the
following educational programmes, except
Executive Development Programme:-

(a) two year full time Post Graduate Programmes
in Management for the Post Graduate Diploma
in Management, to which admissions are made
on the basis of Common Admission Test (CAT)
conducted by the Indian Institute of Management;

(b) fellow programme in Management;

(c) five year integrated programme in Management.

Nil

Nil

a

VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V

Home




SIL. Chapter, Description of Services Rate |Condition
No. Section, (per
Heading, cent.)
Group or
Service Code
(Tariff)
M) @ 3) @ | ©
68 |Heading Services provided to a recognised sports body by- | Nil Nil
9992 or (a) an individual as a player, referee, umpire, coach
Heading or team manager for participation in a sporting
9996 event organised by a recognized sports body;
(b) another recognised sports body.
69 |Heading Any services provided by, Nil Nil
9992 or (a) the National Skill Development Corporation
Heading set up by the Government of India;
9983 or (b) a Sector Skill Council approved by the National
Heading Skill Development Corporation;
9991 (c) an assessment agency approved by the Sector
Skill Council or the National Skill Development
Corporation;
(d) a training partner approved by the National
Skill Development Corporation or the Sector Skill
Council, in relation to-
(i) the National Skill Development Programme
implemented by the National Skill Development
Corporation; or
(1) a vocational skill development course under
the National Skill Certification and Monetary
Reward Scheme; or
(i) any other Scheme implemented by the
National Skill Development Corporation.
70 |Heading Services of assessing bodies empanelled centrally| Nil Nil
9983 or by the Directorate General of Training, Ministry
Heading of Skill Development and Entrepreneurship by
9985 or way of assessments under the Skill Development
Heading Initiative Scheme.
9992
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SL Chapter, Description of Services Rate |Condition
No. Section, (per
Heading, cent.)
Group or
Service Code
(Tariff)
@ (0] (&) “@ (©))
71 |Heading Services provided by training providers| Nil Nil
9992 (Project implementation agencies) under Deen
Dayal Upadhyaya Grameen Kaushalya Yojana
implemented by the Ministry of Rural Development,
Government of India by way of offering skill or
vocational training courses certified by the National
Council for Vocational Training.
72 |Heading Services provided to the State Government, Central| Nil Nil
9992 Government, Union territory administration
under any training programme for which total
expenditure is borne by the Central Government,
State Government, Union territory administration.
73 |Heading Services provided by the cord blood banks by way| Nil Nil
9993 of preservation of stem cells or any other service in
relation to such preservation.
74 |Heading Services by way of- Nil Nil
9993 (a) health care services by a clinical establishment,
an authorised medical practitioner or para-medics;
(b) services provided by way of transportation of a
patient in an ambulance, other than those specified
in (a) above.
75 |Heading Services provided by operators of the common| Nil Nil
9994 bio-medical waste treatment facility to a clinical
establishment by way of treatment or disposal of]
bio-medical waste or the processes incidental thereto
76 |Heading Services by way of public conveniences such as| Nil Nil
9994 provision of facilities of bathroom, washrooms,
lavatories, urinal or toilets.
77 |Heading Service by an unincorporated body or a non-profit| Nil Nil
9995 entity registered under any law for the time being in
force, to its own members by way of reimbursement
of charges or share of contribution -
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SL
No.

Chapter,
Section,
Heading,
Group or
Service Code
(Tariff)

Description of Services

Rate

(per
cent.)

Condition

)

@)

A)

“)

3)

(a) as a trade union;

(b) for the provision of carrying out any activity
which is exempt from the levy of Goods and
Service Tax; or

(c) up to an amount of five thousand rupees per month
per member for sourcing of goods or services from a
third person for the common use of its members in a
housing society or a residential complex.

78

Heading
9996

Services by an artist by way of a performance
in folk or classical art forms of-(a) music, or (b)
dance, or (c) theatre, if the consideration charged
for such performance is not more than one lakh
and fifty thousand rupees:

Provided that the exemption shall not apply
to service provided by such artist as a brand
ambassador.

Nil

Nil

79

Heading
9996

Services by way of admission to a museum, national
park, wildlife sanctuary, tiger reserve or zoo.

Nil

Nil

80

Heading
9996

Services by way of training or coaching in
recreational activities relating to-

(a) arts or culture, or

(b) sports by charitable entities registered under
section 12AA of the Income-tax Act.

Nil

Nil

81

Heading
9996

Services by way of right to admission to-

(a) circus, dance, or theatrical performance
including drama or ballet;

(b) award function, concert, pageant, musical
performance or any sporting event other than a
recognised sporting event;

(c) recognised sporting event, where the
consideration for admission is not more than Rs. 250
per person as referred to in (a), (b) and (c) above.

Nil

Nil
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(a)

(b)

(c)

(d)

(e)

8]

(2

(h)

(i)

(1)

)

Definitions. - For the purposes of this notification, unless the context otherwise
requires, -

“advertisement” means any form of presentation for promotion of, or bringing
awareness about, any event, idea, immovable property, person, service, goods or
actionable claim through newspaper, television, radio or any other means but does not
include any presentation made in person;

“advocate” has the same meaning as assigned to it in clause (a) of sub-section (1) of
section 2 of the Advocates Act, 1961 (25 of 1961);

“agricultural extension” means application of scientific research and knowledge to
agricultural practices through farmer education or training;

“agricultural produce” means any produce out of cultivation of plants and rearing
of all life forms of animals, except the rearing of horses, for food, fibre, fuel, raw
material or other similar products, on which either no further processing is done or
such processing is done as is usually done by a cultivator or producer which does not
alter its essential characteristics but makes it marketable for primary market;

“Agricultural Produce Marketing Committee or Board” means any committee or board
constituted under a State law for the time being in force for the purpose of regulating
the marketing of agricultural produce;

“aircraft” has the same meaning as assigned to it in clause (1) of section 2 of the
Aircraft Act, 1934 (22 of 1934);

“airport” has the same meaning as assigned to it in clause (b) of section 2 of the
Airports Authority of India Act, 1994 (55 of 1994.);

“approved vocational education course’ means, -

a course run by an industrial training institute or an industrial training centre affiliated
to the National Council for Vocational Training or State Council for Vocational Training
offering courses in designated trades notified under the Apprentices Act, 1961 (52 of
1961); or

a Modular Employable Skill Course, approved by the National Council of Vocational
Training, run by a person registered with the Directorate General of Training, Ministry
of Skill Development and Entrepreneurship;

“arbitral tribunal” has the same meaning as assigned to it in clause (d) of section 2 of
the Arbitration and Conciliation Act, 1996 (26 of 1996);

“authorised dealer of foreign exchange” shall have the same meaning assigned to
“Authorised person” in clause (c) of section 2 of the Foreign Exchange Management
Act, 1999 (42 of 1999);
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(k)

M

“authorised medical practitioner” means a medical practitioner registered with any of
the councils of the recognised system of medicines established or recognised by law in
India and includes a medical professional having the requisite qualification to practice
in any recognised system of medicines in India as per any law for the time being in
force;

“banking company’ has the same meaning as assigned to it in clause (a) of section 45A
of the Reserve Bank of India Act, 1934(2 of 1934);

(m) “brand ambassador” means a person engaged for promotion or marketing of a brand of

(n)
(0)

(P)

(@

(r)

goods, service, property or actionable claim, event or endorsement of name, including
a trade name, logo or house mark of any person;

“business entity” means any person carrying out business;

“business facilitator or business correspondent” means an intermediary appointed
under the business facilitator model or the business correspondent model by a banking
company or an insurance company under the guidelines issued by the Reserve Bank of
India;

“Central Electricity Authority” means the authority constituted under section 3 of the
Electricity (Supply) Act, 1948 (54 of 1948);

“Central Transmission Utility” shall have the same meaning as assigned to it in clause
(10) of section 2 of the Electricity Act, 2003 (36 of 2003);

“charitable activities” means activities relating to -

(i) public health by way of, -

(A) care or counseling of
(I) terminally ill persons or persons with severe physical or mental disability;
(IT) persons afflicted with HIV or AIDS;

(IT) persons addicted to a dependence-forming substance such as narcotics drugs
or alcohol; or

(B) public awareness of preventive health, family planning or prevention of HIV
infection;

(i1) advancement of religion , spirituality or yoga;

(ii1) advancement of educational programmes or skill development relating to,-
(A) abandoned, orphaned or homeless children;
(B) physically or mentally abused and traumatized persons;

(C) prisoners; or
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(s)

®

(u)

)

(W)

(x)

()

(2)

(za)

(D) persons over the age of 65 years residing in a rural area;
(iv) preservation of environment including watershed, forests and wildlife;

“clinical establishment” means a hospital, nursing home, clinic, sanatorium or any
other institution by, whatever name called, that offers services or facilities requiring
diagnosis or treatment or care for illness, injury, deformity, abnormality or pregnancy
in any recognised system of medicines in India, or a place established as an independent
entity or a part of an establishment to carry out diagnostic or investigative services of
diseases;

“contract carriage” has the same meaning as assigned to it in clause (7) of section 2 of
the Motor Vehicles Act, 1988 (59 of 1988);

“courier agency” means any person engaged in the door-to-door transportation of
time-sensitive documents, goods or articles utilising the services of a person, either
directly or indirectly, to carry or accompany such documents, goods or articles;

“Customs station” shall have the same meaning as assigned to it in clause (13) of
section 2 of the Customs Act, 1962 (52 of 1962);

“declared tariff” includes charges for all amenities provided in the unit of accommodation
(given on rent for stay) like furniture, air-conditioner, refrigerators or any other amenities,
but without excluding any discount offered on the published charges for such unit;

“distributor or selling agent” means an individual or a firm or a body corporate or other
legal entity under law so appointed by the Organising State through an agreement to
market and sell lotteries on behalf of the Organising State;

“educational institution” means an institution providing services by way of,-
(1) pre-school education and education up to higher secondary school or equivalent;

(i1) education as a part of a curriculum for obtaining a qualification recognised by any
law for the time being in force;

(i11) education as a part of an approved vocational education course;

“electricity transmission or distribution utility” means the Central Electricity Authority;
a State Electricity Board; the Central Transmission Utility or a State Transmission
Utility notified under the Electricity Act, 2003 (36 of 2003); or a distribution or
transmission licensee under the said Act, or any other entity entrusted with such
function by the Central Government or, as the case may be, the State Government;

“e-rickshaw” means a special purpose battery powered vehicle of power not exceeding
4000 watts, having three wheels for carrying goods or passengers, as the case may be,
for hire or reward, manufactured, constructed or adapted, equipped and maintained in
accordance with such specifications, as may be prescribed in this behalf;
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(zb) “general insurance business” has the same meaning as assigned to it in clause (g) of
section 3 of the General Insurance Business (Nationalisation) Act, 1972 (57 of 1972);

(zc) “general public” means the body of people at large sufficiently defined by some
common quality of public or impersonal nature;

(zd) “goods carriage” has the same meaning as assigned to it in clause (14) of section 2 of
the Motor Vehicles Act, 1988 (59 of 1988);

(ze) “goods transport agency” means any person who provides service in relation to
transport of goods by road and issues consignment note, by whatever name called;

(zf) “governmental authority” has the same meaning as assigned to it in the Explanation
to clause (16) of section 2 of the Integrated Goods and Services Tax Act, 2017 (13 of
2017);

(zg) “health care services” means any service by way of diagnosis or treatment or care
for illness, injury, deformity, abnormality or pregnancy in any recognised system of
medicines in India and includes services by way of transportation of the patient to and
from a clinical establishment, but does not include hair transplant or cosmetic or plastic
surgery, except when undertaken to restore or to reconstruct anatomy or functions of
body affected due to congenital defects, developmental abnormalities, injury or trauma;

(zh) “incubatee” means an entrepreneur located within the premises of a Technology
Business Incubator or Science and Technology Entrepreneurship Park recognised
by the National Science and Technology Entrepreneurship Development Board
(NSTEDB) of the Department of Science and Technology, Government of India and
who has entered into an agreement with the Technology Business Incubator or the
Science and Technology Entrepreneurship Park to enable himself to develop and
produce hi-tech and innovative products;

(zi) “inland waterway” means national waterways as defined in clause (h) of section 2 of
the Inland Waterways Authority of India Act, 1985 (82 of 1985) or other waterway on
any inland water, as defined in clause (b) of section 2 of the Inland Vessels Act, 1917
(1 0f 1917);

(zj) “insurance company” means a company carrying on life insurance business or general
insurance business;

(zk) “interest” means interest payable in any manner in respect of any moneys borrowed
or debt incurred (including a deposit, claim or other similar right or obligation) but
does not include any service fee or other charge in respect of the moneys borrowed or
debt incurred or in respect of any credit facility which has not been utilised;

(zI) “intermediary” has the same meaning as assigned to it in sub-section (13) of section
2 of the Integrated Goods and Services Tax Act, 2017;

VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V Home




(zm) “legal service” means any service provided in relation to advice, consultancy or
assistance in any branch of law, in any manner and includes representational services
before any court, tribunal or authority;

(zn) “life insurance business” has the same meaning as assigned to it in clause (11) of
section 2 of the Insurance Act, 1938 (4 of 1938);

(zo) “life micro-insurance product” shall have the same meaning as assigned to it in clause
(e) of regulation 2 of the Insurance Regulatory and Development Authority (Micro-
insurance) Regulations, 2005;

(zp) “metered cab” means any contract carriage on which an automatic device, of the type
and make approved under the relevant rules by the State Transport Authority, is fitted
which indicates reading of the fare chargeable at any moment and that is charged
accordingly under the conditions of its permit issued under the Motor Vehicles Act,
1988 (59 of 1988) and the rules made thereunder (but does not include radio taxi);

(zq) “national park™ has the same meaning as assigned to it in clause (21) of the section 2
of the Wild Life (Protection) Act, 1972 (53 of 1972);

(zr) “online information and database access or retrieval services” shall have the same
meaning as assigned to it in clause (17) of the section 2 of the Integrated goods and
Services Tax Act, 2017 (13 of 2017);

(zs) “original works” means- all new constructions;

(1) all types of additions and alterations to abandoned or damaged structures on land
that are required to make them workable;

(i1) erection, commissioning or installation of plant, machinery or equipment or
structures, whether pre-fabricated or otherwise;

(zt) “print media” means,-

(1) ‘book’ as defined in sub-section (1) of section 1 of the Press and Registration of
Books Act, 1867 (25 of 1867), but does not include business directories, yellow
pages and trade catalogues which are primarily meant for commercial purposes;

(i1) ‘newspaper’ as defined in sub-section (1) of section 1 of the Press and Registration
of Books Act, 1867 (25 of 1867);

(zu) “port” has the same meaning as assigned to it in clause (q) of section 2 of the Major
Port Trusts Act, 1963 (38 of 1963) or in clause (4) of section 3 of the Indian Ports Act,
1908 (15 of 1908);

(zv) “radio taxi” means a taxi including a radio cab, by whatever name called, which is in
two-way radio communication with a central control office and is enabled for tracking
using the Global Positioning System or General Packet Radio Service;
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(zw) “recognised sporting event” means any sporting event,-

(i) organised by a recognised sports body where the participating team or individual
represent any district, state, zone or country;

(i1) organised -

(A) by a national sports federation, or its affiliated federations, where the
participating teams or individuals represent any district, state or zone;

(B) by Association of Indian Universities, Inter-University Sports Board, School
Games Federation of India, All India Sports Council for the Deaf, Paralympic
Committee of India or Special Olympics Bharat;

(C) by Central Civil Services Cultural and Sports Board,
(D) as part of national games, by Indian Olympic Association; or
(E) under Panchayat Yuva Kreeda Aur Khel Abhiyaan (PYKKA) Scheme;
(zx) “recognised sports body” means -
(1) the Indian Olympic Association;
(i1) Sports Authority of India;

(i11) a national sports federation recognised by the Ministry of Sports and Youth
Affairs of the Central Government, and its affiliate federations;

(iv) national sports promotion organisations recognised by the Ministry of Sports and
Youth Affairs of the Central Government;

(v) the International Olympic Association or a federation recognised by the
International Olympic Association; or

(vi) a federation or a body which regulates a sport at international level and its
affiliated federations or bodies regulating a sport in India;

(zy) “religious place” means a place which is primarily meant for conduct of prayers or
worship pertaining to a religion, meditation, or spirituality;

(zz) “renting in relation to immovable property” means allowing, permitting or granting
access, entry, occupation, use or any such facility, wholly or partly, in an immovable
property, with or without the transfer of possession or control of the said immovable
property and includes letting, leasing, licensing or other similar arrangements in
respect of immovable property;

(zza)“Reserve Bank of India” means the bank established under section 3 of the Reserve
Bank of India Act, 1934 (2 of 1934);

P
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(zzb)“residential complex” means any complex comprising of a building or buildings,
having more than one single residential unit;

(zzc) “rural area” means the area comprised in a village as defined in land revenue records,
excluding- the area under any municipal committee, municipal corporation, town
area committee, cantonment board or notified area committee; or any area that may
be notified as an urban area by the Central Government or a State Government;

(zzd) “senior advocate” has the same meaning as assigned to it in section 16 of the
Advocates Act, 1961 (25 of 1961);

(zze) “‘single residential unit” means a self-contained residential unit which is designed for
use, wholly or principally, for residential purposes for one family;

(zzf) “special category States” shall mean the States as specified in sub-clause (g) of clause
(4) of article 279A of the Constitution,

(zzg) “specified organisation” shall mean,-

(1) Kumaon Mandal Vikas Nigam Limited, a Government of Uttarakhand Undertaking;
or

(i1) ‘Committee’ or ‘State Committee’ as defined in section 2 of the Haj Committee
Act, 2002 (35 of 2002);

(zzh) “stage carriage” shall have the same meaning as assigned to it in clause (40) of
section 2 of the Motor Vehicles Act, 1988 (59 of 1988);

(zzi) “State Electricity Board” means the Board constituted under section 5 of the
Electricity (Supply) Act, 1948 (54 of 1948);

(zzj) “State Transmission Utility”” shall have the same meaning as assigned to it in clause
(67) of section 2 of the Electricity Act, 2003 (36 of 2003);

(zzk) “state transport undertaking” has the same meaning as assigned to it in clause (42) of
section 2 of the Motor Vehicles Act, 1988 (59 of 1988);

(zzl) “tiger reserve” has the same meaning as assigned to it in clause (e) of section 38K of
the Wild Life (Protection) Act, 1972 (53 of 1972);

(zzm) “tour operator” means any person engaged in the business of planning, scheduling,
organizing, arranging tours (which may include arrangements for accommodation,
sightseeing or other similar services) by any mode of transport, and includes any
person engaged in the business of operating tours;

(zzn) “trade union” has the same meaning as assigned to it in clause (h) of section 2 of the
Trade Unions Act,1926 (16 of 1926);

P
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(zzo) “vessel” has the same meaning as assigned to it in clause (z) of section 2 of the Major
Port Trusts Act, 1963 (38 of 1963);

(zzp) “wildlife sanctuary” means a sanctuary as defined in the clause (26) of the section 2
of The Wild Life (Protection) Act, 1972 (53 of 1972);

(zzq) ”z00” has the same meaning as assigned to it in the clause (39) of the section 2 of the
Wild Life (Protection) Act, 1972 (53 of 1972).

3. Explanation.- For the purposes of this notification,-

(i) Reference to “Chapter”, “Section” or “Heading”, wherever they occur, unless the
context otherwise requires, shall mean respectively as “Chapter, “Section” and
“Heading” in the scheme of classification of services.

(i1) Chapter, Section, Heading, Group, or Service Code mentioned in Column (2) of
the Table are only indicative.

4. This notification shall come into force on the 1st day of July, 2017.

By order of the Governor,
Sd/-
RAJSEKHAR BANDYOPADHYAY,
Joint Secretary to the Government of West Bengal.

Government of West Bengal
Finance Department
Directorate of Treasuries and Accounts
8, Lyons Range (3rd Floor), Kolkata-700 001

No. 1015 Dated: 28.06.2017.

To
The Treasury Officer / DDO (All)

Sub: Deduction of STDS from 01/07/2017
Sir,

In pursuance of communication received from the Commissioner, Commercial Taxes.
Government of West Bengal, I have been directed to inform you that Goods and Services
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Tax :(GST) is going to be introduced w.e.f. 01/07/2017 in substitution of the indirect taxes
like VAT, Central Sales Tax etc.

Under such circumstances, the Drawing and Disbursing Officer, the Administrators of the
Local Fund Accounts and the Treasury Officers of the State are being requested to follow
the instructions given below for deduction of sales tax at source (STDS) under the West
Bengal Value Added Tax Act. 2003 as well as for smooth implementation of GST in the
State.

No deduction of STDS u/s 40 or TCS u/s 40A of the WBVAT Act, 2003 shall be made
w.e.f. 01/07/2017.

1. This will apply not only to the bills that have been submitted before 01/07/2017, but
also to the bills submitted on and from 01/07/2017. For deductions made till 30th June
2017 the provisions of WBVAT 2003 will have to be followed in the manner as is being
done today.

2. No deduction of TDS under any of the under mentioned GST Act / laws shall be made
with effect from 01/07/2017 until further communication.

(a) Under section 51 of the Central Goods and Service Tax Act, 2017.
(b) Under section 51 of the West Bengal Goods and Services tax ordinance, 2017 and
(c) Under section 20 of the integrated Goods and Service Tax Act, 2017.

In view of the above Treasury Officers / PAOs are instructed to dispose of all the bills
(including the mandate generation / delivery of cheque / delivery of objection) received
till 30.06 2017 on 30th June 2017 itself where such bills contain STDS deductions. No
such bills shall be accepted and processed at the Treasury / PAO after 30th June,
2017 or left pending at the end of Treasury/PAO after 30th June 2017 under any
circumstances.

Hence Treasury may be kept open for extended hours on 30th June 2017, if required.

Sd/-
Joint Director
Directorate of Treasuries and Accounts
West Bengal
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GOVERNMENT OF WEST BENGAL
DIRECTORATE OF COMMERCIAL TAXES
14, BELIAGHATA ROAD, KOLKATA-700015

TRADE CIRCULAR NO. 05/2017
DATED: 29.06.2017

Subject: TAX DEDUCTED AT SOURCE

Since GST is being introduced w.e.f. 01/07/2017, the following points as mentioned
below are pertinent and need to be followed diligently by all the DDOs of West Bengal
Government Department and Local Authorities, along with other deductees like Banks,
Educational Institutions, Hospitals, Nursing Homes, Private/Public Ltd. Companies as
mentioned in Section 40(1) of the WBVAT Act, 2003.

e No deduction of STDS/TCS under the WBVAT Act, 2003 to be made w.e.f.
01/07/2017.

* This will apply not only to bills that have been submitted before 01/07/2017, but
also to bills submitted on and from 01/07/2017.

* No deduction of TDS under GST is to be made on and from 01/07/2017, till the
relevant section is made operative.

However, for all the deductions of STDS/TCS made under the provisions of the
WBVAT Act, 2003 till 30th of June 2017, all the statutory liabilities like payment
of deducted STDS/TCS, filing of online Scrolls in Form-19A, generation and issue
of TDS/TCS Certificate in Form-18A have to be discharged in accordance with the
provisions of the said Act, even after 1st July, 2017.

The date from which TDS under GST is made operative, will be informed to the
concerned persons accordingly.

For any further queries, one may call STDS Cell at (033)7122-1129 to 1131.

Sd/-
(Smaraki Mahapatra, IAS)
Commissioner,
Commercial Taxes, W.B
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Government of West Bengal
Finance Department

Audit Branch

No.4374-F(Y) Dated: 13.07.2017
NOTIFICATION
Sub: Amendment of Rule 47(9)(b) of WBFR, Vol.-I consequent
upon introduction of GST Act,2017

The Goods and Service Tax (GST) has been rolled out with effect from 1st July,2017
throughout the country including the state of West Bengal.

Consequent upon introduction of the GST Act 2017, Indirect Taxes of the State
Government like the West Bengal Value Added Tax (WBVAT), Central Sales Tax (CTS),
Entry Tax, Entertainment - cum -Amusement Tax etc. have been subsumed into GST with
effect from 01.07.2017.

Under the circumstances, it has been felt necessary to make the following amendment
West Bengal Financial Rules, Vol. I in partial modification of Notification No. 5400-F(Y),
dt.25.06.2012 and subsequent orders issued thereafter.

Rule 47(9)(b) of WBFR, Vol.-I is substituted with the following provisions:
“Rule 47 (9) (b)™:
i.  Bidders shall submit copy of
* Valid PAN issued by the IT Deptt., Govt. of India

* Valid 15-digit Goods and Services Taxpayer Identification Number (GSTIN)
under GST Act, 2017

ii. The following clause shall be included in all the contracts to be executed for (a)
procurement of goods and services and (b) works-related contract involving supply
of goods and services by contractor :

“Tax invoice(s) needs to be issued by the supplier for raising claim under the
contract showing separately the tax charged in accordance with the provisions of
GST Act, 2017.”

This order will be applicable to all the tenders invited for (a) procurement of goods
and services and (b) works-related contract involving supply of goods and services by
contractor, including procurement under Rule 47C.

P
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This order shall be deemed to have taken effect from 01.07.2017.
Formal amendment to Rule 47(9) (b) ibid will be made in due course.

This order supersedes all previous orders issued in this context.

By order of the Governor,

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal.

Government of West Bengal
Finance Department
Nabanna

No. 4406-F(Y) Dated, the 14® July, 2017.

Sub: Registration under GST as deductor of tax

In the Memo No. 1015 dated 28.6.2017 of DTA ( Annexure I ) it has already been
informed that no deduction of STDS or TCS under the WBVAT Act, 2003 shall be made
w.e.f. 01.07.2017. Further, the similar provision for deduction of TDS under the GST Law
has not yet been made operational and so no deduction on account of CGST/SGST/IGST
shall be made by DDOs of West Bengal Government and Local Authorities, Statutory
bodies, autonomous institutions, PSUs, etc. under the administrative control of Government
of West Bengal until further communication.

In the meantime all the DDOs of West Bengal Government and Local Authorities,
Statutory bodies, autonomous institutions, PSUs, etc. under the administrative control of
Government of West Bengal, are hereby directed to get themselves registered and obtain a
GSTIN [Goods & Services Tax Identification Number] as a tax deductor through electronic
process in the portal www.gst.gov.in by using their PAN/TAN. This will facilitate immediate
implementation of the TDS provisions under GST when the same are made effective.

In case of any query one may contact the Officials of STDS Cell, Office of the
Commissioner, Commercial Taxes, West Bengal, 2nd Building, 1st Floor, Room Nos. 102
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& 119, 14 Beliaghata Road, Kolkata 700 015 at (033)7122-1128 to 1132 or mail at stds.
comtax(@gmail.com or stds.comtax@wbcomtax.gov.in.

Sd/-
(H.K.Dwivedi, IAS)
Principal Secretary to the
Government of West Bengal

Government of West Bengal
Finance Department
Budget Branch
Nabanna, Howrah

No. 558- FB Dated: 20th July, 2017

Notification

In terms of F.D. Memo No. 411-FB dated 23/06/2017, this Department has opened 35
(thirty five) Heads of account on the Receipt side of Consolidated Fund and 2 (two) heads
of Account in Public Account for accounting of GST.

Now, the office of Controller General of Accounts, Deptt of Expenditure, Ministry of
Finance has issued Correction Slip No. 861 dated 30/06/2017 incorporating Major, Minor

& Sub-heads for accounting of IGST related receipts in cancellation related to the receipt
of IGST.

In such circumstances, [ am directed by the order of the Governor to open the following
Heads of Account in the Receipt Side of Consolidated Fund for accounting of IGST.

SI. Heads of Account
No.
1 0008-Integrated Goods and Services Tax (IGST)-01-IGST on Import/Export of
Goods and Services-500-Receipts awaiting transfer to other Minor Heads-001-
Receipts awaiting Transfer-49-Receipt / Adjustment

2 0008-Integrated Goods and Services Tax (IGST)-01-IGST on Import/Export of
Goods and Services-500-Receipts awaiting transfer to other Minor Heads-001
-Receipts awaiting Transfer-50-Payment / Adjustment
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0008-Integrated Goods and Services Tax (IGST)-01-IGST on Import/Export of
Goods and Services-901-Share of Net Proceeds Assigned to States-001-Share of
Integrated Goods and Services Tax (IGST)-01-Share of Central Taxes/Duties

0008-Integrated Goods and Services Tax (IGST)-02-IGST on Domestic Supply
of Goods & Services-500-Receipts awaiting transfer to other Minor Heads-001-
Receipts awaiting transfer-49-Receipt / Adjustment

0008-Integrated Goods and Services Tax (IGST)-02-IGST on Domestic Supply
of Goods & Services-901-Share of Net Proceeds Assigned to States-001-Share of
Integrated Goods and Services Tax (IGST)-01-Share of Central Taxes/Duties

0008-Integrated Goods and Services Tax (IGST)-02-IGST on Domestic Supply
of Goods & Services-500-Receipts awaiting transfer to other Minor Heads-001-
Receipts awaiting transfer-50-Payment / Adjustment

These 6 (six) Heads of Accounts are opened in cancellation of following 3 (three) Heads of
Account earlier opened vide F.D. Memo No. 411-FB dated 23/06/2017.

S1 No.

Heads of Account

1

0008-Integrated Goods and Services Tax (IGST)-00-500-Receipts Awaiting
Transfer To Other Minor Heads-001-Receipts Awaiting Transfer-49-Receipt /
Adjustment

0008-Integrated Goods and Services Tax (IGST)-00-500-Receipts Awaiting
Transfer To Other Minor Heads-001-Receipts Awaiting Transfer-50-Payment /
Adjustment

0008-Integrated Goods and Services Tax (IGST-00-901-Share of Net Proceeds
Assigned to States-001-Share of Integrated Goods and Services Tax (IGST)-01-
Share of Central Taxes/Duties

This has approval of Accountant General (A & E), West Bengal, Indian Audit &
Accounts Department vide No. A.M./ 3-79 /GST-I1/ 355 dated 17/07/2017 and Finance
(Budget) Department vide U. O. No. 0950 dated 07/07/2017.

Sd/-
(H. K. Dwivedi)
Principal Secretary
to the Government of West Bengal
Finance Department
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
REVENUE

NOTIFICATION

No. 1278-F.T. Dated, Howrah, the 14th day of July, 2017.

Corrigendum

In this Department Notification No. 1126-F.T. dated the 28th day of June, 2017 [No.
2/2017-State Tax (Rate)],—

(1) against serial No. 45 in column (1), in column (3), for “Dried leguminous vegetables,
shelled, whether or not skinned or split”, read “Dried leguminous vegetables, shelled,
whether or not skinned or split [other than put up in unit container and bearing a
registered brand name]”;

(i) against serial No. 148 in column (1), in column (3), for “(vi) Unbranded honey
[proposed GST Nil]”, read “(vi) Unbranded honey”.

By order of the Governor,

Sd/-
RAJSEKHAR BANDYOPADHYAY
Joint Secretary to the Government of West Bengal.

P
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Government of West Bengal
Finance Department
Audit Branch

Mo. 380-F(Y) Dated, 18th January, 2018

MEMORANDUM
Sub: Manual Refund Procedure of SGST

The Goods and Services Tax (GST) has been introduced throughout the country including
our State w.e.f. 01.07.2017. However, till date the automated process of refund of GST
(including SGST) has not been made operational. Till the process of automated refund of
SGST is introduced the following manual procedure for refund of SGST shall be followed:

I.

Jurisdictional Proper Officer shall, after scrutiny of the claim and the evidence
submitted by the claimant in support thereof and on being prima facie satisfied that the
amount claimed as refund is due and payable in terms of sub-section (6) of Section 54
of WBGST Act, 2017 issue a Provisional Refund Order in FORM GST RFD - 04 in
accordance with the provision of Rule 91 (2) of the WBGST Rules. 2017 sanctioning
the amount of refund on provisional basis.

Jurisdictional Proper Officer shall also issue a Payment Advice in FORM GST RFD - 05 in
accordance with Rule 91 (3) of the Rule ibid based on the Provisional Refund Order issued
and shall forward both the Provisional Refund Order (FORM GST RFD - 04) and the
Payment Advice (FORM GST RFD - 05) to the Drawing and Disbursing Officer (DDO)
of the concerned jurisdictional office (Range / Circle, etc.) of the State Tax Authority.

In cases of refunds of SGST sanctioned and the Provisional / Final Refund Order issued
by the Central Tax Authority in FORM GST RFD - 04 or FORM GST RFD - 06, the
Jurisdictional Proper Officer shall issue a Payment Advice in FORM GST RFD - 05
based on the scanned copy of the refund orders received from the Central Tax Authority
through the State Nodal Officer

The DDO of the concerned Office (Range / Circle, etc.) of the State Tax Authority shall
manually enter the details of the refund along with the Bank Account details of the
claimant as mentioned in the Payment Advice in the Integrated Financial Management
System (IFMS) and generate a GST Refund Bill in T.R. Form No. 35 from the e-Billing
Module in the usual manner. He shall then take a print out of the same and submit the
hard copy of the GST Refund Bill duly signed by him and supported by the Payment
Advice as well as the Provisional / Final Refund Order, as the case may be, in original
to the Treasury Officer under whose payment jurisdiction office of the DDO is located.
In cases of refunds of SGST sanctioned and the Provisional / Final Refund Order issued
by the Central Tax Authority, the Payment Advice issued by the Jurisdictional Proper

PN
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I1.

Officer and the scanned copy of the Refund Order shall be forwarded to the concerned
DDO for generation of GST Refund Bill and its submission to the Treasury for payment.
Treasury Officer shall not insist on submission of original Sanction / Refund order in
the latter case. DDO of the jurisdictional office of the State Tax Authority shall be
responsible for ensuring the correctness and accuracy of data entered by him in the
IFMS, especially the Payment Advice Reference, GSTIN, Bank Account details of the
claimant as registered in GSTN Common Portal.

. As an exception to the general rule regarding refund of revenues, the Number and Date

of the Challan under which the GST has been deposited shall not be required to be
furnished in the GST Refund Bill in T.R. Form No. 35.

In cases where any interest is due and payable to the applicant under Section 56 of the West
Bengal Goods and Services Tax Act, 2017. the Jurisdictional Proper Officer shall make an
order along with a Payment Advice in FORM GST RFD - 05 in terms of Rule 94 of WBGST
Rules, 2017 and shall forward the same to the concerned DDO for taking necessary action
as stated hereinabove. Payment of Interest shall also be drawn in T.R. Form No. 35.

Refund of the GST and the interest admissible on it shall be charged against the
appropriate Sub-Major, Minor, Scheme and the Detailed Head sub-ordinate to the Major
Head “0006 -State Goods and Services Tax (SGST)” as prescribed by the Finance
(Budget) Department vide Notification No. 411 - FB Dated 23.06.2017.

Treasury Officers shall only verify the correctness of the data provided in the physical
copy of the Refund Bill with the Payment Advice and the Provisional / Final Refund
Order attached with the Bill as well as with the online data forwarded by the DDO
and shall authorise payment of the refund by direct credit to the Bank Account of the
claimant online through IFMS.

Jurisdictional Proper Officer and the DDO concerned shall be responsible for keeping
all the relevant records of manual refund as prescribed under the West Bengal Goods and
Services Tax Rules, 2017 and Trade Circular No 14/2017 Dated 21.12.2017. They shall
take measures to ensure proper reconciliation and linking up the refunds so made under
manual process when the process of refund will be started on the GST Common Portal.

The existing provision of the West Bengal Treasury Rules, 2005 shall be amended in
due course.

D.D.O. is to mention GSTIN in the “additional certificate” column in TR Form No. 35
form while preparing refund bill till TR Form No. 35 is modified.

This order takes immediate effect.

Sd/-
Additional Chief Secretary to the
Government of West Bengal

1an

VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V Home




MISCELLANEOUS

|voruwe 1| [voruwe 1] [vorume u] [voLuwe ] [vorume v] [ Home ]



Government of West Bengal
Finance Department
Audit Branch

No.3385-F(Y) Dated, the 28.04.2015
MEMORANDUM

In partial modification of the FD memo.no. 8871-F(Y) dt.31.10.2012, the undersigned
is directed to revise the maximum reimbursable amount of telephone charges for residential
landline telephone as well as for personal mobile phone in respect of the officers of the rank
of Principal Secretary from the existing limit of Rs.2,000/- to “No Limit” per month, and
in respect of the officers of the rank of Secretary of Administrative Department from the
existing limit or Rs.2,000/- per month to Rs.2,500/- per month.

2. All other terms and conditions of FD memo.no. 8871-F(Y) dt.31.10.2012 will remain
unchanged.

3. This order will be effective from the telephone charges related to the month of April,
2015.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal

P
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No. 6718-F(Y)

Government of West Bengal

Finance Department
Audit Branch

Nabanna, Howrah-711 102.

MEMORANDUM

In partial modification of this Department Memorandum No. 6204-F(Y), dated
17.08.2015 it is stated that in terms of Note (v) under Rule 32 of the West Bengal Financial
Rules, Vol.1, Labour Co-operative Societies are exempted from payment of Earnest Money
only against all tenders of the Government. These Societies, if selected through tender, will
have to furnish requisite Security Deposit for performance of the work.

Date - 08.09.2015

Sd/-

G. Samanta

CAO & EO Joint Secretary to the
Government of West Bengal
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
BUDGET BRANCH

No. 862 FB Dated: 14.10.2015
MEMORANDUM

Under Memorandum No. 3145-LP/1A-03/14 dated 24.11.2014, the Land & Land
Reforms Department, West Bengal has allowed various departments to go in for the
direct purchase of land for public purpose mainly involving the early commissioning of
infrastructure projects like roads, bridges, food godowns, drinking water, flood protection
and other similar projects in rural and/or urban areas thorugh Zilla Parishad/Municipality/
Municipal Corporation/other Govt. bodies and parastatals, as the case may be, by adopting
certain procedures.

2. It has been observed that the departments are placing proposals for Cabinet approval
without getting it vetted by the Finance Department. This is making it difficult for the
Finance Department to make necessary budgetary provision in the respective budget
head of the departments.

3. In order to overcome this problem, the Governor has been pleased to decide that the
departments shall get the proposal vetted by the Finance Department before placing it
for Cabinet Approval.

4. Accordingly, in their proposal, the departments should also state the source of fund and
head of account for the proposed purchase of land.

Sd/-

(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal

PN
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Government of West Bengal
Finance Department
Audit Branch

No.7544-F(Y) Dated, 16th October, 2015

Memorandum

Rule—47D of WBFR has prescribed the procedure of execution of works by a
Government office through any public sector unit listed in Annex-C & D appended to the
said rule, in case of inability of PWD or other works executing departments to undertake
the work. Admissible agency fee should be within the limit prescribed in sub-rule (6) of
Rule 47D for the various components of the agency job. The agency fees have been fixed
component wise including the component of preparation of drawing, and design.

It has come to the notice of the Finance Department that some Government offices,
autonomous bodies and parastatals being funded by the Government are undertaking
execution of works including architectural drawing and design related to buildings by
engagement of private agencies, although the buildings are maintained by PWD. The
agency fees are being arbitrarily fixed at a rate higher than that permissible under Rule
47D for execution of works through the PSUs and Government organisations.

It is reiterated that the provisions of Rule 47D can be applied for maintenance works in
those cases where PWD or any other works executing department who are entrusted with
the work express their inability to undertake the same on priority basis, and the department
has no technical infrastructure to undertake the work through its own machinery.

Besides, provisions of Rule 47D are not applicable to the works related to buildings
which are borne in the books of any works executing department, except petty works which
can be undertaken by the occupying departments/parastatals/autonomous bodies within
their delegated power.

This rule cannot be applied to execution of any component of works specified in sub-
rule 6 of Rule 47D of WBFR as amended vide FD notification no. 5400-F(Y) dt.25.6.2012
through any private agency.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal.
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Government of West Bengal
Finance Department
Audit Branch

No.8490-F(Y) Dated, 17th December 2015.
NOTIFICATION

It has been enjoined in Rule 47(9)(b) of WBFR, vol-1, as amended vide Notification
no. 5400 - F (Y) dated 25th June 2012 that sales tax and income tax clearance certificates
should be furnished by the contractors for contracts valued above Rs. 50,000/-.

Necessity of submission of the tax clearance certificate has since been examined by
the State Government. It has been decided that submission of such clearance certificates is
not necessary.

Therefore, in exercise of the power conferred under clause (3) of article 166 of
Constitution of India the Governor is pleased to make the following amendment in
West Bengal Financial Rules, vol-I in partial modification of Notification no. 5400-F(Y)
dt.25.06.2012.

Rule 47(9)(b) of WBFR, vol-I is substituted with the following provisions.
“Rule 47 (9) (b):
1. Bidders shall submit copy of-
» valid PAN issued by the IT Dptt, GOI;
« valid registration no. (TIN) under West Bengal Value Added Tax Act, 2003;

ii. the following clause shall be included in all the contracts to be executed for (a)
procurement of goods and, (b) works-related contract involving supply of goods
by contractor-

‘Tax invoice(s) needs to be issued by the supplier for raising claim under the contract
showing separately the tax charged in accordance with the provisions of WBVAT
Act, 2003.°

This order will be applicable to all the tenders invited for (a) procurement of goods and,
(b) works-related contract involving supply of goods by contractor, including procurement
under rule 47C on and from 1st January, 2016.

By order of the Governor,

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal

1o
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Government of West Bengal
Finance Department
Budget Branch
Nabanna, Howrah-711102

No.321-F.B. Dated: 15.06.2016
MEMORANDUM

The Finance Department has to give Debt Sustainability Certificate for sanction of
Externally Aided Projects (EAP) proposed for funding from multilateral agencies like
Asian Development Bank (ADB), World Bank, Japan International Cooperation Agency
(JICA), etc.

The assistance from these agencies is in the form of loan and not grant with 70:30
funding pattern, the State Government has to bear 30% of the project/scheme cost and take
over the entire interest liability. Also the funding is on a back-to-back arrangement and the
State Government has to bear the entire liability arising out of exchange rate fluctuations.

It has been observed that some departments are starting negotiation and discussion with
multilateral agencies like ADB, World Bank, JICA, etc. for accessing loan for schemes/
projects without the approval of the Finance Department. Finance Department is informed
at a very late stage when the scheme/project has been finalised and sent to Department of
Economic Affairs (MI Division), Government of India or Central Ministry for approval
without taking into account the debt sustainability of the State Government.

It is hereby ordered that no Department/Undertaking/Corporation/Statutory Body, etc.
of the State Government will engage in any discussion with any loan providing agency
including multilateral agencies without prior approval of the Finance Department.

No debt sustainability certificate will be given for multilateral funded projects/schemes
which has not been given prior approval of the Finance Department.

This order will come into force with immediate effect.

Sd/-
H.K. Dwivedi,
Principal Secretary to the
Government of West Bengal

PN
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Government of West Bengal
Finance Department
Audit Branch
No. 3975-F(Y) Dated: 28.07.2016

MEMORANDUM

Sub: Online receipt and refund of EMD of e-procurement through
State Government e- procurement portal

The State Government procurement portal has already been integrated with the Payment
Gateway of ICICI Bank for deposit of EMD and other fees by the bidders participating in
e-procurement.

Now, in cancellation of this Department Memorandum No. 1526-F(Y) dated 18.03.2014,
the Governor is pleased to prescribe the following procedure to be adopted for deposit of
EMD / Bid Security related to e- procurement of the State Government Departments and
its subordinate offices, PSUs, Autonomous and Local Bodies, PRIs, etc.

1. Login by bidder:

a) A bidder desirous of taking part in a tender invited by a State Government Office/
PSU/Autonomous Body/Local Body/ PRIs, etc. shall login to the e-Procurement
portal of the Government of West Bengal https://wbtenders.gov.in using his login
ID and password.

b) He will select the tender to bid and initiate payment of pre-defined EMD / Tender
Fees for that tender by selecting from either of the following payments modes:

1) Net banking (any of the banks listed in the ICICI Bank Payment gateway) in case
of payment through ICICI Bank Payment Gateway; (ii)) RTGS/NEFT in case of
offline payment through bank account in any Bank.

2. Payment procedure:
a) Payment by Net Banking (any listed bank) through ICICI Bank Payment Gateway:

1. On selection of net banking as the payment mode, the bidder will be directed to
ICICI Bank Payment Gateway webpage (along with a string containing a Unique
ID) where he will select the Bank through which he wants to do the transaction.

ii. Bidder will make the payment after entering his Unique ID and password of the
bank to process the transaction,

iii.Bidder will receive a confirmation message regarding success/failure of the
transaction.
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iv. If the transaction is successful, the amount paid by the bidder will get credited
in the respective Pooling account of the State Government /PSU/Autonomous
Body/Local Body/PRls, etc. maintained with the Focal Point Branch of ICICI
Bank at R.N. Mukherjee Road, Kolkata for collection of EMD/Tender Fees.

v. If the transaction is failure, the bidder will again try for payment by going back
to the first step.

b) Payment through RTGS/NEFT:

1. On selection of RTGS/NEFT as the payment mode, the e-Procurement portal will
show a pre-filled challan having the details to process RTGS/NEFT transaction.

ii. The bidder will print the challan and use the pre-filled information to make
RTGS/NEFT payment using his Bank account.

iii. Once payment is made, the bidder will come back to the e-Procurement portal
after expiry of a reasonable time to enable the NEFT/RTGS process to complete,
in order to verify the payment made and continue the bidding process.

iv. If verification is successful, the fund will get credited to the respective Pooling
account of the State Government /PSU/Autonomous Body/Local Body/PRIs,
etc. maintained with the Focal Point Branch of ICICI Bank at R.N. Mukherjee
Road, Kolkata for collection of EMD/Tender Fees.

v. Hereafter, the bidder will go to e-Procurement portal for submission of his bid.

vi. But if the payment verification is unsuccessful, the amount will be returned to
the bidder’s account.

3. Refund/Settlement Process:

1. After opening of the bids and technical evaluation of the same by the tender inviting
authority through electronic processing in the e-Procurement portal of the State
Government, the tender inviting authority will declare the status of the bids as
successful or unsuccessful which will be made available, along with the details of
the unsuccessful bidders, to ICICI Bank by the e-Procurement portal through web
services.

ii. On receipt of the information from the e-procurement portal, the Bank will refund,
through an automated process, the EMD of the bidders disqualified at the technical
evaluation to the respective bidders’ bank accounts from which they made the
payment transaction. Such refund will take place within T+2 Bank Working Days
where T will mean the date on which information on rejection of bid is uploaded to
the e-Procurement portal by the tender inviting authority.
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Once the financial bid evaluation is electronically processed in the e-Procurement
portal, EMD of the technically qualified bidders other than that of the L and L,
bidders will be refunded, through an automated process, to the respective bidders’
bank accounts from which they made the payment transaction. Such refund will
take place within T+2 Bank Working Days where T will mean the date on which
information on rejection of financial bid is uploaded to the e-Procurement portal by
the tender inviting authority. However, the L, bidder should not be rejected till the
LOI process is successful.

If the L, bidder accepts the LOI and the same is processed electronically in the
e-Procurement portal, EMD of the L, bidder will be refunded through an automated
process, to his bank account from which he made the payment transaction. Such
refund will take place within T+2 Bank Working Days where T will mean the date
on which information on Award of Contract (AOC) to the L, bidder is uploaded to
the e-Procurement portal by the tender inviting authority.

As soon as the L, bidder is awarded the contract (AOC) and the same is processed
electronically in the e-Procurement portal -

a) EMD of the L, bidder for tenders of State Government offices will automatically
get transferred from the pooling account to the State Government deposit head
“8443-00-103-001-07" through GRIPS along with the bank particulars of the L,
bidder.

b) EMD of the L, bidder for tenders of the State PSUs/Autonomous Bodies/Local
Bodies/PRIs, etc. will automatically get transferred from the pooling account to
their respective linked bank accounts along with the bank particulars of the L,
bidder.

In both the above cases, such transfer will take place within T+l Bank Working
Days where T will mean the date on which the Award of Contract (AOC) is issued.

The Bank will share the details of the GRN No. generated on successful entry in
GRIPS with the E-Procurement portal for updation.

vii. Once the EMD of the L bidder is transferred in the manner mentioned above,

Tender fees, if any, deposited by the bidders will be transferred electronically from
the pooling account to the Government revenue receipt head “0070-60-800-013-
27”7 through GRIPS for Government tenders and to the respective linked bank
accounts for State PSU/Autonomous Body/Local Body/PRIs, etc tenders.

viii. All refunds will be made mandatorily to the Bank A/c from which the payment of

EMD & Tender Fees (if any ) were initiated.
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4. Accounting and Monitoring Process:

1. The ICICI Internet Banking will communicate to the State Government e-Procurement
portal all details of transactions on daily basis.

ii. The Tender Inviting Authority of the Government Offices/PSUs/ Autonomous
Bodies/Local Bodies/PRIs, etc will be using their respective e-procurement User
ID and Password to view the EMD and Tender Fees deposited by the bidders in the
pooling accounts.

iii. The nodal officer of the Finance Department, Government of West Bengal will be
able to view the Department-wise EMD and Tender Fees deposited by the bidders
to the pooling accounts and fund transferred downstream at various stages of the
tender process to the Government accounts and bidders’ accounts, as applicable by
using user access as provided by NIC.

iv. The details of NIC E-Procurement Help Desk and toll free numbers of ICICI Bank
are given in annexure.

The system will become effective from 01/08/2016 and can be used by any Government
Offices/PSUs/Autonomous Bodies/Local Bodies/PRIs, etc. with effect from that date.
However, with effect from 01/09/2016, all the EMD/Tender fees in respect of e-tender
of all State Government Offices/PSUs/Autonomous Bodies/Local Bodies/PRIs, etc. will
mandatorily be received and refunds/settlements made as per the procedure state dabove.

Sd/-

(P A Siddiqui)
Secretary to the
Government of West Bengal
Finance Department
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NIC & ICICI BANK E-PROCUREMENT HELP DESK
NAME LOCATION CONTACT MAIL-ID
NIC HELP DESK NO.
Mr. ATANU WBPWD guest 033-22236236 | wbehelpdesk@gmail.com
BHUNIYA, house, pranjali 3/2 St.
TANMOY Georgers gate road
LAHIRI, NAZMUS hasting more
SAHADAT
MOLLA, JAYANTA
SAMANTA,
NILADRI
HEMBRAM
MR. HABIBULLA Irrigation & 9874961136 habibnic@gmail.com
RAHAMAN Waterways dept b.bhaskarrao30@gmail.com
MR. BHASKAR Jalsampad Bhavan,
RAO Jalsampad Bhavan,
MR. CHANDAN Salt Lake Ground
DEY floor, Salt
MR. ROBIN DAS Lake
CHINMAOY Office of 8158999869 | hripwdmsd@.gmail.com
MANDAL Superintending 9641902796
(Murshidabad Help Engineer, C.R.
desk) Das Road, P.O-
Berhampore, Dist-
Murshidabad, Pin-
742101
Mr. ARINDAM Midnapur Highway | 9641951710 | hripwdmed@gmail.com
BERA (Midnapore | Division No.ii Public
Helpdesk) Works(Roads)
Dte Saheed
Mangal Pandey
Sarani Paschim
Medinipur:721101
DINESH MAHATO | P.W.D. Burdwan 9932302439 |hripwd.burdwan.helpdesk@
(Burdwan Helpdesk) | Division, Aftab Club gmail.com
Court Compound,
Burdwan
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Mr. RAJU DAS Malda Pwd High 9800262930 hripwdmld@gmail.com
(Malda Helpdesk) |Division, Singtala Bus
Stop-Hanta Kalibari
Mr. NIRUPAM NAG| Pwd North Bengal | 7501483711 hripwddjg@gmail.com
(Siliguri Helpdesk) |Construction Division
Air View More (Near
2nd Mahananda
Bridge) Hill Cart
Road Siliguri -
734001
ICICI Bank NA 033-40267512 saptarshi.chandra@
Helpdesk 033-40267513 icicibank.com
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Process for payment through Payment gateway (PG) (Annexure I)

Bidder accesses the E procurement portal
of GOWB

v

Bidder selects the dept/tender to bid and selects
payment option as net banking/cards

. + : . . ‘k
On selection of net banking/card option, the
bidder will be taken to PG page and will select
the bank or card (VISA/Master Card) through
which bidder wants to do the transaction

v

Bidder makes the payment after keying in unique id
or password to process the transaction

v

Bidder receives a confirmation message for
successful or unsuccessful transaction

v If transaction
failure, bidder
will try again

If transaction is success, the
funds will get credited to
the polling account opened
for Dept/PSUs and bidder
will be taken ahead in ten-
dering workflow

Y

Bidder will go ahead and complete other
formalities in the portal for submission of bid

v

10
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Process for payment through RTGS/NEFT (Annexure II)

Bidder accesses the E procurement portal
of GOWB

Y

Bidder selects the dept/tender to bid and selects
payment option as RTGS/NEFT

v

The portal will show a pre-filled
challan that has the details to
process RTGS/NEFT transaction

v

The bidder will print the challan and use the prefilled
information to make RTGS-NEFT payment through his bank

v

Once the payment is done, the bidder will come
back to e-proc portal to verify the payment made
and to complete bidding for the tender

v

If verification is success the
funds will get credited to the

If verification
unsuccessful

pooling account of the client

»
>

\/

Funds will be returned back
to the account of the bidder, if
i funds or wrong credit is cited

Bidder goes on to complete
submission of bid for the tender

in the pooling account

v
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Process of refund/settlement (Annexure III)

Dept opens the tender and
declares status of  bids
submitted as successful or
unsuccessful.  Details  of
unsuccessful bidders made
available through web services
by E proc to Bank will get
consumed and processed for

refund

Status as
Successful bidder

Status
as unsuccessful bidder

A

EMD of successful bidder is
transferred in case of Autonomous
body to their resp. CA and in case
of govt. dept. to GRIPS Portal via a
special purpose CA opened for it. The
tran is done through RBI and updated
in GRIPS portal. This will happen
within T+1 day.

Y

Bank will share the details of GRN
number generated on successful
entry in GRIPS with E proc portal
for updation

v

P>

Y

Source of the transaction will
be identified using unique codes
based on the details given of
unsuccessful bidders

¢

Refund will be done to the source account
of the bidders from which they did PG/
RTGS/NEFT transaction through an
automated process.

Refund would happen in T+ 2 days - in
case EMD recd. through RTGS /NEFT.
and T+2+No. of days- in case EMD recd.
through PG services that is net banking.
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Government of West Bengal
Finance Department
Audit Branch

No. 4603-F(Y) Dated: 01.09.2016

Sub: Nomination of Financial Advisor in governing body of parastatals.

The State Government for some time has been considering the possibility of utilising the
services of Financial Advisors of administrative Departments in respect of functioning
of the State PSUs, Statutory Corporations, Statutory Bodies, State aided Universities and
other parastatals which are wholly for partially owned, controlled or aided by the State
Government.

In many of such State PSUs, Statutory Corporations, Statutory Bodies, State aided
Universities and other parastatals there is a representative of Finance Department in their
Board / Governing Body.

Now, after careful consideration of the matter the Governor has been pleased to nominate
the Financial Advisors of the concerned Administrative Departments as the official
representatives of Finance Department in the Board of Directors / Board of Commissioners/
/ Governing Body, etc. of such parastatals with immediate effect.

All the previous orders issued from Finance Department or administrative department
with concurrence of Finance Department or otherwise nominating any officer of Finance
Department or any officer of WBA&AS cadre by name shall stand cancelled forthwith.
However, in any special case, if required, a separate proposal may be sent for fresh
concurrence of Finance Department.

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal

o
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GOVERNMENT OF WEST BENGAL
Finance [Audit]Department, 10th Floor
“NABANNA”

Mandirtala, Howrah - 711 102

No. : 5152-F(Y) Dated, Howrah the 28th September, 2016

Sub : Nomination of Financial Advisors as representatives of Finance
Department in the tender committees/bid evaluation committee
of the administrative Department.

The State Government for some time has been considering the increasing the scope of
utilization of the services of Financial Advisors of administrative Departments in respect
of tender, procurement and other financial matters in a better manner.

It has also recently been observed that the administrative departments are sending
proposals to the Finance Department for nominating a representative of the Finance
Department in the Departmental tender committees.

It is not always possible to depute a senior Finance Department official in the tender
committees of the department. Moreover, it also results in the delay in finalization of tender
process.

Finance Department in its earlier order vide Memo No. 4986-F(Y) dated 21.09.2016
have impressed upon the optimal utilization of the services of Financial Advisors.

Now in the interest of greater financial propriety, transparency & public interest, it
is ordered that the FA of the concerned Department will be mandatorily co-opted in the
Departmental tender committees/bid evaluation committee for auction/PPP projects as
representative of the Finance Department.

Sd/-
H.K. Dwivedi
Principal Secretary to the
Government of West Bengal

o
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Government of West Bengal
Finance Department
Audit Branch

NABANNA, Howrah-711102.
No0.5302-F(Y) Howrah, the 05.10.2016

MEMORANDUM

Sub : e-Procurement - linking of Bank Account of PSUs/Local Bodies
etc. with ICICI Payment Gateway.

Procedure for online receipt and refund of EMD of e-procurement through State
Government e-procurement portal using the ICICI Bank Payment Gateway has been laid
down in Finance Department Memorandum No.3975-F(Y), dated 28.07.2016.

It has been found that some State PSUs/Autonomous Bodies/Local Bodies/PRIs/
parastatals have not yet linked their Bank Account with the ICICI Bank Payment Gateway
which is required for proper implementation of the procedure for online receipt/refund/
settlement of and EMD/tender fees for the e-tenders of such institutions.

All Departments are hereby requested to issue necessary instruction to the State PSUs/
Autonomous Bodies/Local Bodies/PRIs/parastatals under their administrative control to
immediately provide the information as per the enclosed format to the e-mail IDs saptarshi.
chandra@jicicibank.com and/or paul.mathai @nic.in.

Sd/-
P.A.Siddiqui
Secretary to the
Government of West Bengal
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Enclosure to F.D. Memorandum No. 5302-F(Y) dated 05.10.2016

Particulars Details

Name of the

Entity(Organisation
chain as per
E-Procurement Portal)

State Whether
Autonomous Body/
Undertaking/PSU:

Contact Person Name

Contact No.

Address of the Office

Email Id

Bank Name

Account No

Account Title

Account type

IFSC code

MICR Code

Bank Address

Email to: saptarshi.chandra@jicicibank.com/ paul.mathai@nic.in
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GOVERNMENT OF WEST BENGAL
Finance [Audit] Department,
“NABANNA 10 floor
Mandirtala, Howrah - 711 102

No.:5688-F(Y) Dated. Howrah 03.11.2016
MEMORANDUM

Sub: Procedure for Transfer of EMD received online through the e-tender
portal to the Security Deposit Head of Account maintained at the
Treasury/PAO.

Finance Department vide G.O. No. 3975-F(Y) dated 28.08.2016 has detailed the procedure
of accounting of EMD money of the successful bidders through e-Tender portal of the
Government of West Bengal. But after abolition of LOC system Security Deposit Account
of the Works/Forest Departments is maintained at the treasuries vide G.O. No. 3292-F(Y)
dated 24.04.2015. Now the question arises as how the EMD money shall be transferred to
the Security Deposit Account maintained at the treasury and how the refund shall be made
to the contractors/suppliers on successful completion of the intended work. The matter was
under active consideration of the Government for sometime time past and the Governor is
pleased to prescribe the following procedure for the same.

1) The Departmental Officer of the department inviting tender shall submit the bill
through the regular DDO of the establishment for transfer of fund into Security Deposit
Account maintained at the Treasury/PAO. The sanction order for such shall be made by
the Departmental Officer in whose favour deposit was made.

2) The bill shall be submitted at the Treasury/PAO where the Security Deposit Account
exists and through the regular DDO already transacting business with the Treasury/PAO
in TR Form No. 42 through e-Billing module of IFMS under the Head of Account ‘8443-
00-103-001-23" for transfer of fund to the Security Deposit Account (Under head of
account ‘8443-00- 108-004-07-Works Security Deposit’ or ‘8443-00-109-003-07-Forest
Security Deposit™) following the procedure detailed in G.O. No. 1611-F(Y) dated
18.03.2016.

3) DDO shall ensure the Operator Code and Scheme ID assigned by the Treasury/PAO
while preparing the transfer bill through e-Billing module.

4) After successful completion of the work, DDO shall prepare the refund of Security
Deposit Bill in TR Form No. 70C through e-Billing module of IFMS under the Head of
Account ‘8443-00-108-004-23-Works Security Deposit’or ‘8443-00-109-003-23-Forest
Security Deposit’, as the case may be, following the usual procedure.
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5) In case after transferring the fund from EMD account head to Security Deposit Account,
any amount of Security Deposit or part thereof is required to be forfeited due to terms
of the tender of any other reasons, such may be transferred to the appropriate revenue
head of the government in TR Form No.70C accompanied by TR-7A challan through
e-Billing module of IFMS.

6) Payment from the head of EMD and receipt into the Security Deposit Account shall be
reflected in the Plus-Minus Memo of the concerned Treasury/PAO accordingly.

Sd/-
P. A. Siddiqui
Secretary to the
Government of West Bengal

Government of West Bengal
Finance Department
Audit Branch

No0.925- F(Y) Dated, the 14.02.2017

MEMORANDUM

Sub : Revised norms for acceptance of L1 / H1 bid / Single bid when the
no. of qualified bidders during 2nd call is less than 3

As per FD Memo No. 9754-F(Y) dated 03.12.2012, if the response to Tender (including
e-Tender) is less than three (3), then Tender is invited afresh in terms of note 1 below
rule 47(8) of West Bengal Financial Rules as amended by this department Notification no.
5400-F(Y) dt. 25.6.2012. The Tender Notice and Re-Tender notice, if any, is required
to be published in widely circulated dailies and also through e-Tender portal in case of
e-Tender/e-Auction. Prior to invitation of Tender/Auction the eligibility criteria and
other terms & conditions are required to be prepared carefully by the Tender Inviting
Authority. However, in case of 2nd call, if any, the eligibility criteria and other terms &
conditions as contained in the first ‘Notice Inviting Tender’ are required to be reviewed by
the Tender Inviting Authority to ascertain whether-

1. It was too much restrictive, say, specifications and qualifications were fixed at
higher standard than required,

=
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ii. Advertisements in the widely circulated Newspapers were properly published

and

iii. Other related procedural matters were observed in its entirety.
However, it has been observed that in many cases the above provisions and procedures
of reviewing the eligibility criteria and wide publication of the NIT for tender/ 2" call are
not being properly observed by the Tender Inviting Authority and the departments.

Also, in some cases, extending the time for submission of bids after the expiry of normal
time is regarded as equivalent to re-tender or fresh tender.

Under such circumstances, in partial modification of this Department Memorandum No.
9754-F(Y) dated 03.12.2012 and the related orders issued in this regard, the following
provisions regarding extension of last date of submission of bids and acceptance of bids
when the nos. of qualified bidders during re-tender is less than three (3) are to be followed:

1. Extension of date:

a. The tender process shall be initiated well in advance keeping in mind that there may
be a situation for extension of last dates and/or re-tender.

b. Last date of submission may be extended if the notice of extension is issued within
the life of the tender period.

c. After expiry of the Tender period date cannot be extended, however re-tender may be
invited.

d. Extension of date cannot be treated as 2™ or subsequent Call.

II. If the number of qualified bidders during tender/re-tender/re-Auction is less than 3 :-

The Tender Inviting Authority (TIA) shall take a decision based on following situations -

A. If the estimate is less than 5 lakhs :

Case 1: If the no. of qualified bidder is 1 during retender, the Departmental Head
Secretary may accept the tender in consultation with the FA of the Department.

Case 2: If the no. of qualified bidder is 2 during retender, The Tender Inviting
Authority may accept the tender on recommendation of the Tender Committee.

B. If the estimate is equal to or more than 5 lakhs but not more than One Crore:

Case 1: If the no. of qualified bidder is one during retender :

1) If the Bid is within 2% above the Estimate, the Departmental Head / Secretary
may accept the tender in consultation with the FA of the Department on
recommendation of the Departmental Tender Committee

i1) If the Bid is beyond 2% above the Estimate, the Departmental Head / Secretary,
consultation with the FA of the Department will refer the file to the Financial

Department.
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Case 2 : If the no. of qualified bidder is two during retender :

1) If the Bid is within 2% above the Estimate, the Tender Inviting Authority may
accept the tender on recommendation of the Tender Committee.
i1) Ifthe Bid is more than 2% but less than 5% above the Estimate, the Departmental
Head / Secretary may accept the tender in consultation with the FA of the
Department on recommendation of the Departmental Tender Committee.
ii1) If the Bid is more than 5% above the Estimate, the Departmental Head /
Secretary in consultation with the FA of the Department will refer the file to
the Financ Department for approval.

C. If the estimate is more than one Crore :

The Departmental Head / Secretary, in consultation with the FA of the Department
and Departmental Tender Committee will refer the file to the Finance Department

However, in all such cases at A, B and C above, the following procedure is to be
observed :

1)

2)

3)

In case the tender is to be accepted by the Head of the Administrative Department
Secretary, the TIA will forward the case along with the duly filled up Format (Annexure-I)
and necessary documents to the Head of the Administrative Department. The Head
of the Administrative Department, in consultation with the FA of the Department on
recommendation from the Departmental Tender Committee, will take the decision and
accord approval at his level.

Ifthe case is to be referred to Finance Department through the Head of the Administrative
Department / Secretary, the TIA will forward the case along with the duly filled up
Format (Annexure-I) and necessary documents to the Head of the Administrative
Department. The Head of the Administrative Department, in consultation with the FA
of the Department on recommendation from the Departmental Tender Committee, will
forward the file to the Finance Department along with necessary justifications.

All the administrative Departments may constitute a Departmental Tender Committee
if not already done, for doing the above noted work.

This order takes effect from 15.02.2017.

Sd/-
Principal Secretary to the
Government of West Bengal
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Annexure |

Estimated amount

Amount put to tender

In case of 1% Call

Eligibility Criteria (Technical)

Eligibility Criteria (Financial)

Details of Publications of NIT

Date of NIT:

Last Date of submission of bid :

Names of Newspapers in which publicity
was made:

Whether e-Tender:

Nos. of Bidders Responded

Nos. of Technically Qualified Bidders

In case of 2" Call

Revised Eligibility Criteria (Technical)

Revised Eligibility Criteria (Financial)

Details of Publications of NIT

Date of NIT:

Last Date of submission of bid :

Names of Newspapers in which publicity
was made :

Whether e-Tender:

Nos. of Bidders Responded

Nos. of Technically Qualified Bidders

Details of Financial Bids received

Whether and by what % is the L1 bid is -
a. Below the amount put to tender

b. At par the amount put to tender

c. Beyond the amount put to tender

d. Reasonable market rates

Specific Comments of TIA with reasons justifying and recommending the acceptance of

L1 bid from less than three (3) bidders

Specific Recommendation of the FA

In case of (a) & (b) recommendation of Head of the Administrative Department
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
NABANNA, HOWRAH

NO.1722-F.B. Dated: Howrah,16.03.2017

NOTIFICATION
Amendment to the Consolidated Sinking Fund of Government of West Bengal

The Government of West Bengal hereby makes the following amendment to the
Finance Department Notification No. 1435-FB dated, the 6th November, 2007 relating
to the Scheme for Constitution and Administration of the Consolidated Sinking Fund of
Government of West Bengal.

With effect from June 23, 2014, the nomenclature of Special Ways and Means Advances
(Special WMA) to the State Government has been changed into Special Drawing Facility,
by the Reserve Bank of India. Consequently, for the words “SPECIAL WMA” appearing
in proviso to explanation (d) of clause 4 of the Revised Scheme for Constitution and
Administration of the Consolidated Sinking Fund of Government of West Bengal issued
vide Notification No. 1435-FB dated the 6th November, 2007, the words “SPECIAL
DRAWING FACILITY” shall be substituted.

By order of the Governor,

Sd/-
H. K. Dwivedi
Principal Secretary to
Government of West Bengal.

GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
NABANNA, HOWRAH

NO.1723-F.B. Dated, Howrah,16.03.2017

NOTIFICATION
Amendment to the Consolidated Sinking Fund of Government of West Bengal

The Government of West Bengal hereby makes the following further amendment to the
Finance Department Notification No. 1435-FB dated the 6th September, 2007 as amended
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in another Finance Department Notification No.1722-F.D. dated the 16th March,2017
relating to the Consolidated Sinking Fund of Government of West Bengal.

The words in the proviso to clause 4 (d) “such that the availment of Special Drawing Facility
under this provision does not exceed the Normal WMA limit fixed by the bank™ - be deleted

The existing main clause 8 shall be substituted with “The accretions to the Fund shall
be invested in Government of India Dated Securities, Treasury Bills, Special Securities of
the Government of India and State Development Loans of other States of such maturities
as the Bank may determine from time to time in consultation with the Government.”

The existing sub-clause 8(b) shall be substituted with “The Bank will make available
the securities for investment by acquiring the securities from the secondary market, without
loading any charge other than that indicated in paragraph 10.”

By order of the Governor,

Sd/-
H. K. Dwivedi
Principal Secretary to
Government of West Bengal.

GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
NABANNA, HOWRAH

No.1724-F.B. Dated, Howrah,16.03.2017

NOTIFICATION
Amendment to the Guarantee Redemption Fund, 2014 of Government of West Bengal

The Government of West Bengal hereby makes the following amendment to the
Finance Department Notification No. 1240-FB dated the 2nd January 2015 relating to the
Guarantee Redemption Fund ,2014 of Government of West Bengal.

The words in the explanation to clause 3 “such that the availment of Special Drawing
Facility under this provision does not exceed the Normal WMA limit fixed by the bank™ -
be deleted

The existing main clause 8 shall be substituted with “The accretions to the Fund shall
be invested in Government of India Dated Securities, Treasury Bills, Special Securities of

PN
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the Government of India and State Development Loans of other States of such maturities
as the Bank may determine from time to time in consultation with the Government. The
Bank shall make available the securities for investment by acquiring the securities from the
secondary market, without loading any charge other than that indicated in paragraph 11.”

By order of the Governor,

Sd/-
H. K. Dwivedi
Principal Secretary to
Government of West Bengal.

GOVERNMENT OF WEST BENGAL
FINANCE (AUDIT) DEPARTMENT
NABANNA, MANDIRTALA. HOWRAH-711 102

No. 1776-F(Y). Dated, Howrah the 24.03.2017
MEMORANDUM

As per Rule 47D of West Bengal Finance Rules which was introduced vide Finance
Department’s Notification No.5400-F(Y), dated 25.06.2012 and subsequent orders issued
thereon, the State Government Organisations, Public Sector Undertakings and Autonomous
Bodies enlisted in Annexure C under the said Rule can be nominated by the State Government
for execution of Government works as agency of the State Government. Also, some of
the State Government Organisations, Public Sector Undertakings and Autonomous Bodies
(including the organisations listed in Annexure C) are also functioning as implementing
agencies of programmes and schemes administered by their respective parent Department
in terms of Finance Department’s Memo. No.3626-F(Y), dated 10.07.2014.

However, in order to clear some confusion over the scope and applicability of Rule 47D
and Finance Department’s Memo. No.3626-F(Y), dated 10.07.2014, the undersigned is
directed to issue the following clarifications:

1. Only the works under detailed Head of Account “53-Major Works / Land and Buildings™
and “27-Minor Works / Maintenance” can be executed under the above rules and
Memorandum.

2. In case of the implementing agencies getting salary and other grants from the State
Government for maintaining the establishment, the agency fee in terms of Finance
Department’s Memo. No0.3626-F(Y), dated 10.07.2014 would be as follows :

a
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a. For building above G+3, building with basements, and roads and bridges, based on
customized drawing and design, 5% of sanction cost estimate.

b. For building above G+3, building with basements, and roads and bridges, based on
standard drawing and design, 4% of sanction cost estimate.

c. For building upto G+3 (without basements), 3% of sanction cost estimate.

The relevant provisions of West Bengal Financial Rules would be revised in due course.
This order takes effect from 01.03.2017. However, the works already executed and agency
fees already paid need not be revisited.

Sd/-
H. K. Dwivedi.
Principal Secretary to the
Government of West Bengal.

Government of West Bengal
Finance Department
Audit Branch

No.2691(Y) Dated, 02.05.2017
MEMORANDUM
Sub : Modalities regarding Receiving Performance Bank Guarantee

Presently the system of online receipt of EMD for the offices of state Government are
governed as per FD Memo No. 3975-F(Y) dated 28.07.16 read with FD Memo No. 5688-
F(Y) dated 03.11.16 and other orders issued in this regard. However, it has come to the
knowledge of the Finance Department that the State Government Offices are facing
difficulties in receiving of Performance Bank Guarantee as there is no Bank Account of
pure State Government Offices.

Under such circumstances the following provisions regarding the receipt and realizing of
performance bank guarantee are hereby stipulated :

1. The following Account bearing No. 000605030134 opened at ICICI Bank, 22, RN
Mukherjee Road Branch, Kolkata may be treated as the Pooling Account of the
Performance Bank Guarantee of all pure State Government Offices (except PSUs /
autonomous and Statutory Bodies, Local Bodies, etc.)
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Account Details

Account Name : WB Govt Pooling A/C For Performance Guarantee
Account No ;000605030134

IFSC Code : ICIC0000006

MICR Code . 70229002

Branch Address : ICICI Bank, 22 R.N.Mukherjee Road, Kolkata-700001
ICICI Email ID : saptarshi.chandra@icicibank.com

ICICI Helpdesk No. :  033-40267512/033-40267513

2. This account No. is to be provided by the state Govt. offices to the intending provider
of Bank Guarantee so that guarantee provider bank may quote the same as “Beneficiary
Bank Account” number etc. while issuing the Bank Guarantee to any pure State
Government Offices.

3. The Account will be of non-operative nature and the amount realized and credited to
the Account cannot be withdrawn or refunded by the State Government Office under
any circumstances except as per the procedure stipulated at para 4 below.

4. The Process of transfer of fund from the pooling A/c to the Government A/c will be
as follow :

1. On being informed of the release of the Bank Guarantee by the Guarantee provider
Bank, the concerned State Government Office / Department shall collect the
NEFT/RTGS/UTR No. from the Guarantee provider Bank by which the fund has
been remitted to the pooling A/c and shall contact ICICI Bank to verify whether
the fund has been duly credited in the said A/c.

ii. After getting confirmation the DDO of the concerned state government office
shall generate a challan through GRIPS (in oft-line mode) for credit of the Bank
Guarantee amount to the appropriate revenue Head of the Department. The
Challan shall have the following details :

A: Name & Particulars of the Depositors
B: Detailed Head of Account

The DDO shall send the soft copy of the challan in PDF to the ICICI Bank by
e-mail mentioning the NEFT/RTGS/UTR No. by which the fund has been credited
to the Pooling Bank A/c.

iii. ICICI Bank shall, within T+2 days, transfer the money to the state government
account through the GRIPS challan forwarded by the DDO. After successful
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payment, the ICICI bank will inform the same to the DDO of the concerned
office by email.

iv. The concerned Office / Department should also monitor the ultimate credit of the
money to Government Account through GRN status inquiry (menu available in
GRIPS).

This order will take immediate effect.

Sd/-
(Parwez Ahmad Siddiqui)
Secretary to the
Government of West Bengal

Government of West Bengal
Finance Department
Audit Brunch
NABANNA, Howrah-711102.

No. : 2867-F(Y) Dated, Howrah, the 11" May, 2017

MEMORANDUM

In continuation of this Department Notification No.4515-F(Y), dated 29.08.2016 and
No.372-F(Y), dated 19.01.2017, West Bengal Agro Industries Corporation Limited is
hereby included in the Annexure-C of Rule 47D of West Bengal Financial Rules, Volume-1.
Thus, after such inclusion, the updated list of the organizations enlisted under Annexure-C
will be as follow :-

ARl

West Bengal Industrial Infrastructure Development Corporation.

Mackintosh Burn Limited

Hooghly River Bridge Commissioners

Development authorities under Urban Development Department

Sundarban Infrastructure Development Corporation Limited (for execution of

Government works in the Sundarban areas only).
6. Shalimar Works (1980) Limited (for construction of boats/jetties and other works
related to inland waterways only).
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7. West Bengal Agro Industries Corporation Limited (for execution of infrastructural
works in rural areas only).

8. Other State Organisations/Corporations to be selected by the Finance Department from
time to time.

This Order will take immediate effect.

Sd/-
H.K.Dwivedi
Principal Secretary to the
Government of West Bengal.

Government of West Bengal
Finance Department
Budget Branch

No. 660-F.B. Dated: 08.08.2017
NOTIFICATION
Sub: Online System for Credit Confirmation and Release of Funds.

At present different Departments are sending files through online as well as offline to
Finance (Budget) Department for confirmation of credit of funds received from Government
of India as Central Assistances to State Plan Schemes [erstwhile CS/CN Schemes] and
release of such funds from the State Budget. Through offline system a considerable time is
elapsed between sending a file for Credit confirmation, releasing of fund and sending back
the file to the Administrative Department after approval from Finance Department. It causes
delay in utilization of fund for the development and social welfare projects of the State. To
overcome these difficulties, the Finance Department, for some time past, considered and
implemented the introduction of “Online System for Credit Confirmation-cum-Release of
Funds” with effect from 15.09.2014 in terms of 666-FB dated 02.09.2014 for improving
the earlier procedure of confirmation of credit of funds received from Government of India
under Central Assistances to State Plan Schemes and release of such funds for speedy
implementation of developmental projects by the Administrative Departments.

Now, after careful consideration of the matter, the Governor has been pleased to
implement the “Online System for Credit Confirmation-cum-Release of Funds” as a
mandatory e-Governance activity with the object of expeditious release of fund under
different Central Assisted programmes along with proportionate State Share.
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The guidelines of the mandatory online system are prescribed below:

. The Administrative Department shall open the Finance Department Portal http://www.
whbfin.nic.in and click on “On line Credit Confirmation-cum- Release of Funds” link as
it was done earlier.

. The Credit Confirmation-cum-Release of Funds has been made mandatory through
the “Online System for Credit Confirmation-cum-Release of Funds” for the Central
Assistance which are credited to the State Exchequre in the current financial year
and the Central Assistance received not before the financial year 2010-11 but not yet
released fully by the Finance Department. The State Share will be mandatorily released
along with the allotment of Central Share.

. In the following cases the Administrative Department shall be required to send manual
Files to Finance Department for the purpose of credit confirmation in respect of CSS
schemes for release of Central Share and as well as Matching State Shares.

a) The Loans & Grants received for adjustment of payment made under Direct Procedure
of EAP [Externally Aided Project],

b) For the Central Assistances which are released earlier financial year but the
Administrative Department could not utilise the entire amount of the Central Share
within the last date of the previous financial year.

c) For the release of Advance Central Share which are yet to be received or receivable
after release of fund by the Finance Department or completion of the project or
submission of the utilization certificate to the Govt. of India.

d) For the Central Assistance received prior to the Financial Year 2010- 2011.

e) Matching State Share of Central Shares of Schemes which are not routed through the
State Treasuries.

. Under this system the Administrative Department shall not be required to send Files
to Finance Department for the purpose of credit confirmation in respect of Central
Assisted schemes and release of Central and State Shares. The Credit Confirmation and
release of State Share including Central Assistances will be done mandatorily on-line.
This system is expected to expedite the release of Central Fund as well as matching
State share and help in better utilization of funds.

. This Order shall take effect from 16.08.2017.
Sd/-

H. K. Dwivedi
Principal Secretary to the
Government of West Bengal,
Finance Department
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Government of West Bengal
Finance Department
Audit Branch

No. 5304-F(Y) Date: 25.08.2017

MEMORANDUM

Finance Department has issued circulars from time to time for submission of certain
required information in a prescribed Format for better appreciation of the related proposals
of the concerned Departments. However, it has been noticed that files are nonetheless
being sent to the Finance Department without such specified Annexure/ Proforma/Form/
Report causing unnecessary delay in disposal of such files. Therefore, I am directed
to reiterate that the specified Annexures/Proformas/Forms/Reports, duly filled up and
authenticated by the Departments, are to be enclosed in file whenever such subject matters
as mentioned in the respective Government Notification/Memorandum are referred to the
Finance Department:

S1. [Subject Required Format Respective Remarks/Additional requirements

No. Details Government Order

1 |Drawal of Advance |Proforma for Drawal |FD No. 9772(54)-F |To be signed by both the DDO &
of Advance dt. 11.10.1990 read |Controlling Officer

with Memo 4205-F
dt. 12.05.2005

2 |Administrative One or more of the F.D. NO. A) Estimate to be vetted by
Approval/ Revised |Forms/Statements- 1037(65)-F.B/ the competent authority and
Administrative A/B/C/D/E/F/G/Has |Q/IM-11/2011 dt. |countersigned by the requiring
Approval/ the case may be. 16.05.2011 body/authority.

Release of fund/ B) Certificate in respect of
Reappropriation/ availability and possession of
Augmentation/ EAP/ adequate quantum of land for the
RIDF/Guarantee, project.

etc. C) Certificate regarding existing

condition of the Building/
Structure (in case of repair/
renovation works).

3 |Acceptance of LI/ | Annexure-I of FD FD No. 925-F(Y) |Signature / recommendation
HI1/Single bid when |Memo 4378-F(Y) dt 14.02.2017 read |of both FA and ACS/Principal

the no. of qualified |13.07.2017 with FD No. 4378- |Secretary/Secretary-in-Charge
bidders is less than 3 F(Y) dt. 13.07.2017 | of the Department is required in
Annexure-I
4 |New Vehicles Report as Memo 5824-|FD No. 5824-F(Y)

F(Y) dt. 10.11.2016 dt. 10.11.2016
and Proforma-I
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5 |New Telephone
Connection

Detailed report for all
the existing telephone
lines and broadband

connections in office.

Report as per FD
No. 2455-F(Y) dt.
21.04.2017

6 |Procurement of
goods/services from
a single source

due to urgency

or the Item being
proprietary in nature

Certificate for
procurement from
single source or
Proprietary Article
Certificate, whichever
is required

F.D. No. 1956-F(Y)
dt. 04.04.2014

Comments of Departmental FA
are required in the Certificate

All files related to financial matters are to be mandatorily routed through the Financial
Advisor of the Department. Further, the point of reference for which the file is being sent
to the Finance Department needs to be specified clearly without any ambiguity.

Sd/-
Joint Secretary to the
Government of West Bengal
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GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
BUDGET BRANCH
NABANNA, HOWRAH

No. 782 - F-B Dated: Howrah 05.09.2017

Memorandum

Sub: - Introduction of online system for submission of Utilization Certificate
for Centrally Sponsored Schemes

It was under active consideration of State Government for some time past to introduce
online system for submission of Utilization Certificate of Centrally Sponsored Schemes
for better understanding of utilization of funds and release of subsequent instalments by
Finance Department.

2. Accordingly, a new functionality for preparation of Utilisation Certificate for the
funds received from Government of India has been introduced in the “Online Credit
Confirmation-cum-Release of Funds for Centrally Sponsored Schemes” portal. The
functionality can be operated using the same user [.D. and password of “Online Credit
Confirmation-cum-Release of Funds for Centrally Sponsored Schemes”. Henceforth,
all utilisation certificates for funds released by the Government of India should be
prepared by using this functionality.

3. The Approving Official’s Name, Designation has first to be entered. This is
a Master Record and it has to be entered once only. Then the Utilisation Certificate
has to be prepared using the next menu named “utilisation preparation”. During
preparation of the Utilisation Certificate the name of the scheme, the online file No.
against which the fund was originally released and G.O. No. of the Government of
India under which the fund was released have to be captured from the drop-down
menu. The Head of Account -wise amount of fund utilised for both State share and
Central share have to be entered.

4. Subsequently, the Utilisation Certificate has to be generated from the next menu
and printed. After signature of the Approving Authority the Utilisation Certificate is to be
uploaded using “Utilisation upload menu”.

Another copy of the Utilisation Certificate has to be sent to respective Ministry of
Government of India.

5. No fund will be released until Utilization Certificates for last Financial Year is
uploaded by concerned Administrative Department.

a
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6. Utilization Certificates sent to Government of India upto 31st July, 2017 should be
uploaded by concerned Administrative Department immediately.

Sd/-
(H. K. Dwivedi)
Principal Secretary
to the Government of West Bengal
Finance Department

Government of West Bengal
Finance Department
Audit Branch

No. 6029-F(Y) Dated: 22.09.2017
CIRCULAR

It has recently been brought to the notice of the Government that several Departments
are issuing Sanction-cum-Allotment Orders for projects being sanctioned by them for
execution by PWD without accompanying necessary G.O. under which the administrative
approval was issued and copies of such are not endorsed to PWD. Concerned engineers, in
such cases, at times, may not correlate as to which project the project sanction relates to.
This leads to unnecessary correspondence and delay in execution of projects.

In view of the above, all Departments are requested to issue a Government Order
for administrative approval and financial sanction. At the time of release of fund under
Plan Head, the reference of the GO under which the administrative approval was issued,
should invariably be given in the Sanction-cum-Allotment order while releasing the fund.
Copies of both the Administrative Approval and Sanction-cum-Allotment Order should
also invariably be endorsed to Chief Engineer (HQ) of the concerned wing of PWD and the
Executive Engineer, who is responsible for implementation of the project.

This order will take immediate effect.

Sd/-
Joint Secretary
to the Govt. of West Bengal
Finance Department

a
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Government of West Bengal
Finance Department

Audit Branch

No. 6142- F(Y) Dated: 10.10.2017

NOTIFICATION

In partial modification of Rule 47A sub rule (1) of West Bengal Financial Rules it is notified

that:
a)

b)

The price preferences allowed to state based SSI Units vis-a-vis large and medium
scale Industrial units and other SSI units located outside the State, will be applicable
to State based Registered Micro and Small enterprises (MSE) as per Micro Small
and Medium Enterprises Development Act 2006 instead of SSI units.

The price preference allowed to state based MSE units as per (a) above, are only for
the purpose of selection, but once a unit is selected on the basis of such preference
it has to agree to execute the work or make supplies at the lowest valid price bid
failing which orders will be placed with the organization/firm offering the lowest
valid price.

Sd/-
(H.K. Dwivedi, IAS)
Principal Secretary to the
Govt. of West Bengal
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Memo No. 971 - F(Y)

Government of West Bengal
Finance Department
Audit Branch

ORDER

In partial modification of para 6 of Finance Department’s Office Order No. 134-F(Y),
dt. 04.01.2012, it has been decided that concurrence of Group-T of Finance Department
will exclusively be required for all cases relating to the following matters:

1) Hiring/Purchase of vehicles

i) Sanction of telephones /internet facility

ii1) Permission for Drawal of advances

iv) Relaxation of tender rules.

Dated: 16.02.2018

v) Opening of Bank Accounts of Government Offices

This order will take immediate effect.

Sd/-
(H.K.Dwivedi)

Additional Chief Secretary to the
Government of West Bengal
Finance Department
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Government of West Bengal
Finance Department

Directorate of Treasuries & Accounts



Preface

The Directorate of Treasuries & Accounts, West Bengal has been publishing “Hand Book of
General Circulars” — a compendium of important Government Orders and Circulars issued
by various Departments since the year 1992, Six (6) editions of the book have already been
published so far. These publications have received appreciation among various offices of the
State Government as it helped them perform their functions in accordance with the
provisions of Government Orders readily made available through this publication.

The last edition of the book was published in May 2014. Meanwhile, due to introduction of
IFMS, HRMS & GRIPS the process and methodology of collection, distribution as well as the
drawal of Government finances have changed to a large extent.

Accordingly, necessity has been felt to compile all important Government Orders and
Circulars published since then in a new ‘Compendium of General Circulars — 2018". The
present compendium has been divided in the following five (5) separate volumes -

1) related with West Bengal Financial Rules ( Volume — 1)

2) related with Integrated Financial Management System ( Volume — 1l)

3) related with West Bengal Treasury Rules & Miscellaneous ( Volume - i)
4) related with Education Department and WBHS ( Volume = 1V)

5) related with Service Rules & Pension Matters ( Volume — V)

Utmost care has been taken to make the compilation error free and exhaustive. Web/PDF
version is available for download from the Finance Department Portal of the Government of
West Bengal (www.whbfin.nic.in).

I hope this edition will also provide help to all the officers and staff who are performing their
assigned duties in various government offices in ensuring timely delivery of benefits to the
publicin general.

Kolkata

P. A. Siddiqui, I.A.S.
Director of Treasuries & Accounts
West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 5531-F(Y) Dated the 5th November, 2014
MEMORANDUM

WHEREAS, procurement of Digital Signature Certificate (DSC) from licensed CA’s was
authorised vide FD memo. no. 3666-F(Y) dt.14.7.14 consequent upon discontinuance of
supply of DSC by NICCA; and

WHEREAS, use of DSC is essential for floating of e-NIT through the state Government
e-tender portal, https://wbtenders.gov.in , as well as for e-Pradan module of IFMS which
is going to be introduced wef 1.12.2014 vide FD memo. no. 4905-F(Y) dt.17.9.2014; and,

WHEREAS, Webel Technology Limited(WTL), a State Government organisation, was
entrusted with the task of selection of DSC supplier through e-tender procedure out of the
licensed Certifying authorities of CCA, Dptt of Electronics and Information Technology,
GOI; and,

WHEREAS, WTL has recommended the name of M/S eMudhra Consumer Services
Limited, one of the licensed CA’s as the L1 bidder for supply of DSC along with the USB
Token (dongle);

NOW, THEREFORE, the Governor is pleased to select the said licensed CA, i.e., M/S
eMudhra Consumer Services Limited, as the supplier of DSC along with USB Token
(dongle) for use by e-Tender inviting authorities and Drawing and Disbursing officers of
the State Government with immediate effect. The procedure of supply of the DSC along
with USB Token (dongle) will be as follows-

I. Procedure of supply of DSC and dongles for DDO’s.

1. District Magistrate of each district except Kolkata will be the nodal Officer
for monitoring of supply of DSC to the DDO’s of his/her respective district
with the help of the Treasury officer of the District HQ.

Action to be taken by the nodal officer
1. Copy and Distribution of the annexed application form among the
DDOQO’s with request to the DDO’s to fill in the forms and return them
to the respective Treasury officers according to the time schedule being
intimated separately to each nodal officer shortly;
ii. Collection of the duly filled application forms from the DDO’s;

iii. submission of the filled applications to the DSC supplier’s authorized
representative on the date to be fixed according to the time schedule being
intimated separately to each nodal officer;
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iv. making arrangement for delivery of the DSC-loaded dongles to the DDO’s

who will acknowledge the receipt in presence of the nodal officer/ TO in
each district according to the time schedule being intimated separately to
each nodal officer;

. issuing certificate of delivery of DSC along with dongles and its

submission to WTL along with a copy of the acknowledgment of the
DDO in support of his/her receipt of the DSC with dongle according to
the time schedule being intimated separately to each nodal officer;

2. In case of Kolkata, PAO’s of Kolkata PAO-I, PAO-II, and PAO-III will act

as the nodal officers for their respective DDO’s to be monitored by one Joint
Director of Treasuries and Accounts at DTA, WB.

II. Procedure of supply of DSC and USB Token (dongle) to non-DDO e-Tender
inviting authorities-

I1I.

The Departmental Secretary of each Administrative Department may designate
the Financial Advisor / Dy. Financial Advisor of the respective department as the
nodal officer to monitor supply of the DSC with dongles in coordination with the
supplier. Action to be taken by the nodal officer for supply of DSC with dongle
to the non-DDO e-tender inviting authority will be identical with the procedure
prescribed for DSC meant for DDO’s. Letter with Time schedule for distribution,
collection and delivery of DSC with dongles is being issued separately.

Payment procedure for DSC with USB Token (dongle)-

1.

M/S eMudhra Consumer Services Limited, the CA selected as DSC
supplier, will deliver DSC-loaded USB Tokens (dongles) to the
DDQO’s / e-tender inviting authorities in presence of the nodal officer within
7 working days from the date of receipt of duly filled application form.

The CA will raise the bill to WTL along with the signed certificate of Nodal
Officer.

FD will provide fund to WTL on submission of requisition for the same
by the latter for payment of the cost of DSC and dongle to the CA and 5%
processing fee to WTL.

WTL will make payment to the CA based on signed certificate of Nodal
Officer in support of delivery of the DSC and dongle.

Sd/-
H.K. Dwivedi
Principal Secretary to the

Government of West Bengal

a
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"DIGITAL CERTIFICATE FOR ORGANISATION - APPLICATON FORM | (@) emudhra

Trust Dafiversd
*#% All field are mandatory

For Subscribers of GOVERNMENT ORGANISATION / AGENCIES / DEPARTMENTS

PLEASE FILL IN BLOCK LETTERS ONLY  For form filling please follow the instruction in hitp://www.e-mudhra.com/instruction.html

Application ID (For Office Use Only)

Signature | | | | | | | | | | | Affix recent passport
Encrypti0n| | | | | | | | | | | ﬂlzee;;};iitgag;?m
signed across

CLASS ~ TYPE  VALIDITY  USBTOKEN

O Class 2 U] Signature O 1 Year O Required

O Class 3 O Encryption O 2 Year O Not Required

APPLICANTDETAILS
LAST NAME FIRST NAME MIDDLE NAME

Name Mr./Ms./Dr. | |

Date of Birth |D|D|M|M|Y|Y|Y|Y| O Male O Female

Nationality |I |N|D|I |A|N| | | | | | |

ORGANISATION DETAILS

Organisation Name | |

Department | |

Address | |

e [T LT LTI L swe (LTI LTI

pnsoae | | ] ] | Jroeowone ][] ] ] T [TT woose[ [ [ [T [T 111

rocto [ ] [ [ ] T T ] Joanorommsaon[ ][ ] ] [ [ ]]

PAN of the Applicant| | | | | | | | | | |

Email ID | |

I hereby agree that I have read and understood the provisions of e-Mudhra Certification Practice Statement
(CPS) and the subscriber agreement and will abide by the same. The information provided in this Digital
Certificate request form is true and correct to the best of my knowledge and I accept publishing my certificate
information in e-Mudhra repository.

Place Seal & Stamp (If any) Signature of the applicant




I declare that the applicant has provided correct informaton in this application form. I have checked and
verified the application form and supporting documents.

Place | | RA Name, Code & Seal Signature of RA

Valid Identity Documents (Any one of below)

O Passport O Driving License O PAN Card

O Post Office ID Card O Bank Account Passbook* O Government ID Card
(Having Applicant’s sign)

ID Number

‘

e-Mudhra Consumer Services Limited

3rd Floor, Sai Arcade, 56 Outer Ring Road

Deverabeesanahalli, Opp Intel

Bangalore 560103

Phone: +91 80 4336 0000

Dear Sir,

Sub: Authorisation letter for obtaining Digital Signature Certificate.

This is certify that Mr./Mrs./Miss. (Certificate applicant)
has provided correct information in the ‘Application form for issue of Digital Signature Certificate” to the
best of my knowledge and belief. I hereby authorize him/her, on behalf of our Organisation to apply for
obtaining the following Class of Digital Signature Certificate issued by e-Mudhra.

Class of Digital Signature Certificate issued by e-Mudhra.

[ Class 2 Organisation [ Class 3 Organisation

Details of Executive Authorising the applicants:

Signature: Name:

Designation: Employee Code:

Department: Office Seal and Stamp

eMudhra Consumer Services Limited, 3rd Floor, Sai Arcade, 56 Outer Ring Road, Deverabeesanahalli,
Opp Intel, Bangalore 560 103, Karnataka, Phone: +91 80 4336 0000 Fax: +91 80 4227 5306
Email: info@e-mudhra.com Web: www.e-mudhra.com
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Government of West Bengal
Finance Department
Audit Branch

No.6116-F(Y) Dated, 3rd December, 2014
MEMORANDUM

In the e-Pradan (e-Payment) introduction Order No. 4905-F(Y), dated 17.9.2014,
it was stipulated that Treasury Officers(TO)/Additional Treasury Officers(ATO), Pay
& Account Officers(PAO)/Additional Pay & Account Officers(APAO), and Pension
Disbursement Officer(PDO)/Assistant Pension Disbursement Officer (APDO) of DTA,
WB will be the stakeholders/users of the e-Pradan module as well. Subsequently, order
was issued from Finance Department vide memo. no. 5531-F(Y) dated 5.11.2014 detailing
the procedure of procurement of digital signature certificate for the DDO’s and e-NIT
authorities. Now, a question has been raised as to how the TO/ATO, PAO/APAO and PDO/
APDO will get their digital signature certificates which are necessary for operation of
e-Pradan module.

It is clarified that memo no. 5531-F(Y) dt. 5.11.2014 is equally applicable for
procurement of digital signature certificates for TO/ATO, PAO/APAO, and PDO/APDO
who are stakeholders of e-Pradan module in their capacity as Administrator/operator/user
of different function of the module.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the

Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No.3045- F(Y) Dated, 13th April, 2015
MEMORANDUM

Sub: Clarification on Digital Signature Certificates (DSC)

FD Orders vide Memorandum No. 5531 - F(Y) dated 05.11.2014 and
no. 6100-F(Y) dt. 3.12.2014 were issued for procurement and distribution of DSC, Inter
alia, for IFMS-related operations. In terms of Finance (Audit) Department memo. no.
4905 - F(Y) dt. 17.9.2014 read with no. 1179-F(Y) dt. 25.2.2015 bills are required to be
submitted in the e-Pradan module by using Digital Signature Certificate (DSC) of the
DDO. Dongle loaded with Digital Signature Certificate [DSC] have already been delivered
to all the Drawing & Disbursing Officers [DDOs] for IFMS operations and guidelines for
installation and activation of the DSC have already been given in the IFMSWB Portal

Home Page “Download” menu under “Procedures / Guidelines for new installation of a
DSC”.

Each dongle supplied to the DDO’S is loaded with DSC. The dongle can be used in
the USB port of computer / laptop. In the meantime some queries have been received from
the DDO’s regarding use of DSC. The clarifications are given below.

Sl no. Queries Clarifications
1. How to replace the dongle if |e-Mudhra will rectify the defect or replace the dongle
the supplied dongle is found | and DSC in the following cases -
defective? (a) If at the time of delivery it is found that the
Dongle is damaged,

(b) If the Dongle is not responding when inserted
in the USB port of the Desktop Computer
/ Laptop due to some technical defect of the
Dongle,

(c) If the DSC could not be loaded in the Dongle
due to any technical defect of the Dongle at the
time of installation,

(d) Ifthename, as it appears in the DSC (or spelling
mistakes) differs from the name of the ‘DSC
Application Form’ submitted by the Applicant.
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What to do in case of lost or
damaged Dongles?

i.  If the dongle is damaged after delivery by
e-Mudhra: As per Government of India
guideline, the Certificate cannot be re-issued
or retrieved. Further purchase of DSC loaded
Oongle is required by the DDO.

It is the user’s responsibility for safe custody of
the Dongle containing DSC once handed over
to him. If lost, then the DDO should report it
immediately to the Police Station and further
purchase of DSC loaded Dongle is required.
For lost dongles the user must procure a new
one and follow the registration process again.
At the same time Treasury officer / PAO should
“lock” the old DSC of that DDO in “DSC
Administration” of IFMS and activate the new
DSC.

il.

If an officer is holding the charge
of DDO for multiple offices,
whether the officer can perform
DDO functioning of all the offices
with one DSC in his /her name?

The answer is in the affirmative. DDO may have
different User ID against different DDO-Code but
the DSC shall be one. One DSC can be used against
different User ID, only if the name and identity of
the user is same.

What will happen if the existing
DDO is transferred and a new
DDO joins without having a DSC
and user ID?

Relieved Officer

Relieved Officer or his office shall immediately
inform the same to the concerned PAO / TO. The role
against the User ID of the Transferred Officer shall
be revoked by the concerned PAO / TO in IFMS
User Administration of CTS.

Relieving Officer

The new DDO has to inform PAO /TO. Concerned
PAO / TO will create new User ID of the new DDO.
Relieving Officer has to purchase a new DSC loaded
Dongle from the authorised Certifying Authority
by submitting duly filled in prescribed ‘Application
Form’. After completion of process of successful
installation of DSC at DDO’s end, the concerned
PAO/TO will activate the DSC of the new DDO and
authorise him / her to act as DDO.

=1
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If a new DDO, having a DSC,
joins and the earlier DDO goes
out, what are the steps to be taken?

Relieved Officer
Same as item 4 above
Relieving Officer

The Officer or his office shall immediately inform
the same to the concerned PAO / TO.

(a) If the new DDO already have an existing User
ID of IFMS and having a DSC already registered
in IFMS, no need of creating User ID or DSC
registration. Only DDO code tagging and role
activation is required by the concerned PAO/TO.

(b) If new DDO already have an existing User ID
of IFMS and having a DSC not registered in IFMS,
no need of creating User ID. DDO is required to
Register the DSC like new entrant in IFMS and
then only DDO code tagging and role activation is
required by the concerned PAO/TO.

(c) If new DDO, having a DSC, but not have any
existing User ID of IFMS, the concerned PAO/TO
will create new User ID of the new DDO. After
completion of process of successful installation and
registration of DSC at DDO’s end, the concerned
PAO/TO will activate the DSC of the new DDO and
authorise him to act as DDO by assigning the role.

If DDO is on leave or absent for
a long time, then what actions
require to be initiated?

Actions described in the points (3) or (4) or (5)
above, as applicable, may be taken. However, it is
advisable that a DSC may be procured in favour of
the Officer who will be leave substitute of the DDO,
in case of the absence of the regular DDO and create
User ID and DSC registration in IFMS in favour of
him, without assigning any role and without tagging
the DDO-Code against him. It will be helpful for
smooth functioning of the office in case of absence
of the regular DDO of an Office. The appointment of
a new DDO, in absence of the regular DDO, should
be made following the provisions of the rule 4.028 of
WBTR 2005 and a copy communicated to PAO/TO.

Whether multiple DSCs can be
tagged with a single DDO at same
point of time?

The answer is in the negative. The system (IFMS)
does not support multiple DSC tagging with single
User ID, because in that case name and identity of
the User ID will differ from the name and identity
of the DSC.

Q
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8 Whether the DSC of any other | The answer is in the affirmative.
authorized  Certified Agency
(C.A)) can be used in IFMS?

9 If DDO retires from” govt service | The concerned PAO/TO should be informed by the
/ dies while in Service, what are | DDO/ DDO’s Office at the time of retirement / soon
the steps to be followed ? after death of the existing DDO for deactivation of

the User ID and revocation of role by the concerned
PAO/TO. The Dongle shall be handed over to the
Head of Office which can be used after formatting
and reloading of new DSC for the new User.

10 Whether DSCs can be used in | Yes. This is not PC / Laptop specific, any PC or
multiple PCs / Laptop having Java | Laptop having the above environment and internet
and driver of the dongle installed | connection can be used.
in that PC/Laptop.

11 Whether the DSC can be used | Yes. The DSC can be used any modules of IFMS
in other functions except the | where DSC is required and can also be used in other
function of DDO? area like e-Tender etc. The DSC is purely person

specific in whose favour of DSC was issued but not
any Office specific.

12 A DDO has wrongly registered | If the DDO has registered with a wrong dongle the
DSC of other. What will he do? | user must be “locked” by ‘maker’ (TO / PAO) and the

same should be approved by the ‘checker’ (DTA). If

it’s not approved by checker, the user can still use the

wrong dongle. So the TO / PAO and the DTA shall

complete the entire process of DSC locking cycle.

Then the DDO should register the correct dongle /

DSC and follow the registration process again.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Nabanna

No.4169-F(Y) Dated, 28th May, 2015
MEMORANDUM

Drawal of fund from Treasuries / PAO through e-Pradan module of IFMS has
already been introduced in West Bengal with effect from 1st April 2015 vide FD Memo
No. 4905-F(Y), dated 17th September 2014 read with No. 1179-F(Y) dated 25th February
2015.

Under e-Pradan module some security measures have been introduced which
include use of Digital Signature Certificate (DSC) by the approver for the purpose of
electronic submission of bill to the PAO / Treasury. In the meantime, a clarification has
been issued regarding use of DSC, vide FD memo. no. 3045-F(Y) dt. 13.4.15. Since DSC
issued and registered in the name of one officer cannot be used by another, some temporary
problem may arise during the waiting period for new DSC to be issued in the name of
the new DDO in situations mentioned in item nos. 4 and 9 of memo. no. 3045 - F(Y) dt.
13.4.15. The issues involved have engaged the attention of Finance Department for some
time past. Now, it has been decided that an alternative mechanism needs to be devised as a
temporary measure to enable the new DDO to function in appropriate manner for approval
and submission of bill online to the Treasury / PAO using a secured code in place of DSC.

Therefore, the undersigned is directed to prescribe the following alternative method
of approval by the DDO before submission of the claim online electronically / through
e-Pradan to the Treasury / PAO -

1. The new DDO, having no DSC in his / her name, will submit an application to
the PAO / Treasury officer in the format given in the Annexure requesting for
activation of OTP Gateway stating the reason. In case, the DDO is not the Head
of Office, application should be recommended by Head of Office.

2. The PAO/Treasury concerned will provide login ID password to the new DDO as
usual. But as a special measure PAO/Treasury will enable the OTP gateway for
the DDO, temporarily for a maximum period of 30 days to be counted from the
day of its activation.

3. The new DDO, will receive through SMS an OTP (one-time-password) on his /
her registered mobile number each and every time he logs in to the system with
his login ID and password to submit Bills to the Treasury/PAO through e-Pradan
/e-billing module of IFMS.

10
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4. The DDO shall obtain and register DSC in his / her name before expiry of the
period of 30 days.

5. OTP facility will automatically be de-activated after expiry of the period if the
DDO fails to obtain DSC and register within that period.

6. In case, the DSC is obtained before expiry of period of 30 days then the OTP will
automatically be de-activated as soon as the DSC is registered in the [IFMS.

7. Under no circumstances, DSC & OTP will remain valid concurrently.

8. DDO will get access to all modules of IFMS for which he is authorised by entering
such OTP along with Login ID & Password.

A separate One-Time-Password (OTP) gateway has been opened by the State
Government in the IFMS in order to make available to the new DDO having no DSC in
his/her name, the secured code for the purpose mentioned above. This alternative option
will be available to the new DDO as a purely temporary measure and will cease to operate
on expiry of the 30 day validity period or registration of a new DSC in his/her name in the
IFMS, whichever is earlier.

Sd/-
(H.K. Dwivedi)
Principal Secretary to the

Government of West Bengal
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To

ANNEXURE
APPLICATION FOR OTP TO USE IN IFMS

The Pay & Accounts Officer/
Treasury Officer

1.

Date:

T o

Name of DDO

Designation of DDO

DDO Code

Name of the office

Date of taking over charge as DDO
Mobile No of DDO

Reasons for applying OTP

I certify that I shall procure DSC within 30 days and duly inform to TO/PAO
accordingly.

(Signature & Seal of the DDO)

Recommended for OTP gateway

(Signature & Seal of Head of the Office)

For use in Treasury

Application approved and OTP enabled On ..........ccccveriiiiiieniieiieeeeee e

Pay and Accounts Officer/Treasury Officer

10
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Government of West Bengal
Finance (Audit) Department
NABANNA
325, SARAT CHATTERJEE ROAD
HOWRAH-711102

No. 6138 - F(Y) Dated, Howrah the 28th November, 2016

MEMORANDUM

Finance Department, Government of West Bengal procured Digital Signature
Certificate (DSC) along with USB token (dongle) from M/S CRG Corporate Services Pvt.
Ltd., an authorized agent of M/S eMudhra Consumer Services Ltd., one of the licensed CA
of CCA, Deptt. of Electronics and Information Technology, Goi for Departmental users and
DDOs which had been distributed in phases since December’ 2014. DSCs so distributed
had validity of 2 years from the date of downloading the same in USB token and renewable
thereafter.

Now, questions have been raised from various corners regarding use of DSC after
expiry of validity as its use has been made mandatory in various modules of IFMS and
other purposes.

Therefore, the Governor is hereby pleased to authorize M/S CRG Corporate
Services Pvt. Ltd., an authorized agent of M/S eMudhra Consumer Services Ltd., one of
the licensed CA of CCA, Deptt. of Electronics and Information Technology, Goi to renew
DSCs on or before expiry of their validity without or with USB token depending on the
physical condition of the USB token as per following rates, terms & conditions.

a. Rate

Description Basic Rate in Rs. Taxes
Class II SHA-256 Digital Signature Certificate 290/- As applicable
without USB token
Class II SHA-256 Digital Signature Certificate 490/-
with USB token

This rate will remain valid for next 2 years from the date of this order.

b. Payment

10
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All payments are required to be made in favour of CRG CORPORATE SERVICES
PRIVATE LIMITED by DSC users by cash or through direct credit to the agency’s account
with State Bank of India, Account No. 33196379601, IFSCode SBIN0001888, Mobile no.
9339529341 against bills submitted by M/S CRG Corporate Services Pvt. Ltd. to DSC
users after supply. Payment made by cash would be immediately acknowledged by M/S
CRG Corporate Services Pvt. Ltd. by furnishing money receipts and the DSC user would
be able to get reimbursement of the amount paid from allotted fund against budget head.

c. Eligibility
The users of DSCs who have been issued DSCs from the month of December’2014

onwards in phases are eligible to renew their DSCs immediately before the respective date
of expiry of validity of DSCs.

d. Acceptance of form & delivery of DSCs in District Treasury

DSC users of the respective district would submit duly filled, signed and authorized
application forms in prescribed proforma at District HQ Treasury/ Pay & Accounts Office
and M/S CRG Corporate Services Pvt. Ltd. would collect filled in application forms from
Treasuries and deliver DSC at District HQ Treasury/ Pay & Accounts Office on pre-
scheduled dates with due intimation to the concerned Treasury Officer/ Pay & Accounts
Officer. The proforma of application with guidelines is attached as Annexure-I. DSC could
be also be renewed by M/S CRG Corporate Services Pvt. Ltd. for users holding Aadhar card
with correct personal particulars through Aadhar database validation without submission
of application forms.

e. Post supply service

M/S CRG Corporate Services Pvt. Ltd. would render all services related to DSC, USB
token for further period of 2 years from the date of downloading renewed DSC. Following
action plan and role of all concerned are laid down for smooth completion of the renewal
process.

1. M/S CRG Corporate Services Pvt. Ltd. would send system based mail, SMS to DSC
users well in advance informing them about expiry of validity period of DSCs.

2. M/S CRG Corporate Services Pvt. Ltd. would draw up a date wise plan for each district
by deploying the manpower to concerned District Treasury equipped with Laptop,
biometric scanning device for collecting application forms, Aadhar details and
downloading DSCs in USB token of the users at least few days in advance before expiry
of validity of the DSCs of respective users.

M/S CRG Corporate Services Pvt. Ltd. would deploy adequate manpower in
PAO-I & 11, PAO-III & Bidhannagar Treasury uninterruptedly equipped with all above
atleast for next 3 months to complete the renewal process.
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3. Treasury Officers would provide office space and other infrastructure like internet

connection, computer (if requested) to deployed manpower of M/S CRG Corporate
Services Pvt. Ltd. and also intimate the users of DSC under their control directly and
users of DSCs of outline sub-divisions through concerned Treasury Officers to visit
District Treasury/PAO on scheduled date with duly filled in application form.

. Treasury Officers/ PAO would authorize and approve the renewed DSC following same
procedure as done earlier and administrator at DTA would approve the same if the
authorization would be done after the date of expiry of validity of DSC.

If the authorization of DSC would be done few days before the date of expiry of validity
of DSC, the same would be first deregistered from ‘Manage the authorize customer’
sub-menu in DSC Administration menu of IFMS Portal and then the renewed DSC
would be authorized following the same procedure of authorization and approval at
Treasury/ PAO & DTA level respectively.

5. The date schedules and other instructions would be sent to concerned Treasuries/ PAOs

in due course by e-Governance group, Finance Department.

Sd/-
Principal Secretary
Finance Department
Govt. of West Bengal
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: (©) emudira

FOR GOVERNMENT ORGANIZATION

Apptication x$)| | | | | | [ | [ [ el [ | [ ][] ]]

(For Office Use Only)
PLEASE FILL IN BLOCK LETTERS ONLY, ALL FIELDS ARE MANDATORY
More instruction available at: http://www.e-mudhra.com/instruction.html
APPLICANT INFORMATION Affix recent passport
CTTTTI I IT T LTI T weompiemans
Date of Birth | | | | | | | | | Gender |:| Male |:| Female wu
Natonality | | | | | | | | | | | ||
OrganisationName| | | | | | | | | | | | | | |EL§zaSs§:1DC1ass2
Department | | | | | [ | [ || | || | Jocws
Org Address |||||||||||||||;YPE: ]

Signat E ti
LLL DL LT[ [ ][ [ |7 aeee D Enenpon
ciy [ [ [T T[] Jpmeodel [T [Ty
State| | | | | | | | | | | | | | | 01 Year [J 2 Year
PAN of the Applicant | | | | | | | | | | Jwobie] | | | [ | | [ |||
gmatio | [ [ [P

DOCUMENT PROOF (attested by Authorized Signatory of the Organization)

Document required:

Copy of Applicant’s Government ID Card / Letter from Organization / Pay Slip
Authorized Signatory Organisational ID Card / Self-Attested Letter of Organizational Identity
[] Copy of PAN Card of Applicant, if PAN provided

DECLARATION BY APPLICANT AUTHORIZATION

I hereby agree that I have read and understood the provisions of e-mudhra | I hereby authorize this application on behalf of
Certification Practice Statement (CPS) and the subscriber agreement and will | the organization. I hereby confirm the mobile
abide by the same. The information provided in this form is true & correct to | number of Applicant given above. In case of
the best of my knowledge. I accept publishing my certificate information in | class 3, I confirm the Physical Verification of
e-Mudhra repository. I am aware of risks associated in case of Class 1 Certificate, | Applicant.

when storing the private key on a device other than a FIPS 140-1/2 validated

cryptographic module. Authorized Signatory (Sign and seal By another
erson of the Deptt.
Date ; Pit.)
. . ame:
Place Signature of the applicant

(As in ID proof | Blue Ink Only) | Phone No:
TO BE FILLED BY RA OFFICE ONLY

I declare that the applicant has provided correct information in this application form. I have checked and verified the application form and

supporting documents. I hereby take full responsibility for any wrong verification made, or wrong documents submitted for the application.

Date [ ] RA Name, Code & Seal Signature of RA

1
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Letter of Identity Proof by Organization
To:
eMudhra Limited
Bangalore

Subject: Organizational ID Proof of the Authorized signatory.

Organization Name:

Name of the Individual

Org ID Number (if available)
Designation

Department

I hereby confirm the Identity of the above Individual. I’'m the Authorized Personnel to
certify the Identity on behalf of the Organization.

For the Organization,

Authorized Signatory (Sign and Seal By another person of the Deptt.)
Name:

Designation:

17
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e-BANTAN
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Government of West Bengal
Finance Department

Budget Branch
No. 520 -F.B. Dated Kolkata, the 31st July, 2015.
NOTIFICATION
SUB:INTRODUCTION OF ON-LINE-REAPPROPRIATIONSYSTEM THROUGH

E-BANTAN

The Government in Finance Department was considering improving the present procedure
of re-appropriation through e-bantan for speedy implementation of the development
projects by the Department within the approved Budget Provision. It has been decided
by the Government in Finance Department to decentralize the power of re-appropriation
from the Finance Department to the concerned Administrative Department by introducing
‘On-line Re-appropriation System through e-bantan’as an e-Governance activity with a view
to establishing accountability, transparency and uniformity in the system in a centralized
manner. Accordingly, the Governor is pleased to prescribe the following guidelines for the
‘On-line Re-appropriation System through e-bantan’:

Existing Re-appropriation Procedure

Appropriation is the allocation of funds by the Legislature to meet specified expenditure of
different Departments under different Grants. Re-appropriation means the transfer of funds
from one detailed head to another detailed head within the Departmental Grants. At present
all Orders sanctioning Re-appropriation are issued from the Administrative Department
with the prior approval of Finance Department, Group- ‘N’.

‘On-line Re-appropriation system through e-bantan’
A. General Guideline for re-appropriation:

1. The Administrative Department shall log-on to IFMS e-bantan portal and click to
‘Budget Re-Appropriation’ link. The User-Id would be the same used-ID which is used
by the Administrative Department for e-bantan system. The Password would be the same
Password which is used by the Administrative Department.

2. Financial Advisor [F.A.] of the concerned Administrative Department with the approval
of the Departmental Additional Chief Secretary/ Principal Secretary/ Secretary shall
re-appropriate the fund. F.A’s U.O. No. in respect of the re-appropriation shall be mentioned
in the ‘On-line Re-appropriation System through e-bantan’.

3. The F.A. of the concerned Administrative Department should ensure that the
re-appropriation has been sanctioned as per guidelines prescribed in this Order.
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4. Re-appropriation shall not be made merely because of utilizing the saving under any
head. It should be for specific purpose and should be allowed with proper justification. It
should not be done merely to avoid lapses of fund.

5. Before making any re-appropriation the Administrative Department should ensure that
the re-appropriated fund will be actually required and no saving will occur.

6. Grant as a whole should not be exceeded due to such re-appropriation. It should be
within the overall Budgetary Allocations under the Demand of the concerned Department
and within the available balance as on the date of re-appropriation.

7. The Department shall be authorized to re-appropriate within its own Demand [Demand
Number] for that Department [Departmental Code] only.

8. Re-appropriated fund should not be used to undertake payments of an unapproved
scheme/project or unapproved recurring liability or unauthorized employment.
Re-appropriation does not mean sanctioning of any new service on any new post or any
recurring liability of the State.

9. Re-appropriation should be only in multiples of Rs.1000/- (Rupees one thousand only).

10. Sanction Order for Re-appropriation shall be generated from the ‘On-line
Re-appropriation system through e-bantan’ with system generated Sanction Number. Copy
of the Order shall be sent to the Offices of the Accountant General, West Bengal and the
Finance (Budget) Department.

B. ‘On-line Re-appropriation System through e-bantan’ shall be admissible in

following cases:

1. Revenue Head to Revenue Head [Revenue Major Head: 2000 to 3999].

2. Capital Head to Capital Head [Capital Major Head: 4000 to 5999].

3. Non-Salary Head to Salary Head [Detailed Head 01].

4. Salary head [Detailed Head 01] to Wages head [Detailed Head 02].

5. Other Office Expense Head [Detailed Head 13-04] to Other Heads.

6. Grants-in-Aid-Other Grants [Detailed Head 31-02] to Grants-in-Aid for creation of
Capital Assets [Detailed Head 35].

C. Re-appropriation shall not be admissible in the following cases:

1. From Ist day of January in respect of Budget provision of that Financial Year.
2. Revenue Head to Capital Head & vice versa.

3. Voted to Charged & vice versa.

4. Plan Head to Non-Plan Head & vice versa.
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10.

I1.

12.

13.

14.

15.

16.

17.

Re-appropriation to any newly opened head which is not shown in Budget Publication
or re-appropriation to a head where there is no budget provision.

Earmarked Scheme Head to Non-Earmarked Scheme Head.

. There shall be no re-appropriation to that head, from where any re-appropriation has

been made earlier to other head.

There shall be no re-appropriation from the head where any augmentation has been
made earlier.

From Non-Loan Head [Major Head Less than 6000] to any loan head [Major Head
6000 and above].

To Detail head Investment [Detail Head 54] (Detail Head 54 to Detail Head 54 can
only be allowed).

To Detail head Subsidies [Detail Head 33] (Detail Head 33 to Detail Head 33 can only
be allowed).

To Other Office Expenses Head or Other Charges [Detail Head 13-04/50] (Detail Head
13-04/50 to Detail Head 13-04/50 can only be allowed).

To Grants-in-Aid other Grants or Grant for creation of Capital Assets [Detail Head 31-
02 & 35] from other head under Detail head 01 or to other Detail head 01 or 02.

From Salary /Wages Head [Detail Head 01, 02] to Non-Salary Head (allowed only
within the Sub-Detail Heads under Details Head 01 or to other Detail Head 01 or 02).
From Grants-in-Aid Salary [Detail Head 31-01 to Detail Head 31-01 can only be
allowed].

From Material & Supply under Detail head 21-01 & 21-05 Diet/Medical Gases
including Oxygen [allowed only within the Sub-Detail Heads 21-01,21-02 and 21-05].

From Office Exp Detail Head 13-01 & 13-02-Electricity /Telephone [allowed only
within the Sub-Detail heads 01 and 02 or to other Detail Head 13-01/13-02].

D. Re-appropriation/Augmentation by the Finance (Budget) Department:

The matters relating to augmentation of fund and other re-appropriation cases not within
the delegated power of the Administrative Department shall be referred to Finance (Budget)
Department Group-N through the concerned Administrative Group of Finance Department.

The ‘On-line Re-appropriation System through e-bantan’ shall be introduced with effect
from 1st August, 2015.

Sd/-

H.K. Dwivedi
Principal Secretary to the
Government of West Bengal
Finance Department
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Government of West Bengal
Finance Department
Budget Branch

No: 930-FB

Dated Kolkata, the 6th November, 2015

NOTIFICATION

Online re-appropriation system through e-bantan has been introduced with effect from
Ist August,2015 vide this Department Notification No. 520-FB dated 31.07.2015.

In continuation of above Notification, it is informed to all concerned that the following
re-appropriations will also be admissible as given in table below.

ADMISSIBLE RE-APPROPRIATION FROM DETAILED HEAD TO DETAILED HEAD

SL NO

FROM

TO

1.

Salaries-01 with all sub-detailed
heads

Salaries-01 with all sub-detailed heads

Wages-02

Wages-02

Salaries-01 with all sub-detailed heads

Wages-02

Medical Reimbursement-07

Salaries-01 with all sub-detailed heads

Medical Reimbursement-07

Travel Expenses-11

Salaries-01 with all sub-detailed heads

Travel Expenses-11

Medical reimbursement-12

Salaries-01 with all sub-detailed heads

Medical Reimbursement-12

Other expenses
a) Electricity (13-01)

Salaries-01 with all sub-detailed heads

Electricity (13-01)

b) Telephone (13-02)

Salaries-01 with all sub-detailed heads

Telephone (13-02)

¢) Maintenance/POL for office
vehicles(13-03)

Salaries-01 with all sub-detailed heads
Maintenance/POL for office
vehicles(13-03)

d) Other Office Expenses
(13-04)

Salaries-01 with all sub-detailed heads
Electricity (13-01)

Telephone (13-02)

Maintenance/POL for office
vehicles(13-03)

Other Office Expenses( 13-04)

Other Charges-50

Outsourcing of Security, Cleaning and
House Keeping services-78
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SL NO FROM TO
7. Rent, Rates & Taxes-14 Salaries-01 with all sub-detailed heads
Rent, Rates & Taxes-14
8. Royalties-15 Salaries-01 with all sub-detailed heads
Royalties-15
9. Publications-16 Salaries-01 with all sub-detailed heads
Publications-16
10. | Maintenance-19 Salaries-01 with all sub-detailed heads
Maintenance-19
11. | Materials and Supplies/Stores and | Salaries-01 with all sub-detailed heads
Equipments-21 Materials and  Supplies/Stores  and
Equipments-21
12. | Advertisement and  Publicity | Salaries-01 with all sub-detailed heads
Expenses-26 Advertisement and Publicity Expenses-26
13. | Minor Works/Maintenance-27 Salaries-01 with all sub-detailed heads
Minor Works/Maintenance-27
14. |Payment of Professional and|Salaries-01 with all sub-detailed heads
Special Services-28 Payment of Professional and Special
Services-28
15. | Grant-in-Aid Salary Grants-31-01 | Salary Grants-31-01
Other Grants-31-02 Other Grants-31-02 Grant for creation of
Capital Assets-35
16. | Subsidies-33 with all sub-detailed | Subsidies-33 with all sub-detailed heads
heads
17. | Grant for creation of Capital Grant for creation of Capital Assets-35
Assets-35
18. | Other Charges-50 Other Office Expenses(13-04) Other
Charges-50 Outsourcing
of Security, Cleaning and House Keeping
services-78
19. | Motor Vehicles-51 Motor Vehicles-51
20. | Machinery and Equipment/Tools | Machinery and Equipment/Tools and
and Plants-52 Plants-52
21. | Major Works/Land and Major Works/Land and Buildings-53
Buildings-53
22. | Investments-54 Investments-54
23. | Loans and Advances-55 Loans and Advances-55
24. | Repayment of Loans-56 Repayment of Loans-56
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SL NO FROM TO
25. Other Capital Expenditure-60 Other Capital Expenditure-60
26. Computerization-77 Computerization-77
217. Outsourcing of Security, Cleaning | Outsourcing of Security, Cleaning and
and House Keeping services-78 House Keeping services-78
28. Hospital and Sanitary Charges-86 | Hospital and Sanitary Charges-86
Sd/-
Puneet Yadav
Secretary

to the Government of West Bengal

Finance Department

Government of West Bengal
Finance Department
Budget Branch

No: 110 -FB Dated Kolkata, the 25th April, 2017

NOTIFICATION
Sub: On-line reappropriation system through e-Bantan

For speedy implementation of the development projects by the Department within
the approved Budget Provision, the Government in Finance Department introduced the
On-line reappropriation system through e-Bantan vide F.D Notification No. 520- FB
dated 31/07/2015 read with Notification No. 930- FB dated 06/11/2015 and Notification
No. 509- FB dated 25/07/2016 for the Financial Year 2015-16 and 2016-17 respectively.

Now, the Governor is pleased to prescribe the following guidelines for the On-line
reappropriation system through e-Bantan for the current financial year 2017-18.

A. General guideline for re-appropriation

1. The Administrative Department shall log-on to IFMS e-bantan portal and click to
‘Budget Re-appropriation’ link. The User-id would be the same user-id which is
used by the Administrative Department for e-bantan system. The password would be
the same Password which is used by the Administrative Department.
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B.

L=

Financial Advisor [F.A] ofthe concerned Administrative Department with the approval
of the Departmental Additional Chief Secretary/Principal Secretary/Secretary shall
re-appropriate the fund. F.A’s U.O No. in respect of the re-appropriation shall be
mentioned in the ‘On-line reappropriation system through e-Bantan’.

. The F.A of the concerned Administrative Department should ensure that the

re-appropriation has been sanctioned as per the guidelines prescribed in this order.

Re-appropriation shall not be made merely because of utilizing the saving under
any head. It should be for specific purpose and should be allowed with proper
justification, it should not be done merely to avoid lapse of fund.

. Before making any re-appropriation the Administrative Department should ensure

that the re-appropriated fund will be actually required and no saving will occur.

Grant as a whole should not be exceeded due to such re-appropriation. It should
be within the overall Budgetary allocations under the Demand of the concerned
Department and within the available balance as on the date of re-appropriation.

The Department shall be authorized to re-appropriate within its own Demand
[Demand Number] for that Department [Department Code] only.

. Re-appropriated fund should not be used to undertake payments of an unapproved

scheme/project or unapproved recurring liability orunauthorised employment.
Re-appropriation does not mean sanctioning of any new service on any new post or
any recurring liability of the State.

. Re-appropriation should be only in multiples of Rs. 1000/- (Rupees one thousand

only).

Sanction Order for re-appropriation shall be generated from the ‘On-line
reappropriation system through e-Bantan’ with system generated Sanction Number.
Copy of the Order shall be sent to the Offices of the Accountant General, West
Bengal and the Finance (Budget) Department.

‘On-line reappropriation system through e-Bantan’ shall be admissible in
following cases:

Revenue Head to Revenue Head[ Revenue Major Head: 2000 to 3999]
Capital Head to Capital Head [Capital Major Head : 4000 to 5999]
Detailed Head to Detailed Head as annexed

Specific Earmarked Scheme to Specific Earmarked Scheme (e.g. WBCETF to
WBCETF)
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C. Re-appropriation shall not be admissible in the following cases even if the
conditions laid down at B above are satisfied :

1. From Ist day of January, 2018 in respect of Budget provision of the Financial Year
2017-18.

Revenue Head to Capital Head & vice versa.
Voted to Charged & vice versa.

Plan Head to Non-Plan Head & vice versa.

A

Re-appropriation to any newly opened head which is not shown in Budget Publication
or re-appropriation to a head where there is no budget provision.

6. There shall be no re-appropriation to that head, wherefrom any re-appropriation has

been made earlier to other head.

7. There shall be no re-appropriation from the head where any augmentation
has been made earlier.

8. From Non-Loan Head[ Major Head less than 6000] to any loan head] Major Head
6000 and above]
D. Re-appropriation/Augmentation by the Finance(Budget) Department:

The matters relating to augmentation of fund and other re-appropriation cases not
within the delegated power of the Administrative Department shall be referred to Finance
(Budget) Department Group-N through the concerned Administrative Group of Finance
Department. This order will be effective immediately.

Sd/-
(P.Yadav)
Secretary
to the Government of West Bengal

Finance Department
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Annexure to Finance Department Notification No.

110 -FB dated

25th April.2017

ADMISSIBLE RE-APPROPRIATION FROM DETAILED HEAD
TO DETAILED HEAD

SL
NO

FROM

TO

Salaries-01 with all sub-detailed
heads

Salaries-01 with all sub-detailed heads

Wages-02

Wages-02

Salaries-01 with all sub-detailed heads

Wages-02

Medical Reimbursement-07

Salaries-01 with all sub-detailed heads

Medical Reimbursement-07

Travel Expenses-11

Salaries-01 with all sub-detailed heads

Travel Expenses-11

Medical reimbursement-12

Salaries-01 with all sub-detailed heads

Medical reimbursement-12

Other expenses
a) Electricity (13-01)

Salaries-01 with all sub-detailed heads

Electricity (13-01)

b) Telephone (13-02)

Salaries-01 with all sub-detailed heads

Telephone (13-02)

¢) Maintenance/POL for office
vehicles(13-03)

Salaries-01 with all sub-detailed heads
Maintenance/POL for office vehicles (13-03)

d) Other Office Expenses(13-04)

Salaries-01 with all sub-detailed heads
Electricity (13-01)

Telephone (13-02)
Maintenance/POL for office
vehicles(13-03)

Other Office Expenses( 13-04)
Payment of Professional
Services-28

Other Charges-50
Computerization-77
Outsourcing of Security, Cleaning and
House Keeping services-78

and Special
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SL. FROM TO
NO
7. Rent, Rates & Taxes-14 Salaries-01 with all sub-detailed heads Rent,
Rates & Taxes-14
8. | Royalties-15 Salaries-01 with all sub-detailed heads
Royalties-15
0. Publications-16 Salaries-01 with all sub-detailed heads
Publications-16
10. | Maintenance-19 Salaries-01 with all sub-detailed heads
Maintenance-19
11. | Materials and Supplies/Stores and | Salaries-01 with all sub-detailed heads
Equipments-21 Materials and  Supplies/Stores  and
Equipments-21
12. | Advertisement  and  Publicity | Salaries-01 with all sub-detailed heads
Expenses-26 Advertisement and Publicity Expenses-26
13. | Minor Works/Maintenance-27 Salaries-01 with all sub-detailed heads
Minor Works/Maintenance-27
14. | Payment of Professional and Special | Salaries-01 with all sub-detailed heads
Services-28 Payment of Professional and Special
Services-28
15. | Grant-in-Aid Salary Grants-31-01 | Salary Grants-31-01
Other Grants-31-02 Other Grants-31-02 Grant for creation of
Capital Assets-35
16. | Subsidies-33 with all sub-detailed | Subsidies-33 with all sub-detailed heads
heads
17. |Grant for creation of Capital|Grant for creation of Capital
Assets-35 Assets-35
18. | Other Charges-50 Salaries-01 with all sub-detailed heads
Other Office Expenses( 13-04) Payment
of Professional and Special Services-28
Other Charges-50 Computerization-77
Outsourcing of Security, Cleaning and
House Keeping services-78
19. | Motor Vehicles-51 Motor Vehicles-51
20. |Machinery and Equipment/Tools | Machinery and Equipment/Tools and
and Plants-52 Plants-52
21. | Major Works/Land and Buildings-53 | Major Works/Land and Buildings-53
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SL FROM TO
NO

22. |Investments-54 Investments-54

23. | Loans and Advances-55 Loans and Advances-55

24. | Repayment of Loans-56 Repayment of Loans-56

25. | Other Capital Expenditure-60 Major Works/Land and Buildings-53 Other

Capital Expenditure-60

26. | Computerization-77 Computerization-77

27. | Outsourcing of Security, Cleaning | Outsourcing of Security, Cleaning and
and House Keeping services-78 House Keeping services-78

28. | Hospital and Sanitary Charges-86 | Hospital and Sanitary Charges-86

( P.Chakraborty)
Assistant Secretary
to the Government of West Bengal

Finance Department

Government of West Bengal
Finance Department
Audit Branch

Memo. No. 257-F(Y) Date: 11.01.2018
MEMORANDUM

Sub: Issuance of “Administrative Approval and Financial Sanction”
and providing its details in the “Allotment Orders”

It has recently been brought to the notice of the Government that several Departments
are issuing “Allotment Orders” through “IFMS” for projects being sanctioned by them for
execution by works department without providing details of the “Administrative Approval
and Financial Sanction” in the “Allotment orders”.

2. Also it has been observed that several departments are not issuing “Allotment Orders”
relating to State Plan Fund through the “Sanction-cum-Allotment” option in “e-Bantan”
module of “IFMS”. In case of allotment of fund through “Sanction-cum-Allotment” option
of e-Bantan, the “Sub Allotting Authority” has the provision for entering details relating to
the “Administrative Approval and Financial Sanction” for the work, the U.O. No. against
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which such “Administrative Approval and Financial Sanction” was accorded and also the
name of the work for which such “Sanction-cum-Allotment” is issued.

3. In the absence of information relating to ‘“Administrative Approval and Financial
Sanction” for the work, the concerned Executive Engineer is not able to correlate as to
which project the allotment of fund relates to. This leads to unnecessary delay in execution
of projects. This was already brought to the notice of all Departments vide Circular No.
6029-F(Y) dated 22.9.2017 of Finance department. Audit Branch.

4. Inview of the above, it is again reiterated that all Departments are requested to issue an
“Administrative Approval and Financial Sanction”for the work related to that Department
in terms of Rule 165 of WBFR, Vol-1 read with Rule 168(1) of PWD Code Vol-1 before
fund is released.

5. Atthe time of release of fund under Plan Head, the reference of the G.O. under which the
“Administrative Approval and Financial Sanction” was issued, should invariably be given
in the “Sanction-cum-Allotment” order. Copies of both the “Administrative Approval and
Financial Sanction”and “Sanction-cum-Allotment” should also be endorsed to the Head of
the Department, Chief Engineer of the concerned wing of the works department and the
Executive Engineer, who is responsible for implementation of the project.

Sd/-

(H.K. Dwivedi, IAS)
Additional Chief Secretary to
The Government of West Bengal
Finance Department
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Government of West Bengal
Finance Department
Audit Branch

No. 965-F(Y) Dated, 18th February, 2015
NOTIFICATION

The TR Forms in WBTR, 2005 have been reviewed by a team of experts in Finance
Department to check whether the existing forms are amenable to digitization which is
essential for e-Pradan (e-Payment) and e-Billing modules of IFMS. The team of experts has
recommended some changes in the existing forms, merger of some forms and introduction
of some new forms.

In addition to the TR forms, the team of experts of Finance Department has also
recommended change in the format of existing Bill Register which is not a TR form and
introduction of one Appropriation register. The Bill Register and Appropriation Register
will be maintained by the Drawing and Disbursing officers. Hence, these two forms
will be included in the WBFR in due course. The state Government has accepted the
recommendation of the team of experts and decided to revise some existing TR forms and
introduce some new TR forms, as well as Bill Register and Appropriation register.

Therefore, in exercise of the power conferred by clause (2) of Article 283 of Constitution
of India, the Governor is pleased to replace the existing TR forms as mentioned under
column B in the table below with the new TR forms mentioned under column C of the table
for drawal of fund related to the expenditure mentioned under col D of the table. In most
of the cases the format has been changed without changing TR form no. Some TR Forms
have been merged with other forms and some deleted. New forms have been given new
TR form no. Last two are FR forms related to Bill Register and Appropriation register. All
these revised and new forms are given in the Annexure of this order.

NON-EMPLOYEE BILL FORMS

Sl | T.R Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, | e-Billing

2005
A B C D E
1 25 N.A - Merged

with T.R 26
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SI. | TR Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, | e-Billing
2005
A B C D E
2 26 26 Bill for drawing charges relating to
(a) Wages, (b) Office Expenses, (c) Payment
for professional and special services,
(d) Rates & Taxes/Royalty, (e) Publications,
(f) Advertising, Sales and Publicity
Expenses, (g) Hospitality Expenses/
Sumptuary allowances etc., (h) Machinery
and Equipment/Tools and Plants, (i) Motor
Vehicles, (j) Maintenance, (k) Minor works,
(1) Materials and Supplies, (m) Other
charges, (n) Secret Service Expenditure and
0) Recoupment of Permanent Advance etc.
3 27 27 Bill for drawing advance without supporting
Voucher
4 28 28 Detailed bill for adjustment of advance
5 31 31 Grant-in-aid Bill/Consolidated Grant-in-aid
Bill
6 32 N.A - Deleted
7 33 33 Bill for scholarship/stipends payable to
College/School
8 34 34 Bill for Refund of Revenue
9 35 35 Refund of Revenue deposited in respect
of Agricultural Income Tax, Sales &
Commercial Tax and Excise Duty
10 36 36 Bill for drawing charges on account of
loans and advances, subsidies, investments,
etc. to Co-operative societies, Statutory
Corporations and other organisations.
11 36A 36A Bill for drawing charges on
account  of payment/repayment of loans,
advances, subsidies, investments, interest
on loan, withdrawal from Contingency
Fund etc.
VOLUME | | | VOLUME Il | |VOLUME lll|{ [VOLUME V|| VOLUME V Home




SI. | TR Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, | e-Billing
2005
A B C D E
12 42 42 Deposit Repayment Order and Bill Form
13 43 43 Transfer Credit Bill Form
14 N.A 69 Bill for drawing of Fund from Suspense| New Bill
Account for Unsuccessful Transaction by Forms
P.A.O/ Treasury Officer
15 N.A 70 Works Bill (Advance bill, Part bill & Final | New Bill
bill) Forms
EMPLOYEE BILL FORMS
1 18 18 Pay Bill
2 21 21 Travelling Allowance Bill For Transfer/
Leave Travel Concession/Tour
3 22 N.A - Merged
with T.R 21
4 23 N.A - Merged
with T.R 21
5 24 24 Medical charges Reimbursement Bill
6 37 37 Bill for drawing loans and advances (other
than G.P.F. and Festival advances) sanctioned
to employees of the Government
7 38 38 Schedule of recovery of Loans and Advances
/ Interest on Loans and Advances
8 50 50 Bill for withdrawal of (a)Commuted Value of
Pension, (b) Provisional Gratuity, (c) Final
Payment of Gratuity, (d) Death Gratuity,
(e) Final Payment of General Provident
Fund, (f) Refundable Advance from General
Provident Fund, (g) Non-Refundable
Advance* from General Provident Fund
9 60 60 Bill for withdrawal from West Bengal
Government Employees’ Group Insurance-
cum-Savings  Scheme, 1983 /1987- For
Savings Fund
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SI. | TR Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, | e-Billing
2005

A B C D E

10 61 61 Bill for withdrawal from West Bengal
Government Employees’ Group Insurance-
cum-Savings Scheme, 1983 /1987

11 68 68 Medical charges for Advance/Reimbursement
Bill under W.B. Health Scheme 2008

12 68A N.A - Merged

with T.R 68
SCHEDULES RELATED TO DIFFERENT BILL FORMS

1 10 10 Schedule of Income Tax Deducted at Source | Schedule to

(TDS) for Employee/ Beneficiary/ Pensioner | T.R 18 &
T.R 26

2 11 11 Schedule of House Rent, etc. Recovery for
occupation of Government accommodation,
etc.

3 12 12 Statement of recovery under the West Bengal
State Tax on Professions, Trades, Callings
and Employments Act, 1979 (West Bengal
Act VI of 1979)

4 - 12A Schedule of Sales Tax deducted at source New
from claim of Beneficiary schedule to

TR 26

5 13 13 Last Pay Certificate

6 46 46 Certificate of General Provident Fund
Deductions in respect of Group ‘D’
Employees

7 47 47 Schedule of General Provident Fund
Deductions

8 48 48 Schedule of* Provident Fund Deductions

9 49 49 Schedule of deductions on account of
subscription to Post Office Life Insurance
Fund
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SI. | TR Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, | e-Billing
2005
A B C D E
10 53 53 Schedule of Recovery of Subscription under
West Bengal State Government Employees
Group Insurance-cum-Savings Scheme,
1983
11 55 55 Schedule of Recovery of Subscription under
West Bengal State Government Employees
Group Insurance-cum-Savings Scheme,
1987
12 N.A 71A Schedule of Recovery from The Pay Bill of NEW
IAS/IPS/IFS Officers
13 N.A 71B Schedule of Government Contribution under NEW
NPSTier-1 For IAS/IPS/IFS Officers
OTHERS
1 6 6 Bill Transit Register Applicable
for D.D.O
only
FR FORMS
Bill Register Applicable
for DDO
only
Appropriation Register Applicable
for DDO
only

This order will take effect from 1st day of April, 2015.

By order of the Governor,

Sd/-

(H.K. Dwivedi)
Principal Secretary to the

Government of West Bengal
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Annexure to FD Notification no. 965-F(Y) dt.18.2.2015
(41 TR forms and 2 FR forms)
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T. R. FORM NO. 12
(FORM 1V of WB State Tax on Professions, etc. Act, 1979)
[See sub-rule (1) of TR. 4.080]

Statement of recovery under the West Bengal State Tax on Professions, Trades, Callings
and Employments Act, 1979 (West Bengal Act VI of 1979)

Name of the Office:

DDO Code: Bill No.: Date:  / /
TokenNo.:. ~ Date: / /  T.V.No.: Date:  / /
Pay Bill for the Month of 20

Salary Head of Account:

Head of Account Code : 0028-00-107-001-03

S1. No. Employee Id No. Name Amount Recovered
(Rs.)
1 2 3 4
Total Rs.
Rupees (in words) only
Signature Signature

Bill Clerk / Accountant Drawing & Drawing Officer
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1. Office details:

T.R. FORM NO. 13
[See sub-rule (1) of T. R. 4.081]

LAST PAY CERTIFICATE

Name of the Office

D.D.O CodeNo.

Designation of D.D.O

Employer’s TAN No.

2. Employee details:-

Employee Name

Employee ID No.

Designation

G.P.F Account No.

PAN No.

Aadhar Card No.

Employee’s Group

GISS (1983/1987)

Band Pay (Rs.)

Grade Pay (Rs.)

Bank S/B A/c No.

Details IFSC

MICR

Salary paid upto

Salary Head of Account

Proceeding on to

3. Salary details for the month of:-

9

20

Earnings

Deductions

Recoveries of Loan

Out/Acct. Ded

(Rs.)

Item |Amount| Item | Amount

(Rs.)

[tem

Inst.
No.

Amount
(Rs.)

[tem

Amount
(Rs.)

Total Total

Total

Total

Net Pay: Rs.

Net Pay (in words):

only

AT
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4. His/Her General Provident Fund Accounts maintained by the (Drawing and
Disbursing Officer / Accountant General (A&E), West Bengal).

5. He/She made over charge of the office of
afternoon of

on the forenoon/

6. He/She has been sanctioned
days.

leave proceeding joining time for

7. He/She finances the insurance policies detailed below from the Provident Fund :

No. of Policy

Amount of Premium (Rs.)

Due Date for the Payment of
Premium

8. Details of P. L.

L. Policy where premium deduction is done from pay bill.

No. of Policy

Amount of Premium (Rs.)

Due Date for the Payment of
Premium

9. He/She contributed Rs.
from

to

per month under 1983/1987 GISS for the period

10. Whether the employee resides at Government Rented House: Yes [] No []
If Yes, a) Address:

b) House Rent recovered up to:

11.  Summary of salary for the financial Year:

, Licence Fees (if any)

Month Pay | Allowances Gross Deductions (Rs.) Recovery Net Token/T.V
&Year (Rs.) (Rs.) Salary LT |Other than (Rs.) Salary No. &
(Rs.) ' LT (Rs.) Date
Total
Arrear,
if any
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12. Details of Recoveries:

Sl. Item Sanctioned | T.V. Total Current | Outstanding | Inst. | Rate
No. Amount |No. & | Recovery | Inst. |Amount (Rs.)| left | of Inst.
(Rs.) Date | till date No. (Rs.)
(Rs.)
1. |Pay Advance
2. | T.A Advance N.A N.A N.A |[N.A
3. |Leave  Salary N.A N.A N.A [N.A
Advance
4. |Cycle/ Motor
Cycle/ Motor
Car / Computer
Loan /Marriage
Illness Advance
5. |H.B Advance
6. |G.P.F Advance
7. |Festival
Advance
8. |Health Scheme N.A N.A N.A [N.A
Advance
9. |Other, if any
(Specity the
name)
Signature of D.D.O
Designation
Memo No.: Date:
Copy forwarded for information and necessary action to:
Signature of D D O
Designation
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T.R. FORM NO.21

[See sub-rule (2) of T.R. 4.104]

Note - This bill should be prepared in duplicate - one for payment and the

other as office copy

Travelling Allowance Bill For Transfer/Leave Travel Concession/Tour

Name of the Office
D.D.O. Code Bill No. Date / /
Token No. Date  / /  T.V.No. Date / /
Head of Account Code
PART A (To be filled up by Government employee)
1. Employee Identification Number:
2. Name:
3. Designation:
4. Basic Pay on the date of Travel:
5. Purpose: (Strike out whichever is not applicable)
A) For Transfer B) For LTC For Tour

Headquarters Headquarter: Headquarter:

(a) Old:

(b) New:

Residential address a)Nature and period of leave | Residential Address

(a) Old: sanctioned:

(b) New: b)For .the Year/Block of Year Details and purpose of
(Applicable to Central Govt. | journey(s) performed:
employees on deputation
and/or All India Service
Officers):

6. Amount of advance, if any, drawn: Rs.

(T.V. No.

Date / / )

7. Details of journey(s) performed by the Govt employee as well as members of his/her
family (Sanction No. and date to be given in Col-6 in case journey(s) has been performed
in higher class of accommodation than the one to which the Govt. Employee is entitled and
approved by competent Authority.)

a
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Departure Arrival | Distance| Mode of travel | No.of | Fare |Classto| Fare | Duration
Date | From | Date | From | in kms. and class of fare paid | which | ofthe | ofhalt
& & by road | accommodation with (Rs.) | entitled | entitled | (for tour
Time Time used Ticket class only)
No. (Rs.)
1 3 4 5 6 7 8 9 10 11

8. Particulars of journey(s) performed by road between places connected by rail:
Date Name of the Place Class to Mode of Rail Fare
From To From To which Conveyance (Rs.)
entitled used
1 2 3 4 5 6 7
9. Particulars of the members of the family as on the date of travel [vide TR. ]
(For Transfer and LTC only)
Sl.. No. Name Age Relationship with the
Government employee
1.
2.
3.
4.

10. For Transfer only

a) Transportation charges of personal effects (Money receipts to be attached):
Date Mode Station Weight in Rate Amount Remarks
From To Kgs.
b) Transportation charges of personal conveyance:
(Money receipts to be attached)
(1) Mode of transport and station to which transported:
(i1) Amount: Rs.
VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V Home




11. For Tour only
A. Mode of Journey:

(1) Air
(a) Exchange voucher arranged by office Yes/No
(b) Ticket/Exchange voucher arranged by Yes/No
(1) Rail

Whether travelled by mail/express/ordinary train
(ii1) Road

Mode of conveyance used, 1.e., by Government transport/by taking a taxi, a single
seat in a bus or other public conveyance/by sharing with another Government employee
in a car belonging to him or to a third person to be specified,

B. Dates of absence from place of halt on account of -
(@) R.H.andC.L.,
(b) not being actually in camp on Sundays and holidays.

C. Dates on which free board and/or lodging provided by the State or any organisation
financed by State funds: -

a. Board only.
b. Lodging only.
c. Boarding and lodging. (both)

D. Particulars to be furnished alongwith hotel receipts, etc., in cases where higher rate of
D.A. is claimed for stay in hotel/other establishments providing board and/or lodging

at scheduled tariffs.
Period of stay Name of the hotel* |  Daily rate of Total amount
From To lodging charged paid
1 2 3 4 5
Certified that-

(i) Information, as given above, is true to the best of my knowledge and belief.

(i1)) That my husband/wife is not employed in Government service/that my husband/
wife is employed in Government service and the concession has not been availed
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Date

of by him/her separately or himself/ herself or for any of the family members for
the concerned block of

PART B (To be filled in the Bill Section)

(Strike out whichever is not applicable)

years (for LTC only).

Signature of the Government employee

The net entitlement on account of travelling allowance works out to Rs. as
detailed below:

A. Railway /air/ bus/steamer fare Rs.
Other Particulars (for Transfer only)
(i) Roadmileagefor ~  kms@  perkm Rs.

B. (i1) Transfer grant& Packing Allowance Rs.
(iii) Transfer incidentals (DA for ~ days @ Rs. Per day Rs.
(iv) Transportation of personal effects Rs.
(v) Transportation of private conveyance Rs.
Daily Allowance (for Tour only)

C. (1) days @ Rs. per day Rs.
(i1) days @ Rs. per day Rs.
(1ii) days @ Rs. per day Rs.

D. Actual Expenses, if any (for Tour only) Rs.
Gross Amount Rs.

E. Amount of advance(s) if any, drawn vide voucher(s) No. date Rs.

F. Net Amount Rs.

Net Amount (in words) Rupees only

Allotment received Rs.

Progressive Expenditure (including this bill) Rs.

Balance available Rs.
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Please pay Rs. Rupees (in words) only as

per beneficiary list enclosed.

Bill clerk Accountant Signature of Drawing & Disbursing Officer
Countersigned by
Signature of Controlling Officer

Certified that necessary entries have been made in the Service Book of
Shri/Shrimati/Miss (for LTC
only)

Signature of the Drawing & Disbursing Officer

For use at the Treasury
Examined and entered.

Please pay Rupees (in words) only as per
beneficiary list enclosed.

Accountant/J. A. O. T.0./A.T.0./P.A.O./A.P.A.O.
Dated 20

For use at the Office of the Accountant General (Audit), West Bengal
Admitted Rs.

Objected Rs. for reasons stated below.
Dated 20
Auditor S.0./A.A.O./ Audit Officer

=1
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T.R. FORM NO. 24
[SeeT.R.4.107]

Medical charges Reimbursement Bill

Name of the Office
D.D.O. Code Bill No. Date
I
Token No. Date / /  T.V.No. Date / /
Salary Head of Account
Sl. | Employee | Name of the Employee | Gross Claim | Recovery of | Net Claim Remarks
No. 1d No. with Designation (Rs.) Advance (Rs.) (Rs.)
1 2 3 4 5 6 7
Allotment Rs. 1. Certified that I have satisfied myself that the amount drawn previously,
Received with the exception of those detailed below (of which the total amount has
been refunded by deduction from this bill), have been disbursed to the
Government employee therein named and their receipts taken in the office
copies of the bill or in a separate acquaintance roll.

Progressive Rs. 2. Details of Medical charges Refunded

expenditure Section of establishment and name of incumbent with designation

including this .

. Period Amount (Rs.)
bill
Balance Rs. 3. Certified that Essentiality certificates, receipts etc. are appended.
available

Please pay Rs. Rupees (in words) only
as per beneficiary list enclosed.
Bill Clerk Accountant Signature of D.D.O with Designation
Station
Date 20
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Examined and entered

Pay Rs.

Rupees (in words)

Accountant/J.A.O.

For use at the Treasury

only

T.0./A.T.0./P.A.O./AP.A.O.

For use in the Office of the Accountant General (Audit), West Bengal

Admitted Rs.

Objected Rs. Reasons for objections

Auditor S.O/A.A.O./Audit Officer
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T. R. FORM NO. 26
[TR. 4.135 Sub-Rule (1) and Explanation 1 and T.R. 4.137]

Name of the Office

D.D.O. Code Bill No. Date / /
Token No. Date / / T.V.No. Date / /
Head of Account Code Sanction No. Date / /

Bill for drawing charges relating to (a) Wages, (b) Office Expenses, (c) Payment
for professional and special services, (d) Rates & Taxes/Royalty, (¢) Publications,
(f) Advertising, Sales and Publicity Expenses, (g) Hospitality Expenses/Sumptuary
allowances etc., (h) Machinery and Equipment/Tools and Plants, (i) Motor Vehicles, (j)
Maintenance, (k) Minor works, (1) Materials and Supplies, (m) Other charges, (n) Secret
Service Expenditure and (o) Recoupment of Permanent Advance etc.

Office of the
For the month of 20
S1.. No. of Sub-Vouchers | Description of charge Authority for drawing charge (Viz.| Gross

sanctioned under delegated power or | Amount
sanctioned by the competent authority | (Rs.)
may be quoted with No. and Date)

Total (in words)

Certified that-

(@)

(i)

(iii)

The expenditure charged in this bill could not, with due regard to the interests of
the public service, be avoided. It is certified that to the best of my knowledge and
belief the payments entered in this bill have been duly made to the parties entitled
to receive them with the exceptions noted below, which exceed the balance of the
permanent advance and will be paid on receipt of the money drawn in this bill.

Vouchers for all sums above Rs. 500/- in amounts are attached to this bill. I have,
as far as possible, obtained vouchers for other sums and am responsible that they
have been destroyed or so defaced or mutilated that they cannot be used again. All
work-bills are annexed.

The purchases billed for have been received in good order, that their quantities
correct, and their quality good that the rates paid for are not in excess of the accepted
rates and that suitable notes of payments have been recorded against the indents and
invoices concerned to prevent double payments.

pay
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(iv) a) Expenditure on conveyance hire charged in this bill in terms of Rules 3 of
Appendix-11 to the West Bengal Financial Rules, was actually incurred, was
unavoidable and is within the scheduled scale of charges for the conveyance used
and (b)The Government employee concerned is not entitled to draw travel express
under the ordinary rules for the journey, and that he is not granted any compensatory
leave and does not and will not otherwise receive any special remuneration for the
performance of the duty which necessitated the journey.

(v) All GroupD employees whose pay has been charged in this bill were actually
entertained in Govt. Service during the period concerned and amount drawn on
bills one month previous to this date has been paid to the person concerned.

(vi) Provisions of WBFR Part-I Rule 47 as amended have been observed properly.

Allotment Received Rs.

Progressive Expenditure

including this Bill Rs.

Balance Available Rs.
Pay Rs. Rupees (in words) only
as per beneficiary list enclosed

AND/OR
By-Transfer Credit Rs. Rupees (in words)
as below-
S1. No. Head of Account Description BT Type Amount (Rs.)
Bill Clerk Accountant Drawing & Disbursing Officer
Date 20
Station
For use in the Treasury

PayRs. Rupees (in words) only
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as per beneficiary list enclosed

AND/OR
By-Transfer Credit Rs. Rupees (in words)
as below-
S1. No. Head of Account Description BT Type Amount (Rs.)
Examined and Entered.
Accountant/ J.A.O. T.0./A.T.O0./P.A.O./A.P.A.O.

For use in the Office of the Accountant General (Audit), West Bengal

Admitted Rs.

Objected Rs.

Dated

for reasons stated below:-

20

Auditor

S.0./A.A.O./Audit Officer

Note: The Drawing & Disbursing Officer will be responsible for any excess of expenditure over allotment
of fund unless otherwise authorised by the Government and the amount will be recovered from his pay,

allowance etc.

a
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T. R. FORM NO. 27
[See sub-rule (1) of T.R. 4.136, sub-rules (3) and (4) of TR. 4.138 and sub-rule (1) of TR.5.07]

D.D.O. Code Bill No. Date / /
Token No. Date / / T.V.No. Date / /
Head of Account Code

Sanction No. Date / /

Bill for drawing advance without supporting Voucher

Detailed bill will be sent for countersignature by
Office of the
Proforma Invoice Purpose (with description where necessary) and quotation of Amount
No., if any authority for drawing advance. (Rs.)
Total Rs.

Total Rupees (in words)

Allotment Received Rs.
Progressive Expenditure
including this bill Rs.
Balance Available Rs.

Deduct-amount disallowed by the Controlling Officer Vide detailed bill Rs.
No. dt. .

Unspent or balance of previous advance drawn under Bill No. dt.

Token No. dt. for Rs.
Net amount payable Rs. (Rupees
only.
Pay Rs. Rupees (in words) only
as per beneficiary list enclosed
AND/OR
By-Transfer Credit Rs. Rupees (in words) only
as below (Challan enclosed)-
S1. No. Head of Account Description BT Type Amount (Rs.)

a
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Bill Clerk Accountant Drawing & Disbursing Officer
Station
Date 20

Note: - The Treasury will make payment only when there is proper authority to draw advance. The drawer
should be careful to include in the detailed bill of a month the amount of all bills drawn in advance from the
Treasury during that month. The detailed bill shall be submitted to the Treasury from which the advance was
drawn. The Drawing & Disbursing Officer will initial the date of each payment in the Expenditure Register
and the same along with the detailed bill as also sub-Voucher is to be sent to the Controlling Officer.

For use at the Treasury

Examined and entered.

Pay Rs. Rupees (in words) only as per
beneficiary list enclosed
AND/OR

By-Transfer Credit Rs. Rupees (in words) only
below (Challan enclosed)-

S1. No. Head of Account Description BT Type Amount (Rs.)
Accountant/J.A.O. T.0./A. T.O./P.A.O./A.P.A.O.
Dated 20

For use at the Office of the Accountant General (Audit). West Bengal
Admitted Rs.

Objected Rs. for reasons stated below.

Dated 20 Auditor S.0./A.A.O./Audit Officer

Note - Drawing & Disbursing Officer will be responsible for adjustment of the advance by sending detailed
bill.

Any amount drawn in excess of allotment, unless otherwise authorised by Government, may be deducted
from his pay, allowance etc.

Second advance will not be paid if first advance has not been adjusted unless the same has been allowed by
Government.

4
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T.R. FORM NO. 28
[See sub-rule (2) of TR. 4.135 and sub-rule (6) of TR. 4.138]

Not payable at the Treasury
Detailed bill for adjustment of advance

D.D.O. Code Bill No. Date / /
Token No. Date / / Token No. Date / /
Head of Account Code

Sanction No.

Date / / Sanctioned Amount Rs.

Name & Designation of the Sanctioning Authority

Adjusted against A.C. Bill No. dated 20 drawn under
T.V./Token No. dated 20
Office of the
Monthly detailed adjustment bill for the month of 20
Details of numbers of sub- ~ Description of charge, number, and Amount Rs.
Vouchers date ofauthority where special Rs.
sanction is necessary.
Brought forward
Rs.
Total  Rs.
(Rupees )

I certify that the expenditure included in this bill
could not, with due regard to the interests of the
public service, be avoided. I have satisfied myself
that the charges entered in this bill have been really
paid. Vouchers for all items of expenditure above
Rs.500/- in amount and all work-bills are attached to
the bill. I have as far as possible, obtained vouchers
for other sums and am responsible that they have
been so defaced or mutilated that they cannot be

Advances drawn in Bill No.
dated

Ditto

Ditto

Ditto

Add-Amount of

disallowance refunded

used again. vide Challan No. dated
2. Certified that all the articles detailed in the Total of this bill
vouchers attached to the bill and those retained in
my office have been accounted for in the Stock
Register.
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3. Certified that the purchases billed for have been
received in good order, that their quantities are
correct and that their qualities are good, that the
rates paid are not in excess of the accepted and the
market rates and that suitable notes of payment have
been recorded against the indents and invoices
concerned to prevent double payments.

4. Certified that-

(a) the expenditure on conveyance hire included
in this bill was actually incurred was
unavoidable and is within the scheduled scale
of charges for the conveyance used, and

(b) the Government employee concerned is not
entitled to draw travel expense under the
ordinary rules for the journey, and he is not
granted any compensatory leave and does not
and will not otherwise receive any special
remuneration for the performance of the duty,

which necessitated the journey.

Bill Clerk
Station
Dated

Accountant

20

Allotment Received Rs.
Advance(s) drawn on date and
date were met out of the above
allotment,

Progressive expenditure Rs.

(including this bill) Balance available on the date
on which last advance mentioned above wasdrawn
Rs.

Refund, if any,

Challan No. date

Drawing & Disbursing officer

For use at the Treasury

Amounts of advances drawn on date vide T.V. No.
date vide T.V. No. date
vide T.V. No. are adjusted by this bill and note of adjustment has been kept

in the relevant Advance Check Register.

Intimation Card issued to D.D.O. vide No. dated
Accountant/J.A.O. T.0./A.T.0./P.A.O./A.P.A.O.
Dated 20

For use at the Office of the Principal Accountant General (A&E), West Bengal /
Accountant General (Audit), West Bengal

Admitted Rs.
Objected Rs.
Reasons for objection -
Auditor S.0./A.A.Q. Audit Officer
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T. R. FORM NO. 36
[See TR. 5.03]

Bill for drawing charges on account of loans and advances, subsidies, investments,
etc. to Co-operative societies, Statutory Corporations and other organisations.

Name of the office
D.D.O. Code Bill No. Date / /

Token No. Date / / T.V.No. Date / /
Head of Account Code

Sanction Order No. Date / / (Copy enclosed)
Sanctioned by
Sanctioned Amount Rs.

Received the sum of Rs. (Rupees Jonly
being the in favour
of (Name and Designation of the Loanee) for the purpose
of

Certified that:

(a) Amount claimed in this bill was not drawn before and the total of office copy agrees
with fair copy of bill,

(b) Theutilisationreport, in respect of the previous loans/advances/subsidies/investments/
drawn, has been furnished and accepted by the sanctioning authority,

(c) Utilisation report in respect of the present amount will be obtained from the loanee by
this office and will be furnished to the sanctioning authority / Principal Accountant
General (A&E), West Bengal in due course.

Please pay Rs. Rupees (in words)
only as per beneficiary list enclosed

AND/OR
by-transfer credit to the Personal Deposit/L.F. Account Rs. Rupees (in
words) only (Title of the Deposit Account - Challan enclosed)
Operator Code Operator Name Scheme ID Scheme Description Amount (Rs.)

The grant/allotment under the Head of Account for the current Financial Year is

Rs. Amount already spent including this bill is Rs.

Bill Clerk Accountant Signature of the D.D.O with Designation
Station

Date 20

=7
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For use in the Treasury

Please payRs. Rupees(inwords)

only as per beneficiary list enclosed and/or by-transfer credit to the Deposit/L.F.
Account (Title of the Deposit Account - Challan
enclosed).

Examined and entered.

Accountant /J.A.O. T.0./A.T.0./P.A.O./A.P.A.O.

For use in Accountant General (Audit), West Bengal’s Office

Admitted for Rs.
Objected to Rs.

Reason of Objection,

Auditor S. O./A.A.O/Audit Officer

Note: This form is mainly intended for payment of loans and advances, investment in share capital/
debenture, subsidies etc. to Municipalities and Municipal Corporations, Panchayati Raj Institutions and other
bodies declared as local fund under T. R. 5.05, to companies registered under Indian Companies Act, 1961,
Co-operative Societies, Statutory Corporations and other bodies when bill is drawn by the nominated Officer
as mentioned in the relevant sanction order.

0
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T.R. FORM NO. 38
[See T.R. 5.04]
Schedule of recovery of Loans and Advances / Interest on Loans and Advances

Name of the Office :

D.D.O. Code Bill No. Date / /
Token No. Date / / T.V.No. Date / /
Pay Bill for the Month of ,20

Salary Head of Account:

Head of Account:

Sl. | Employee | Name | Designation | Identification No. of Amount recovered Remarks
No. | 1D No. No. of Loan | instalments | Principal | Interest | Total
1 2 3 4 5 6 7 8 9 10

N.B. : 1. In case of transfer from previous office and if there is any change of salary head of Account, the
previous salary head of account may be quoted in the ‘Remarks’ column.

2. Name of the Accounts Officer who maintains the Loan Account

3. In case of Central Government employees on deputation from the office of the Accountant General
of this State or any other State the Head of Account may be indicated as “8658 - Suspense Account
- 00 - 101 - PAO Suspense - PAO (Audit), Kolkata”.

4. In case of other Central Government Civil employees on deputation, the Head of Account may
be indicated as “8658 - Suspense Account - 00 - 101 - PAO Suspense - (Name of the concerned
Ministry)”.

5. In case of Railway employees on deputation, the Head of Account may be indicated as “8658 -
Suspense Account - 00 - 102 - Suspense Account - Civil - (FA & CAO of the concerned Railway)”.

6. In case of other State Government employees on deputation, the Head of Account may be indicated
as “8793 - Inter-State Suspense Account - 00 - 101 - (Name of the concerned State)”.

Certified that the amount recovered from the salary for the month of payable on 1st of
is as terms and conditions of loan.

Bill Clerk Accountant Signature of the D.D.O.

For use in the office of the Principal Accountant General (A&E), West Bengal
Noted in the Broadsheet

Accountant S.0./A.A.O.

Q4
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Name of the Office :
D.D.O.Code

Token No.

T. R. FORM NO. 42
[See T. R. 6.12]
Deposit Repayment Order and Bill Form

Head of Account Code

Bill No.

Date / /

Date / / T.V.No.

Date _/_/__

Original Challan No.
Date of Deposit

Amount originally deposited Rs.
Under Head of Account

Name of Depositor

Amount deposited (Rs.)

Deduction (Rs.)

Net Payable (Rs.)

dated

Rupees (in words)

only

Balance available (Rs.)

Passed for payment Rs.

only as per approval of Judge, District Magistrate or other officer vide No.
[/

Received as on  / / the sum of Rupees
the amount payable

list enclosed.

Please pay Rs.
only as per beneficiary list enclosed

By-Transfer Credit Rs.
only as below-

Rupees (in

Rupees (in words)

being

words)

on account of the deposit described above as per

AND/OR

Rupees (in words)

SI. No.

Head of Account

Description

BT Type

Amount (Rs.)

Certified that the amount claimed in this bill was not drawn before.

Bill Clerk Accountant Signature & Designation of the D.D.O.
Station
Date 20
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Pay Rs.

(Rupees

as per list enclosed.

Examined and entered.

Accountant/J.A.O.

Station

For use at the Treasury

Dated

20

) only

P.A.O./T.O./APA.O./A. T. O.

For use in the Office of the A.G.(Audit), West Bengal

Admitted for Rs.

Objected to Rs. for reasons stated below.

Auditor S.0./A.A.O./Audit Officer
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T. R. FORM NO. 43

[See sub-rule

(1) of T. R. 6.14]

Transfer Credit Bill Form

Name of the Office :
D.D.O. Code Bill No. Date / /
Token No. Date / / T.V.No. Date / /
Head of Account Code
Sanction No. & Date (Copy enclosed):
Sanctioning Authority:
Purpose:
Sanctioned Amount (Rs.): Period: From To
Operator Operator Scheme ID Scheme Name of Amount
Code Name Description | the Grantee (Rs.)
Authority
Please pay By-Transfer Credit Rs. Rupees (in words)
only as below-
SI. No. Head of Account Description Amount (Rs.)
Bill Clerk Accountant  Signature of the D.D.O with Designation
Station
Date 20
VOLUME | | | VOLUME Il | |VOLUME lll|{ [VOLUME V|| VOLUME V Home




For use in the Treasury

Please pay By-Transfer Credit Rs.
only as below-

Rupees (in words)

S1. No.

Head of Account

Description

BT Type

Amount (Rs.)

Examined and entered.

Accountant /J.A. 0.

I 0/A. T. O./PA. O./A.PA. O.

For use in Accountant General (Audit), West Bengal’s Office

Admitted for Rs.

Objected to Rs.

Reason of Objection

Auditor

S.0./4.A4.0./Audit Officer

Pa¥al
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T. R. FORM NO.46
[See sub-rule (2) of T. R. 6.39]

CERTIFICATE OF GENERAL PROVIDENT FUND DEDUCTIONS
IN RESPECT OF GROUP ‘D’ EMPLOYEES

NAME OF THE OFFICE :
D.D.O. Code: Bill No.: Date: / /
Token No.: Date: / / T.V.No.: Date: / /
Pay Bill for the Month of , 20

Certified thatan amount of Rs. (Rupees

only) as per following break-up have been deducted as General Provident Fund Deductions in
respect of Group ‘D’ employees claimed in this bill payable on 1st of

under the head of account (Salary Head of
Account).

Receipt Head of Account

Name of the | Employee ID | GPF A/C Amount of | Amount of Total Remarks

Employee No. No. monthly refund of Amount
subscription | withdrawals (Rs.)
(Rs.) (Rs.)
@ @ A3 “) ) (6) 0
Total Rs.

Bill Clerk Accountant Signature of D.D.O
Date Designation

Pa¥a¥
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T. R. FORM NO. 49
[See sub-rule (1) of T. R. 6.39]
Schedule of deductions on account of subscription to Post Office Life Insurance Fund

Name of the Office :

D.D.O. Code Bill No. Date / /
Token No. Date  / /  T.V.No. Date / /
Pay Bill for the Month of , 20

Salary Head of Account:

Head of Account

SI. No. | Employee Name Policy No. [ Rate of Amount | Remarks
ID No. of the Premium | Recovered
Employee

) 2 €) (4) ©) (©) )

Total Rs.

Rupees (in words) only

Bill Clerk Accountant Signature of D.D.O.with Designation

Station
Dated 20

od
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T.R. FORM NO. 53
[See Sub-rule (1) of T.R. 6.48]

Schedule of Recovery of Subscription under West Bengal State Government

Employees Group Insurance-cum-Savings Scheme, 1983

Name of the Office :
D.D.O. Code Bill No. Date / /
Token No. Date  / /  T.V.No. Date / /
Pay Bill for the Month of , 20
Salary Head of Account:
Total No. of Employees under the | Contribution Contribution Total Remarks
Group towards towards Contribution
Subscription to | Subscription to Insurance Fund | Savings Fund Rs.
Insurance Fund | Insurance Fund | (8011-00-107- | (8011-00-107-
only and Savings 001-19) Rs. 002-19) Rs.
Fund
Total Rs.

Head ofAccountCode(Insurance Fund) [8011-00-107-001-19] Rs.
Head ofAccountCode(Savings Fund) [8011-00-107-002-19] Rs.

1. Certified that a sum of Rs. 8/- (Rupees Eight only) per month on account of
contribution towards the Scheme has been deducted from the salary of each
employee and that the total amount so deducted has been shown on the first page
of the salary bill.

2. Certified that no deduction has been made from the salary of employees appointed
on short-term vacancies, on ad-hoc basis or others excluded from the Scheme [by
the exclusion clauses (a) to (h) of Para 3 of the scheme].

Bill Clerk Accountant Signature of the Drawing & Disbursing Officer
For use at the Treasury
Checked and entered.
Bill Clerk Accountant/J. A.O. P A. O/T. O/A.PA. O./A. T. O
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T.R. FORM NO. 68
[See T.R. 4.107]
Medical charges for Advance/Reimbursement Bill under W.B. Health Scheme 2008

Name of the Office:

D.D.O Code: Bill No: Date: / /
Token No.: Date: / /  T.V.No.: Date: / /
Head of Account:

Name of the Govt. Employee / Pensioner

Employee / Pensioner Identification No.

Whether Employee (E) / Pensioner (P) / AIS Officer (A)

WBHS, 2008 Identification No. of Employee / Pensioner

WBHS, 2008 Identification No. of Beneficiary(s)

Treatment Period: From (dd/mm/yyyy) To (dd/mm/yyyy):

Disease Code:

Hospital / Diagnostic Centre’s Code | Indoor / Outdoor / Both | Amount (Rs.)

Details of Sanction

Sanction ID:

Designation of the Sanctioning Authority:

Sanction Order No.: | Date (dd/mm/yyyy):
Bill for: Advance/ Reimbursement

FOR ADVANCE
Estimated Cost of Medical Attendance & Treatment Rs.
Maximum amount admissible as advance Rs.
Amount sanctioned as advance Rs.

104
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FOR REIMBURSEMENT

Gross Claim : Rs.
Less Advance, if any

(TV.No.  Date / /) : Rs.
Less Deduction under Cashless

Medical Treatment Scheme, 2014, : Rs.
if any.

Net Amount Payable : Rs.
In case of Refund

(ChallanNo. ~ Date / /) ‘Rs.
Allotment Received ‘Rs
Progressive expenditure ‘Rs
including this bill

Balance available :Rs

1. Certified that I have satisfied myself that
the amount drawn previously, with the
exception of these detailed below (of
which the total amount has been refunded
by deduction from this bill) have been
disbursed to the Government employee
therein named and then receipts taken
in the office copies of the bill or in a
separate acquittance roll.

2. Details of Medical charges Refunded

Section of establishment and name
of  incumbent  with designation
Period

Amount (Rs.)

3. Certified that Essentiality certificates,
receipts, etc are appended.

4. Certified that no claim for the
period mentioned in this bill has been
preferred earlier.

Please pay Rs. Rupees (in words)
only as per list enclosed.
Bill Clerk Accountant Signature of D.D.O with Designation
Station
Dated 20
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For use at the Treasury
Examined and entered
Pay Rs.

Rupees (in words) only as

per beneficiary list enclosed.

Accountant / J.A.O. T.0./A.T.0./P.A.O./A.P.A.O.
For use in the Office of the Accountant General (Audit), West Bengal
Admitted Rs.
Objected Rs. Reasons for objections

Auditor S.O/A.A.O./Audit Officer

10
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T. R. FORM NO. 69
[See G.O. No. 4905 - F(Y) dated 17.09.2014 ]
BILL OF E-PAYMENT FOR UNSUCCESSFUL TRANSACTION
(TO BE GENERATED IN TREASURY OFFICE)

D.D.O.Code Bill No. Date / /

Token No. Date / / T. V. No. Date / /
Head of Account Code 8658-00-102-038-21-Payment

Bill for drawing of Fund from Suspense Account for
UnsuccessfulTransaction by P.A.O/ Treasury Officer

Treasury Office Name:

Date of Generation of Bill Total No. of Failed Transaction Amount (Rs.)

Total (in words) only
Pay Rs. Rupees (in words) only

by e-Payment as per list enclosed in Annexure Z to 8658-00-102-038-21-Payment(Head of
Account).

Bill Clerk Accountant Signature of PAO/APAO /T.O/ATO
Dated 20
Station

For use in the Office of the Accountant General (Audit), West Bengal

Admitted Rs.
Objected Rs. for reasons stated below:-
Dated 20 Auditor S.0./A.A.O/Audit Officer

10
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TR Form No.70
(See G.O No. 736 - F(Y) dated 10.02.2015)

[Works Bill (Advance bill, Part bill & Final bill) for Presenting in P.A.O/Treasury]

Office of the

D.D.O.Code Bill No. Date / /
Token No. Date / / T. V. No. Date / /
Head of Account Code Bill for the month of 20

Name of Contractor

Name of work

Amount of the sanctioned estimate

Number and date of the order of Administrative Approval
Number and date of the order of Financial Sanction

No. and date of his previous Bill for this work
Number & Date of written order to commence work
Scheduled date of completion of work

Bill For A. Mobilisation Advance Bill | B. Account of Work
A. Mobilisation Advance Bill
Sanction Designation of Sanctioned |Purpose (with description where Claimed
Order No. & the Sanctioning | Amount (Rs.) | necessary) and quotation of Amount(Rs)
Date. Authority authority for drawing advance.
Total Rs.
Total Rupees (in words) only
Certified that-
* Amount has been drawn as per sanctioned order of vide
Order No. dated
» Total Advance amount will be adjusted by the above mentioned work in
instalments in the next bills.

100
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B. Account of Work

Rs. Rs. Progress % age

1. Approximate value of work done up to date along

Less: Cost of Materials received from Resource

with percentage of physical progress.

Division

2.

“up-to-date” intermediate payments due for works
done

3. Deduct payments already made for this work as

per:
1) Mobilisation Advance TV No __ Dated
to be deducted (in ___th instalment,

i) TVNo...... Dated............
iii) TV No........ Dated............
iv) TVNo..... Dated............
v) TVNo..... Dated............

4. Intermediate payment now to be made (items 2-3)

in the manner detailed below:

Explanation:

A. To Sl. No. 2: It shall be equal to the Progressive amount paid up to the last bill

including the amount to be paid in this bill

B. To SI. No. 3: It shall be shown in details the TV No. & Date, amount of the bills

drawn for this work only.
. 1o SI. No.4: This is the Gross payment to be released under this bill.

C
D. The items for transfer credit shall be shown at reverse and net amount shall be

endorsed as per beneficiary list.

Certified that-

% of the total work has been completed as on (mention date of inspection) as
per project milestone/as per agreement.

Rs. ( % of total cost of work) is hereby
sanctioned for the completed work as per payment schedule approved vide order
no. (mention order no. and date of
the parent department)

Provisions of WBFR Part-1 Rule 47 as amended have been observed properly.

The detailed measurements of the authorized additions mentioned above marked

on and are recorded at page No.  of Measurement Book No.
& Log Book and other documents. I am satisfied that they are correct.
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Pay Rs.

only as per beneficiary
Rupees (in words)

Allotment Received Rs.

Progressive Expenditure including this Bill Rs.

Balance Available Rs.

Rupees (in words)
list enclosed and by transfer Credit of Rs.
only as below-.

S No. Head of Account Description Amount (Rs.)
1
2

Total Rs.
Bill Clerk Accountant Signature and Designation of D.D.O
Date 20
Station

For use in the Treasury
Pay Rs. Rupees (in words) only
as per beneficiary list enclosed.
AND/OR
By transfer Credit of Rs. Rupees (in words) only
as below:
S1. No. Head of Account Description Amount (Rs.)
1
2
Total Rs.
Examined and Entered.
Accountant/ J.A.O. P.A.O./A.P.A.0./T.O/A.T.O
For use in the Office of the Accountant General (Audit). West Bengal

Admitted Rs.
Objected Rs. for reasons stated below:
Dated 20 Auditor S.0./A.A.O./Audit Officer

Note: The Drawing & Disbursing Officer will be responsible for any excess of expenditure over allotment

of fund unless otherwise authorised by the Government and the amount will be recovered from his pay,

allowance etc.
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Government of West Bengal
Finance Department
Nabanna

No0.4507-F(Y) Dated, 9th June, 2015.
MEMORANDUM

It has been stipulated in F.D. Memo No. 3391 -F(Y) dated 28th April 2015 that
withdrawal of fund from deposit account under Head “8443-00-108-003-23-payments”
will be done from Treasury/PAO by submission of bill in T.R. Form No.26. Use of T.R.
Form No. 26 for the purpose of drawal from a public account head has been re-examined,
since it is meant for drawal of fund under budget head related to contingencies.

On the other hand, T.R. Form No. 70B has been introduced for the purpose of
drawal of fund related to works expenditure under public account head, consequent upon
discontinuance of LOC system with effect from 1st April 2015. Since “8443-00-108-003-
23 payments” is a public account head, T.R. Form No. 70B is the suitable form of bill for
drawal of fund from Treasury/PAO instead of T.R. Form No. 26. Accordingly, Resource
Divisions will use TR form no. 70B for drawal of fund from treasury/PAO out of the
Deposit account balance.

This order is issued in partial modification of ED. Memo No. 3391 - F(Y) dated
28th April 2015, Para-1, Clause-iv. All other provisions of FD Memo No. 3391-F(Y) dated
28th April 2015 will remain unchanged.

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch
NO.4879-F(Y) Dated. 24tn June, 2015.
MEMORANDUM
Sub: Implementation of e-Billing module of IFMS

Integrated Financial Management System (IFMS) has been introduced by the State
Government in phases beginning with e-Bantan since 1.4.14. E-Pradan module under IFMS
has been rolled out in phases and payment through e-pradan has been made mandatory
w.e.f 01.04.2015. System compatible TR forms have been developed and issued vide FD
memo. No. 965-F(Y) dated 18.2.2015. Some of these forms have already been uploaded in
the IFMS system.

Now, e-Billing module of IFMS is ready for use by DDOs for a limited number of
bills. The modalities of e-billing are as follows-

1. TR forms for drawal of bills are available in the IFMS portal;

2. Presently 11 Nos. TR FORMS [TR-24, TR-26, TR-27, TR-28, TR-31, TR-33,
TR-36, TR-36A, TR-50, TR-60 & TR-61] have been developed and loaded
in the IFMS system (e-Billing);

3. DDOs using DSC can prepare the bills by just filling up the relevant fields in
the TR bill forms and submit them electronically to Pay & Accounts Office /
Treasury through e-Billing module.

4. One copy of the bill to be printed out, signed and submitted to the Pay &
Accounts Office / Treasury by the DDO with beneficiary details and other
necessary documents following the manual procedure of submission.

5. All the schedules and challans will be generated automatically by the system
without any further manual intervention.

For the time being preparation and submission of the bills in the system-uploaded TR
forms is made optional. However, considering its benefit from the point of view of accuracy
and less effort required for preparation of the bills, it is expected that the DDO’s will prefer
preparation of the bills in electronic format for the claims to be submitted in the TR forms
mentioned above and acquaint themselves with the e-Billing. Remaining TR Forms shall
also be available in e-Billing Module shortly.

Pay & Accounts Offices and Treasuries will have helpdesks to initially help the DDOs to
prepare & submit 2-3 bills through e-Billing.

Sd/-
(H. K. Dwivedi)
Principal Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 6229-F(Y) Date : 18th August.2015

NOTIFICATION

E-billing committee constituted by the state Government to examine and review
the existing TR forms to make them amenable to digitization in order to facilitate their
incorporation in e-pradan and e-billing modules of IFMS has recommended some changes
in some of the forms and introduction of some new forms. The Government has decided to
accept the recommendation.

Therefore, in exercise of the power conferred by clause (2) of Article 283 of
Constitution of India, the Governor is pleased to replace the existing TR forms as mentioned
under column B in the table below with the new TR forms mentioned under column C of
the table for drawal of fund related to the expenditure mentioned under column D of the
table. Form nos. 24, 50 and 12A are modified versions of the forms which were notified
for e-pradan and e-billing modules of IFMS, vide notification no. 965-F(Y) dt.18.2.15
and have already been incorporated in the e-billing module of IFMS. Form 68B was last
notified vide no. 2400-F(Y) dt.17.3.15. In most of the cases the format has been changed
without changing TR form no. New forms have been given new TR form no. All these
revised and new forms are given in the Annexure of this order.

NON-EMPLOYEE BILL FORMS

SI. | TR Form | T.R Form Description Remarks
No. | No. under | No. as per
WBTR, e-Billing

2005
A B C D E
EMPLOYEE BILL FORMS
1 24 24 Medical charges Reimbursement Bill Form modified
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50

50

Bill for withdrawal of (a) Commuted Value of Pen-
sion, (b) Provisional Pension and/or Provisional Gra-
tuity, (c) Final Payment of Gratuity, (d) Death Gratu-
ity, (e) Final Payment of General Provident Fund, (f)
Refundable Advance from General Provident Fund,
(g) Non-Refundable Advance* from General Provi-
dent Fund, (h) Cash Equivalent to Leave Salary.

Form modified

2

68 B 68B

Medical charges under Medical Cashless Scheme

Form modified

SCHEDULES RELATED TO DIFFERENT BILL FORMS

1

TA

Challan for transfer credit

new

2

12A

12A

Schedule of Sales Tax deducted at source from claim
of Beneficiary

Form modified

This order issues in continuation of FD notification no. 965-F(Y) dt.18.2.15 and no.
2400-F(Y)’dt.17.3.15.

By order of the Governor

Sd/-

(H. K. Dwivedi)
Principal Secretary to the
Government of West Bengal
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T. R.FORM NO. 7 (A)
[See G.O. No.6229-F(Y) dated.18.8.15]
By-Transfer Challan Form

Challan for PF/ LF/ PL/ By-Transfer Credit

Name of the Treasury/ PAO :

Treasury Code:

D.D.O. Designation:

D.D.O. Code:

Reference ID.:

Bill No. & Date: | Gross Amount (Rs.): Net Amount (Rs.):
Total PF/ LF/ PL Amount in this Bill: Rs. | By-Transfer Credit Amount in this Bill: Rs

Head of Account Debited:
By-Transfer Credit Rs. Rupees (in words) only as below:-
Head of Account Credited Description Amount (Rs.)
AND/OR
PF/LF/PL-Transfer Credit Rs. Rupees (in words) only as below:-
Head of Account Credited Description Amount (Rs.)
Operator Code Operator Name Scheme ID Scheme Description
Bill Clerk Accountant Drawing & Disbursing Officer
Station
Date 20

100
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For use at the Treasury

Accepted and amount transferred vide:

Token No. Date: _/ /
T.V. No.: Date:  / /
Challan No. Date:  / /
Accountant /J.A.O. T.0./A.T.0./P.A.OI'/ AP.A.O.
For use in the Office of the Accountant General (Audit), West Bengal
Admitted Rs.
Objected Rs.

Reasons for objections

Auditor

S.O/A.A.O./Audit Officer

100

VOLUME |

VOLUME I

VOLUME Il

VOLUME IV

VOLUME V

Home




ISI] A1e1ogQuaq Jad se A[uo

‘A[uo

(spiom ur) seadny

(spiom ur) seadny

sy Aed aseo[q
‘s Jo 1uowAed 10 passed

Adoo 1rey o) pim saa13e Adod 201J0) €
“I91Ied pairdjaxd uooq sey

[11q SIy} ur pauonuaw porrad ay) J0j WIe[d Ou Jey) paynId) g sy :9[qe[reAR ddue[Ryg
S[qIsSIwpe punoy sq * 111q sty Surpnpoug
pue panmuqns wred Y3 0) UL JIM PAUTWERXD U armIpuadxa 9AISSAIZ0I1]
aaey $1d1209Y 29 S[[Ig ‘SIBOYNIAD AN[BNIUISSH 1BY) POUNI)) ' | | IPOATQIIY JUUO Y
Sy [BI0L
on (6) €)) (L) ©) (©) (t) (€) @ (D
(] uonoues SIy) | SSAIPPY Auoymny
(sy) (sd) | wmpayoene | ym 3uruonoueg
junoury ('sy) Jjunowry | SAURIOYAUdY aweN | opoD Y Jo e 2 ON ar
1N uononpa(q | ssoin Jo 'oN ODH ODH | uoneudiso [ uonoueg |uonoues | 'ON [S
spresaq g
Junoddy JO peaHy
~// erd ONAL [/ / rd 'ON UYOL
/[ rd ON ITtdl 9p0D '0'a’'d
$0UJO Y} Jo dweN

PTOT “QUIdYDS JUIWIBIL], [EIIPIJA SSI[YSB)) SIUOISUIJ pue sddLo[dwry [V 10 YIEIH 'd ‘AA J9PUN SILIBDIUIQ
0] JUIUIIBII) [BIIPIU SSA[YSed Suipraoad 10J (SQDH) Uonesmuesi() axe)) YI[edf 0} [[IF JUSWISINQUIIY SISIBYD [EIIPIIA]

(S10T/€0/L1 1A (A)A-00+C "ON O "D 99S)
(4)89 'ON wIoq Yy ‘L

Home

an

VOLUME V| | VOLUME V

VOLUME Il

VOLUME I

VOLUME |




1IYJO PN/ O'V'V/O'S lo)pny
suonosalqo 10J suoseay 'Sy pa1o2lqO
Y paniupy
[E3Uag 1SOAL "(IpPNY) [BIdURD) JUBIUNOJDY ) JO 900JO o) Ul osn 10

OVdV/0OVd/ OLV/'OL 'OV [AUN03Y

(‘sy) Junowry odAT, La uondrnsa( | JuUnodoy Jo peoy ‘ON IS
"MO[oq St A[uo (splom ur) seadny "SY NPRI)) I9Jsuel], Ag

aNVv

1811 Are1ogouaq 1od se AJuo (spiom ur) soadny sy Aed aseo[q

AJINSEII], oY) J€ asn 10|

PAIdIUD pUE PAUTWEXH

Aeq

uonels

uoneusdsog P O [ Jo 21meusIs JUBIUNOJIY YR 19
(*s¥) Junowry odA1 19 uonduosa | unodoy Jo peay "ON [S

“MO[9q S A[uo (spiom ur) seadny ‘S NP1 I9suel], Ag

JO/ANV

Home

a0

VOLUME V| | VOLUME V

VOLUME Il

VOLUME I

VOLUME |




"MO[oq Se A[uo (sprom ur) seadny 'SY Npa1)) 19Jsuel], Ag m
AO/ANY 2

181 Arerogouaq Jod se A[uo (spiom ur) seadny 'Sy Aed

‘[11q Jo £doo rey yim sea13e Ad0d 20130 JO [810] AU} pue I0Joq UMEBIP JOU SBM [[Iq SIY} UI PAWIR]D JUNOWE Y} 1Y) paynia)
:UMBID ST ATe[es ) YoIym WOIj JUN0ddE JO peoy H
=
o
—
@)
>

(6) (8) (L) 9) ©) () (€) @ (1

"ON =
JUNOJOY Ked o1seg ym W
sy}) sy}) Auoypny Aaeq pung ea(q / 9okordwrg oyy w
junowy | junowy | Suruonoues Ayl [ 29 "ON ail JuapIAod | uonenuuerddng Al Jo uoneusisag o)
1PN sso1n) | jo uoneusisa( | uonoues [ uonoues | [eIOUID Jo e doho1duyg 2 JweN >
:JUNOJJY JO peoH :10J wre[) =
=
-/ era ONAL [/ / rd ONUDOL / / Ard oNTE | |13
9po) 'O'd’'d - 9OGJO 9} JO SWeN nVu
pun, JUAPIA0I] [BISUAD) Wol) (906 01 dn Jurpn[our) duBAPY J[qepuUNJAY-UON () ‘punj JUIPIAOI{ [BISUAL) WOIJ H
QourAPY Q[qepunjy (3) ‘punyg JUIPIAOI] [BIUL) JO JudWAed [euy (J) “Anjein) yes (9) ‘Ainjein) jo juswie [eurq (p) S
‘A1jeIn) [eUOISIAOI] (D) ‘UOISUQ] JO an[eA pajnwwo)) (q) ‘Arees 9AeaT 0) Judreamnby yse) (&) Jo [emeIpyiim Ioj [[rg w
@)
>

[€¥°9 ¥ "1 Jo (T) 9[ni-qns pue 19
"L Jo (®) (1) 9[ni-qns pue 061y J "L JO () I qns ‘681" " "L JO () pue (T) o[nx qns ‘g9 [y [-1ed YSIM 99S]

0S "'ON NHO4 ‘¥ 'L

VOLUME |




e
"OVV/O'S JUDIUNOIIY

[11Q Y} UT UMBIPYIIM A[[ENIOR SIUNOWE Y} YIIM PAYIIdA Udaq Sty (]) uwnjod ur umoys se Aed jo 9ye1 oy} jey) paynia) ()
(A®V) "O°S'IA 12d sn [[1q 94} 0] 90UQISJAI YIIM PAYAAYD UAq ALY [EMBIPYIIM JO JUNOWE ‘QWEU 2y} Jey) paynia) (1)

[ESURY 1SOMA (AIX V) [BIoU05) JUBIUNO0IIY [BdDULL] 9Y) Ul oSN d0]

OVdYV/'0OVd/ OLV/'OL ‘O'V ' [AUN020Y

PRI9IUD puUEB PAUTWEXH

(*sy) unowry odAL 19 uondroso | unoddy Jo peay "ON [S
"MO[q Se A[uo (sprom ur) seadny 'Y Npa1)) 19Jsuel] Ag
JO/ANV
1S1] ATeroygouaq Jad se Auo (spiom ur) soadnmy sy Aed

AINSBII], oY) J© asn 10,]

Home

VOLUME V| | VOLUME V

are(q

uonels

O'd’d 2y Jo uoneusIso 2y IMeuIIS JUBJUNOIDY NI 119

(*sy) unowry odAL 19 uondroso | unoddy Jo peay "ON [S

VOLUME Il

VOLUME I

VOLUME |




T. R. Form No. 24
[See T.R. 4.107]

Medical Charges Reimbursement Bill

Name of the Office :
D.D.O. Code Bill No. Date  / /
Token No. Date / / T.V.No. Date  / /
Sanction ID:
Designation of the Sanctioning Authority:
Sanction Order No.: Date(dd/mm/yyyy) Sanction Amount: Rs.
Head of account:
Details of Claim
Sl [ Employee | Name of the Gross Recovery of | Net Claim | Remarks
No. | Id No. Employee [ Claim (Rs.) Advance* (Rs.)
Designation (Rs.)
1 2 3 4 5 6 7
Total Rs.

*Details of Recovery of Advance
Advance amounting to Rs. drawn vide T.V. No. Date / /
Token No. Date / / Bill No. Date / /
against D.D.O. Code
Allotment Received 1. Certified that I have satisfied myself that the amount drawn
Rs. previously, with the exception of those detailed below (of
Progressive expenditure [ which the total amount has been refunded by deduction from
Including this bill this bill), have been disbursed to the Government employee
Rs. therein named and their receipts taken in the office copies of
Balance available the bill or in a separate acquaintance roll.
Rs. 2. Details of Medical charges Refunded

Section of establisment and name of incumbent with

designation

Period Amount (Rs.)

3. Certified that Essentiality certificates, Receipts etc. are

appended.
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Passed for payment of Rs. Rupees (in words) only
as per beneficiary list.

Bill Clerk Accountant Signature of D.D.O with Designation

Station

Date

For use at the Treasury

Examined and entered

Please pay Rs. Rupees (in words) only
as per beneficiary list.

Account/J.A.O. PA.O./AP.A.O./T.O./ATO.

For use in the Office of the Accountant General (Audit), West Bengal

Admitted Rs.
Objected Rs.
Reasons for objections

Auditor S.0/A.A.O./Audit Officer

1o
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Government of West Bengal
Finance Department
Audit Branch
No0.6295-F(Y) Dated, 20th August, 2015.

MEMORANDUM

Sub: Inclusion of some more TR forms under e-Billing module of IFMS and its
mandatory submission.

In continuation of FD memo no. 4879-F(Y) dt.24.6.2015, the undersigned is
directed to include the following TR forms in the e-billing module of IFMS. The digital
format of the TR forms were notified vide FD notification no. 965-F(Y) dt.18.2.2015 and
no. 6229-F(Y) dt.18.8.2015.

The modalities of e-billing are as follows:

1. The TR forms for drawal of bills are available in the IFMS portal;

2. Presently further 12 Nos. TR FORMS [TR-34, TR-35, TR-37, TR-42, JR-43,

TR-68, TR-68B, TR-69, TR-7A, TR-10, TR-12 & TR-12A] have been developed

and loaded in the IFMS system ( e-Billing) in addition to the forms notified vide

memo. no. 4879-F(Y) dt.24.6.2015;

TR form nos. 7A,10,12 and 12A are schedules to be attached with the bills;

4. DDOs using DSC can prepare the bills by just filling up the relevant fields in the
TR bill forms and submit them electronically to Pay & Accounts Office / Treasury
through e-Billing module.

5. One copy of the bill to be printed out, signed and submitted to the Pay & Accounts
Office / Treasury by the DDO with beneficiary details and other necessary
documents following the manual procedure of submission.

6. All the schedules and challans will be generated automatically by the system
without any further manual intervention.

e

For the time being preparation and submission of the bills in the system-uploaded TR
forms is made optional. However, considering its benefit from the point of view of accuracy
and less effort required for preparation of the bills, it is expected that the DDO’s will prefer
preparation of the bills in electronic format for the claims to be submitted in the TR forms
mentioned above and acquaint themselves with the e-Billing. Remaining TR Forms shall
also be available in e-Billing Module shortly.

Pay & Accounts Offices and Treasuries will have helpdesks to initially help the DDOs to
prepare & submit 2-3 bills through e-Billing.

100
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Submission of Bills in digitised formats of TR FORMS Nos. TR-7A, TR-10, TR-12,
TR-12A, TR-24, TR-26, TR-27, TR-28, TR-31, TR-33, TR-34, TR-35, TR-36, TR-36A,
TR-37, TR-42, TR-43, TR-50, TR-60 & TR-61, TR-68, TR-68B, & TR-69, through
e-billing module shall be mandatory w.e.f. 15th September 2015.

Sd/-
(H. K. Dwivedi)
Principal Secretary, to the
Government of West Bengal

Government of West Bengal
Finance Department
Audit Branch

No. 6561-F(Y) Dated, 2™ September, 2015
NOTIFICATION

In exercise of the power conferred by clause (2) of Article 283 of Constitution of India,
the Governor is pleased to replace the existing TR form as mentioned under column B in
the table below with the new TR form mentioned under column C of the table for drawal
of fund related to the expenditure mentioned under col D of the table. The format has been
changed without changing TR form no. The bill form was introduced vide FD memo. no.
3292-F(Y) dt.24.4.15. The modified TR form is given in the Annexure of this order.

NON-EMPLOYEE BILL FORMS

Sl. | TR.Form | T.R Form Description Remarks
No. | No.under |No. as per
WBTR, e-Billing

2005
A B C D E
1 70B 70B Bill form for deposit works | Form modified

By order of the Governor,

Sd/-
(H.K. Dwivedi)
Principal Secretary to the
Government of West Bengal

100

VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V Home




T. R. FORM NO. 70(B)
[See ]
(Applicable for Works & Forest only)
Bill Form For Deposit Works

Name of the Office

D.D.O. Code Bill No. Date / /
Token No. Date / / T.V.No. Date / /
Head of Account Code

Name of Contractor/ Supplier/Works Consultant

Name of work

Approved value of the work

Name of the Depositor Organization:

Deposited Under Head of Account

Opening Balance Avail- Amount | Departmen- Total Balance avail-

able against the deposit | of this Bill | tal Charge, | (including able after this

account maintained in Excluding | if any (Rs.) | departmental Bill (Rs.)

the Treasury/ PAO(Rs.) | departmen- charge) (Rs.)

tal charge, if’
any (Rs.)
@ ) (©) @D=0)+3) | G&)=0-@)

Bill | A. Mobilisation Advance B. Account of Work C. Account of purchase of
for BHI//Other Advance Bill material (Resource Div)

A. Mobilisation Advance Bill//Otber advance Bill

Sanction Designation of Sanctioned Purpose (with description Claimed
Order No. & the Sanctioning Amount where necessary) and quota- Amount(Rs.)
Date. Authority (Rs.) tion of authority for drawing
advance.
Total Rupees (in words) only
Certified that-

» Total Advance amount will be adjusted by the above mentioned work as per agreement

100
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B. Account of Work

Particulars Rs. Rs.

1. Total value of work done up to date

2. Value of work settled for this work up to last R.A. Bill No.
Date / /  vide T.V No.

Date / /

3. Amount due in this Bill (1-2)

4. The amount already charged to this work since previous R.A. Bill No
Date / / wvide T.V. No.

Date / / now adjusted:-

a) Mobilisation Advance/Other Advance adjusted in this bill drawn

against T.V. No. dt.
(Balance Mob adv remaining adjusted )
b) Cost of material issued since last R.A Bill against Indent No.
dt.

c¢) Payment withheld (if any)/excess payment adjusted
5. Intermediate/ final Payment to be made in this bill (3-4)

6. Administrative cost/ agency charge
7. Gross amount of the bill (5-6-6)

Explanation:

A. SI. No. 2: It shall be equal to the total value of work settled excluding the payment
withheld up to the last RA bill

B. SlI. No. 4: It shall be shown in details the TV No. & Date against which the mobilisation
adv. was drawn and the balance remaining after adjustment of mobilisation advance
in this bill.

C. Account of purchase of material/Contingency charges

i) Amount of Material Purchased as per order no
1)--mmmmmmmm dated / / RSueoiiiiiiiinie
2) ~--mmmme- dated / / RSt
i) Labour charge/other contingency expenditure | ST
Total
Certified that-
. % of the total work has been completed as on. (mention date
of inspection) as per project milestone/as per agreement.
* Rs. ( % of total cost ofwork) is hereby sanctioned for the

completed work in this bill.
* Provisions of WBFR Part-I Rule 47 as amended have been observed properly.

100
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* The value of works as claimed in this bill has been executed satisfactorily as per
contract and recorded in the measurement book as certified by concerned Assistant
Engineer entrusted with the work.

» The expenditure charged in this bill could not, with due regard to the interests of the
public service, be avoided and the parties entered in this bill are entitled to receive them.

» Contingency charges as claimed are admissible as per para 1 of G.O. No. 2705-F(Y)
dt. 31.03.2015 and within 3 % of the BOQ.

* Certified that the materials purchased have been entered in the stores register.

* The amount claimed has not been drawn before.

Please pay Rs. Rupees (in words). only

as per beneficiary list enclosed.

AND/OR
By-Transfer Credit Rs. Rupees (in words) only as below.
S1 No. Head of Account Description BT Type Amount (Rs.)
Bill Clerk Divisional Accountant /Divisional Accounts Officer Signature & Designation
of the D.D.O.
Station
Date 20
For use at the Treasury
Pay Rs. (Rupees ) only as
per list enclosed.
Examined and entered.
The refund amount of Rs. has been recorded in the Receipts Register and
Refund Repayment Register maintained at P.A.O./Treasury.
Accountant/J.A.O. P.A.O./T.O./APA.O./A.T. O.
Station
Dated 20
For use in the Office of the A.G.(Audit), West Bengal
Admitted for Rs.
Objected to Rs. for reasons stated below.
Auditor S.0./A.A.O./Audit Officer

1200
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Government of West Bengal
Finance Department
Audit Branch

No. 470-F(Y) Dated-25/01/2017
MEMORANDUM

Sub: Mandatory use of the e-Billing module of IFMS for drawal of bill in TR
Form No.-70C
Finance Department vide Memo No.6295-F(Y)) dated-20.08.2015 had made the drawal of
bills in the TR Forms mentioned therein mandatorily through e-Billing module of IFMS in
digitized format. In the meantime TR Form No.-70C has also been developed and loaded in
the IFMS System (e-Billing) for drawal of Security Deposits and Miscellaneous Deposits
of the Works and Forest Division. But considering the preparedness of the DDOs and to
become well acquainted the drawal of TR Form No.70C through e-Billing was optional.

Now considering all aspects Governor is pleased to direct that all bills pertaining to TR
Form No.70C must be drawn and submitted in digitized format through e-Billing module
of IFMS w.e.f. 01.02.2017.

Necessary amendment in the West Bengal Treasury Rule shall be made in due course.

Sd/-
(P.A.Siddiqui)

Secretary to the
Government of West Bengal
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Government of West Bengal
Finance Department
Audit Branch

No. 1512-F(Y) Dated-15.03.2017

MEMORANDUM

Sub: Mandatory use of the e-Billing module of IFMS for drawal of bill in T.R.
Form No.70 & 70B

Finance Department vide G.O. No.6295-F(Y) dated-20.08.2015 and No. 470-F(Y)
dated-25.01.2017 had made the drawal of bills in the T.R. Forms mentioned therein
mandatorily through e-Billing module of IFMS in digitized format. In the meantime TR
Form No.70 & 70B has also been developed and loaded in the IFMS System (e-Billing) for
drawal of Bills for Works / Forest Expenditure (Advance, Part and Final Bill] and Deposits
works of the Works/Forest Division respectively. But considering the preparedness of the
DDOs and to become well acquainted, the drawal of TR Form No.70 & 70B through
e-Billing in digitized format was non-mandatory till date.

Now considering all the aspects and to reap the benefits of digitized bill format, the Governor
is pleased to direct that all bills pertaining to TR Form No.70 & 70B must be drawn and
submitted in digitized format through e-Billing module of IFMS w.e.f. 01.04.2017.

Necessary amendment in the West Bengal Treasury Rule shall be made in due course.

Sd/-
(H.K.Dwivedi)
Principal Secretary to the
Government of West Bengal

10
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Government of West Bengal
Finance Department
Audit Branch

No0.3595-F(Y) Dated 05th June, 2018

NOTIFICATION

Sub: Mandatory use of e-Billing Module of IFMS for drawal of various claims
in TR Form No. 21

Finance Department, Government of West Bengal vide Notification No0.965-F(Y)
dated 18.02.2015 had introduced the modified bill forms as per WBTR-2005 for
preparation of claims by the DDOs through e-Billing Module of IFMS and submission
of the same at the Treasuries in digitized format. Almost all the TR Forms have
already been made mandatory for preparation and submission through e-Billing
Module. In the meantime, TR Form No. 21 has already been developed and made
available in IFMS (e-Billing) for drawal of bills relating to Travelling Allowances
for Tours, Transfers and Leave Travel Concessions (LTC). However, the drawal of
bills in TR Form No. 21 through e-Billing in digitized format was not mandatory till
date.

2. Ithas been reported by DDOs and Treasuries that there are questions about the appropriate
TR Form to be used for drawal of claims related to Composite Transfer Grant, Travel
Concession, Home Travel Concession and T.A Bill for the police personnel for the purpose
of election duty (Both Advance and Adjustment). The matter of providing an appropriate
Bill Form for the purpose of drawal of said claims was under active consideration of the
Government since sometime past.

3. Now considering all these aspects, the Governor is pleased to introduce the revised
format of TR Form No. 21 annexed herein and to direct that:

1. Henceforth, all Advances and Adjustment of such Advances relating to Travelling
Allowances for Tour, Transfer, Leave Travel Concession (LTC), Home Travel Concession
(HTC), Travel Concession (TC) and Composite Transfer Grant shall be drawn mandatorily
in TR Form No. 21 though e-Billing Module of IFMS w.e.f. 01.07.2018.

2. Amount of claim relating to LTC, HTC, TC and Composite Transfer Grant shall be booked
in the Sub-Detailed Head “07-Other Allowances” under Detailed Head “0O1-Salaries” of
the employee concerned in which his/her is Pay is drawn.

10
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3. Bills relating to Advance of Travelling Allowances to the Police Personnel deployed in

election duty and adjustment thereof shall be drawn in TR Form No. 21 only.

4. Necessary amendments in the West Bengal Treasury Rules shall be made in due course.

Additional Chief Secretary

Sd/-
(H.K. Dwivedi)

to the Government of West Bengal

Annexure: Revised format of TR Form No. 21
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Annexure-I

T.R. FORM NO.21
[See sub-rule (2) of T.R. 4.104]
Travelling Allowance Bill for Transfer/Leave Travel Concession/Travel Concession/
Home Travel Concession/Tour/Composite Transfer Grant

Name of the Office

D.D.O. Code Bill No. Date  / /
Token No. Date / /  T.V.No. Date  / /
Head of Account Code

PART A (To be filled up by beneficiary)

1. Unique Number:

2. Name:

3. Designation:

4. Basic Pay on the date of Travel:

5. Claim Type: Advance/ Adjustment against advance/ Reimbursement

Advance Details

Sanction ID

Sanction No.

Sanction date

Sanctioned Amount

Sanctioning Authority

Adjustment against Advance/ Reimbursement

Gross Claim

Net Claim

Advance Voucher No.

Voucher Date

Advance Drawn by

Advance Amount (Rs.)

(DDO Code)

Refund Challan No Challan Date

Refund Amount Treasury Code

6. Claim for:

A) Transfer/ Composite Transfer |B) C) Tour

Grant LTC/TC/HTC

Headquarters Headquarter: Headquarter:

(a)Old: (b)New:

Residential address a)Nature and period of Residential Address:

(2)0ld: leave sanctioned:

b)For the Year/Block Purpose of journey(s)

(b)New: of Year: performed:
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6. Details of journey(s) performed by the Govt employee as well as members of his/her
family (Sanction No. and date to be given in Col-6 in case journey(s) has been performed
in higher class of accommodation than the one to which the Govt. Employee is entitled and
approved by competent Authority.)

Departure Arrival Distance | Mode of travel | Ticket | Fare | Class | Fare of | Duration
Date | From | Date | To | in kms. and class of No. paid to the of halt
& & by road | accommodation (Rs.) | which | entitled | (for tour
Time Time used entitled | class only)
(Rs)
1 2 3 4 5 6 7 8 9 10 11
7. Particulars of journey(s) performed by road between places connected by rail:
Date Name of the Place Class fgr which [Mode of Conveyance Rail Fare (Rs.)
entitled used
From To From To
1 2 3 4 5 6 7

8.Particulars of the members of the family as on the date of travel /vide T.R. 4.104(4)]
(For Transfer/LTC/TC/HTC only)

SIL.
No.

Name

Age

Relationship with the
Government employee

1.

2.

3.

4.

9. For

Transfer only

a) Transportation charges of personal effects (Money receipts to be attached):

Date

Mode

Station

Weight in

From |To Kgs.

Rate

Amount

Remarks

b) Transportation charges of personal conveyance: (Money receipts to be attached)
(1) Mode of transport and station to which transported:

(i) Amount: Rs.

1200
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10. For Tour only

A. Mode of Journey:
(i) Air
(a) Exchange voucher arranged by office Yes/No
(b) Ticket/Exchange voucher arranged by Yes/No
(ii) Rail

Whether travelled by mail/express/ordinary train
(iii) Road

Mode of conveyance used. i.e., by Government transport/by taking a taxi, a

single seat in a bus or other public conveyance/by sharing with another Government
employee(s) in a car belonging to him or to a third person to be specified,

B. Dates of absence from place of halt on account of -
(a) R.H. and C.L.,
(b) not being actually in camp on Sundays and holidays.

C. Dates on which free boarding and/or lodging provided by the State or any organisation
financed by State funds:-

a. Boarding only.
b. Lodging only.
c. Boarding and lodging. (both)

D. Particulars to be furnished along with hotel receipts, etc., in cases where higher rate of
D.A. is claimed for stay in hotel/other establishments providing board and/or lodging
at scheduled tariffs.

Period of stay Name of the hotel* Da.lly rate of | Total amount paid
From To lodging charged
1 2 3 4 5

140

VOLUME | | | VOLUME II | |VOLUME Ill| |VOLUME IV| | VOLUME V Home




Certified that:
(1) Information, as given above, is true to the best of my knowledge and belief.

(i) That my husband/wife is not employed in Government service/that my husband/
wife is employed in Government service and the concession has not been availed
of by him/her separately or himself/ herself or for any of the family members for
the concerned block of years (for LTC/HTC/TC only).

Signature of the Government employee
Date

Individual Claim Summary

A. |Railway /air/ bus/steamer fare (for Transfer/ LTC/TC/HTC/Tour) |Rs.
Other Particulars (for Transfer only)

(1) Road mileage for kms @ per km Rs.

B. [(ii) Transfer grant& Packing Allowance Rs.

(ii1) Transfer incidentals (DA for days @ Rs. Perday |Rs.

(iv) Transportation of personal effects Rs.

(v)Transportation of private conveyance Rs.
Daily Allowance (for Tour only)

C. |(h) days @ Rs. per day Rs.

(i1) days @ Rs. per day Rs.

(111) days @ Rs. per day Rs.

D. |Other Expenses, if any (for Tour only) Rs.

E |Composite Transfer Grant Rs.

Gross Amount Rs.

F |Advance Drawn, if any Rs.

G |Refund Amount, if any Rs.

Net Amount™* Rs.
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Government of West Bengal
Finance Department
Audit Branch

No0.4905-F(Y) Dated, 17" September, 2014
MEMORANDUM

Sub: Procedure of e-Pradan of IFMS [e-Payment]

Integrated Financial Management System (IFMS) was introduced vide FD memo. no.
2088-FB dt.28.2.2014 with effect from 1.4.2014 in phases beginning with e-Bantan which
is one of the several modules of the integrated online system. After introduction of e-Bantan
all the allotments are being released online to the various levels of officers including DDO’s
as well as Treasuries / PAO’s.

Now, after consideration of all the aspects of IFMS, the state Government has decided to
introduce e-Pradan (e-Payment). E-Pradan, another module of IFMS, is an online payment
system against bills submitted by the Drawing and Disbursing officer (DDO) to the
Treasury / PAO.

Under present system, bills are submitted by the DDO’s to the Treasury/PAO for payment.
Treasury/PAO receive the bills and if admitted issue cheques in favour of the payee(s) as
per advice of the DDO. DDO takes delivery of the cheque(s) and handover the third-party
cheques to the payee against aquittance/acknowledgement, retaining the cheques drawn
in favour of the DDO. Under e-Pradan, bills will be submitted as usual by the DDO to the
Treasury. Treasury will receive the bills, verify with the online payee/beneficiary data to
be uploaded in the e-Pradan system by the DDO and if the claim is admitted will issue Pay
order to the bank to make payment by credit to the payee’s /beneficiary’s bank account.
Bank will report back to the Treasury/DDO successful and failure transactions through
e-Pradan module. For failure transactions the DDO shall make necessary corrections in the
data regarding the payee/beneficiary and resubmit the pass advice to the Treasury/PAO for
payment advice to bank. The bank will make payment by credit to the bank account of the
payee/beneficiary on the basis of the payment advice of the Treasury/PAO.

Thus, in case of e-Pradan, issue of cheques will be discontinued. Payment will be made
by transfer to the bank account of the beneficiary / payee as per advice to be issued by the
Treasury / PAO through the e-Pradan system module.

The undersigned is, therefore, directed by order of the Governor to introduce e-Pradan
module of IFMS in the offices of the State Government including Treasuries / PAO’s in
phases as per schedule given in Annexure-I.

The details of the e-Pradan module are as follows:

1. Module e-Pradan in IFMS: It is a software package in IFMS Web-portal for electronic
payment.
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2. Object: All types of payment on behalf of the State Government shall be made directly

in the Bank Account of the Payee. Payment to Third Party of Rs. 2,500 and above shall
be paid through e-Payment. In exceptional cases, petty cash expenses may be paid by
cheque in favour of DDO.

. Payee means: Government Employees [for salary and other personal claims like PF, TA,

Medical Reimbursement and others], Contractual or Reemployed persons, Pensioners,
other Beneficiaries, Contractors, Suppliers, Companies, Corporations, Autonomous &
Statutory Bodies, Co-operative Societies, Educational Institutions and any other third
party to whom payment is to be made by the Government.

. Stakeholders/Users: (i) DDOs, (ii) Asstt. Pension Disbursement officer under DTA,

WB, (iii) Additional Treasury Officer (iv) Additional Pay and Accounts Officer
(APAO) (v) Cheque Drawing Officer (CDO) of LF/PL/PD/Other Deposit accounts, and
(vi) Joint Director of Treasuries & Accounts in charge of ‘Consolidated Payment
Mandate’.

(a) For each Stakeholder there shall be role based users (Operator and Approver).
User ID & Password shall be provided accordingly. The Approvers shall procure Digital
Signature Certificates (DSC) from the agencies to be specified by Finance Department.

(b) Role of Administrator - TO/PAO/Pension Disbursement officer (PDO) shall allot
administrative user ID and password to each stakeholder to act as Administrator of
e-Pradan. The Administrator shall create and allocate the job-specific user ID and
password to the designated officials of his office for their respective role of operator
and approver under e-Pradan.

(c) Role of Operator: Operator shall enter / upload the initial data related to the payees
including their bank particulars in the e-Pradan module through the system in the
manner detailed at para 5 below.

(d) Role of Approver: Approver shall check, verify and approve using DSC in the
manner detailed at para 5 below.

. Master data entry and approval:

(a) The Operator shall enter the master data, i.e., Bank particulars as per details furnished
by the Payees in prescribed mandate form given in Annexure-II.

(b) Ifany master database of the Payees/Beneficiaries is available with any Departmental
authority then that can be used for upload in the system of e-Pradan module by the
operator.

(c) Finance Department has already uploaded DDO-wise employees’ Bank Particulars
from the ‘Employees Database’” which will be verified and approved by the DDO
using DSC.

(d) Pensioners’ Bank Particulars shall be uploaded from the Treasury Database which will
be verified and approved by the Additional Treasury Officer (Pensions) using DSC.
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6.

7.

(e) The approver shall approve the master data entered/ uploaded in the system by the
operator. He shall have the option of modification, addition and deactivation of the
data at any time, prior to making any Pay Order in favour of the Payee. No payment
shall be made before capturing and approval of the master data.

Issue of Pay order:

(a) The DDO including ATO (Pension) shall select the Payee(s) from the master
database and enter the Bill No., Bill Date, gross amount and net amount of the Bill
and amount payable to each payee. Total of individual payee’s net amount will be
tallied with the net amount of Bill.

(b) The CDO of the LF/PL/PD/ Deposit account shall select the Payee(s) from the
master database, and enter Scheme ID, Advice No, Advice Date, net amount of
Advice and amount payable to each payee.

(c) The Pay Order shall be generated by the Stakeholder using DSC after completion of
the process mentioned at 6(a) or 6(b), as the case may be. The Pay Order ID shall be
mentioned in the Bill/Advice by the DDO/CDO.

(d) The Bill / Advice with Pay Order ID shall be sent by the DDO / CDO to the Treasury
/ PAO.

(e) Payment against a Bill / Advice can be stopped by the DDO / CDO through
e-Pradan module before processing of the same at the treasury.

(f) Treasury / PAO will process bills/advices following the procedure mentioned at
para 7 below.

(g) E-Pradan will electronically update movement of bills /advices from CTS.

(h) On the basis of ‘Disbursement Certificate’ generated from the e-Pradan [after
receiving successful payment report from the Bank], the payment shall be entered
in the Cash-Book of the Stakeholders following the existing procedure.

Process at Treasury:

(a) After receipt of the Bill/Advice at the Treasury from the DDO / ATO (Pension) /
CDO, Token No. & Date will be generated in the treasury against each bill/advice
following the existing procedure;

(b) Treasury officer will process the Bill/Advice following the existing procedure;

(c) Passed Bill/Advice shall be flagged ‘P’ with date stamp in e-Pradan module;

(d) Bill/Advice against which Payment Mandate has been generated shall be flagged
‘E’ with date stamp in e-Pradan module;

(e) Bill/Advice shall be flagged ‘S’ (success) or ‘F’ (failure) with date stamp depending
on the success or failure of the payment as reported by the Bank.

(f) Role of Additional Treasury Officer (ATO) (Cheque)/APAO: On the basis of
passed Bill/Advice along with list of Payee(s) tagged to the Bill/Advice, and the

=1
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Treasury ‘Pay Order’ the ATO/APAO will generate online ‘Payment Mandate’ using
DSC. The online ‘Payment Mandate’ shall contain DDO-Code, Pay Order ID, Name
of Payee(s), Bank Particulars of Payee(s) and amount payable.

8. Role of Joint Director of Treasuries & Accounts in charge of ‘Consolidated
Payment Mandate’:

(a) The Joint Director of Treasuries & Accounts shall generate online ‘Consolidated
Payment Mandate’ taking into account the online ‘Payment Mandate’ of all
Treasuries/ PAO’s from e-Pradan module. The online ‘Consolidated Payment
Mandate’ should contain Treasury-Code, DDO-Code, Pay Order ID, Name of
Payee(s), Bank Particulars of Payee(s) and amount payable.

(b) The Joint Director shall send the ‘Consolidated Payment Mandate’ to the Designated
Bank online for payment by credit to the Bank accounts of the Payees through
RECS/NEFT/RTGS mode, as decided by the Bank.

(c) After receiving the ‘Disbursement Report’ & ‘Failure Report” on each ‘Consolidated
Payment Mandate’ from Bank on-line, the Joint Director shall upload the same
information Treasury-wise in CTMS and e-Pradan modules.

9. Procedure of repayment of failed Transaction:

(a) Bank shall send ‘Failure Report” mentioning the Treasury-Code, DDO-Code, Pay
Order ID, Name of Payee(s), Bank Particulars of Payee(s) and amount with reason
of failure.

(b) The bank shall credit the total amount of the failed transactions to the State
Government Account under the head of account for receipt as mentioned at para
10(i1) below.

(c) The Joint Director shall upload the file Treasury-wise & DDO-wise in e-Pradan &
Treasury modules (CTMS).

(d) The Treasury shall account for ‘Failure Transaction’ and subsequent payment of the
earlier ‘Failure Transaction’ under ‘Suspense’ head of account as detailed at para 10
below.

(e) The DDO/CDO, take necessary action to rectify the error committed through
e-Pradan and accord approval online in the e-Pradan. This approval will trigger
CTMS to enable the concerned Treasury to generate a bill in ‘Simple Receipt Form’
under ‘Suspense’ head and with fresh ‘Pay Order’ in e-Pradan for payment by
debiting the amount under the payment side of the ‘Suspense’ head. If the DDO/
CDO failed to repay the amount to the payee [for stop payment or other reasons],
in that case also the DDO/CDO shall prefer a bill in ‘Simple Receipt Form” under
‘Suspense’ head along with a challan under the head of account from where amount
was actually drawn with detail head ‘70-Refund’ at the concerned Treasury for
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transfer credit of the amount. The same procedure shall be followed for the amount
credited by Bank for ‘Stop Payment’.

10. Accounting procedures of e-Payment Transactions & Failure Transactions in

Treasury Accounts: Electronic Mode - e-Payment (e-Pradan) will run concurrently with
the existing system of Payment by Cheque. The existing cheque system will continue
for payment in favour of the DDO and in cases where payment by cheque is essentially
required, such as, telephone and electricity bills etc. Two new head of accounts, as
mentioned below, have been opened to account for (i) the e-Payment Transaction and
(i1) for the failure transactions (un-credited amount) against e-Payment.

(i) For e-Payment Transaction: “8670-Cheques and Bills”

(i1) For Failure Transaction: “8658-Suspense Accounts”

The Total amount of e-Payment advices prepared and sent to Bank will be shown
in the Cash Accounts under Major head “8670” (Receipt Head). The total amount
disbursement will be shown in the List of Payments under head “8670” (Payment
Head) as per e-Payment scroll received from Bank.

The Failure Transaction (un-credited amount), if any, reported by Bank, will be shown
in the Cash Accounts under Suspense Head of “8658”(Receipt side). The subsequent

payment made by e-Payment or by cheque of un-credited amount will be shown in the
List of Payments under the head of account “8658”’(Payment side).

11. Necessary amendment will be made in WBTR, 2005 and WBFR in due course.

Sd/-
H.K. Dwivedi
Principal Secretary to the
Government of West Bengal
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ANNEXURE-II
Mandate by the Payee for e-Payment

No. Date:

(Address of the office)

Subject: Payment through electronic mode
Sir,
I/'we am/are giving option for availing the facility of e-Payment. Kindly arrange to remit

the amount to my/our Bank Account hereinafter. The details of my/our particulars are
furnished below:

1. (a) Name of the Claimant/ Payee/Recipient:
(Capital letters)
(b) Address:

(c) Contact No. Land Line: Mobile :
(d) E-mail:
(e) IDNo.: ** Nature of ID: **

2. (a) Name of Bank:
(b) Name of Branch with Bank Branch Code:
(c) Account Type: Savings / Current / Cash Credit
(d) Bank Account No. [CBS allotted a/c. no.]:

(e) Branch IFSC [11-digits]:

(f) Branch MICR [9-digits]:

The Bank particulars furnished above is correct and true.
I/we hereby declare that I/we and my/our heirs and successors accept the liability of making
good to Government the overpayment, if any, made to me/us under the scheme.

I/we hereby authorise......... Branch (name of the Branch) of the Bank to
receive amount on my/our behalf for credit to my/our account as stated above and further

10
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authorise that the receipt of credit given by the bank for the amount of my/our account shall
be treated as legal quittance.

Yours faithfully,

(Signature of the Claimant/ Payee/Recipient)
(To be accepted by the Head of Office)

Date: Signature of the Head of office
(Office Seal)

B. (a) ID No. & Nature of ID: ID No. (i) For individual: It should be Voter Card, Adhar
Card or PAN Card or any other Identity card issued by the State Government/Central
Government/ Government Autonomous Bodies/ Local Bodies, (ii) For Autonomous
Body/Firm/ Company: Registration No. or PAN / TAN Number or Trade License.

(b) Verification of Bank Particular: Copy of the 1* page of the Pass-Book along with a
copy of cancelled cheque or certified by the concerned Bank-branch.
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No.FS-173/2014 30t October, 2014.

The Additional Chief Secretary/Principal Secretary/Secret